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L A . Preface
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The purpose of -the Post-Secondary Institutions Facilities Inv
. to explain the computer system used to make a facilities in
sygtem’s procedures for both setting up an inventory and keeping
ties Services Divisdon of the Minietry 6f Education, in conjunct
Task Forcd.compiled the manual. Members of-the task- force, all
the planrding and mgnagement’ of physical facilities in p_o'st::seconda ucationdl institu-
tions, were Richa Smyth, B.c.* Institute of Techpology; James Whatmore, Facific
Vocational Institut Alan Smith, Capilano College; and Georgé ' Gowlland, Okanagan
.College. The task force receiv'ed valuable’ assistan_cé in deve‘]gpin.g_ the inventory system
from Dr.. Walter Wattamaniuk of the ‘office of analytical studies at Simon Fraser
-University. ' : o _ S . LY .

rating Manual is
ory and to give the
urrent. The Facili-
ith ‘a B.C. Colleges
long experience in

N

. i i ? ‘. . . .
- ) I ) ; o - - ) ‘ . 8
. . o . - . . - A
The Ministry of -ed(acdtidn in -compiling the Facilities Inveptory Operatihg Manual drew
upon | information in thée Highet Education Facilities Inventory and Classification
Procedures Manual, pn:\blished‘ by the U 5. Office of Education in 1968 and revised. by the
National Centre for .Higher Educatiop nagement Systems at the Western Interstate Com—.
mission for Higher .Education (WICHEf, and would like to thank the publishers for

permigsion to reprint from their t e The facilities' inventory system became fully
operational in B.C. post-secondary thstitutions on October 1, 1978, ° ’

A
'

A . a *

. -
- B .t .

.

. ‘ . ..
G.W. Shuttleworth. B . , . .
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~ SECTION 1 .

-

Introduction to the Facilities Inventory Cd@puter System

-
o

The facilities inventories of . all colleges and institutes in B.C. are stored on a compu-
ter master file. The computer sysﬁems used  for (i) ?oding the .facilities information,
(11) feeding the information-into. the computer and /(iii) taking information from the
computer are summarized below. The summary gives . an/overview of the inventory recording

]

system befdke logking at it in greater detail. - . .// LN
: . . / : o

L . . . AN |
1.1. Code Yables : . g )

.
- !
1 -

Facilities information or data must be coded before it can be put into the computer,:

Two types of Code tables are uSed to do the coding: Universal Code Tables and Dis-
cretionary Code Tables. : ’

[

" Uniyersal Code Tables contaih codes for facflitigs information that is universal gr,‘

. common to all institutions such as types of space or space funggions. A t;ble'entry
consists of a code value (a number, or number-letté¥ combination) and a correspon-
ding clear language  description, e.g., 110 Classroom. Universal Codg{Tables are
listed in this manual. . ) " . .

+

Discretionarxy Code T&bles, contain items that are unigue td igdividuay colleges such
as the name bf a campus, or the particular buil@ings on that campus..Since Discre-
tionary Code Tables apply only to inddividual institutions, the. institutions them-
selves must make up these tables. Directions and forms are provided. Once the
institution registers their discretionary code - tables with the eomputer, they

request a print out of the tables from the computer to use when coding their space
inventories. ' : :

Il

- !

‘These two types of code tables must be stored in the comp5£er. Universal qode Tables
ate the ministry's responsibility; it puts the tables into the ?ompﬁter and notifies

N~ “&he institutions of any changes to them. Discretionary Codej?ables, on the other
hand, are the responsibility of each institution, which must' initially make up the
code sheets, send the code sheets to the computer, and keép the codes updated,
notifying the computer of any changés to them. o g .

~ 1.2, Data Entry Sheets - Space Data File / e s

. ¥ v .
3 ‘ *

Data Entry sh éis are the forms on which coded  facilities' information ié recorded
and fed into the computer to create the Space-Data File for a givén institute. Using
the ‘code tables and relevant facilities documents such a‘;g;iraing floar plins,
institutions list their facilities space by b&pace, floor b¥ floor .and building?by
. ‘building on thdse sheets. The Space Data:File is the inventory of all spaces *within
an’ institution. The Master ‘File is the " inventory of spaces within all the
institutions in B.C. Q. . : .,

3 ‘ - T
L)

' R

'

<

Begides being used to record the initial inventory, Data -Eni:ry Shee.ts are also used

, for updating. A space inventory, like any ipvenﬁory,'changes and to keep tik spdce
file current it must be periodically updated. : o

Data Entry'sﬁeetd consist of lines and headed columns. An individual room or, space
is put on each line, and the columns or groups of columns give a geparate ﬁleqe of

information about that space, for example, it's area, function or use ratio. Detail-

ed procedures are given herein on how to fill out the -columns and-where ;to Lﬁﬁbufor
% the needed information. . 1 ..

\ A ‘

: - -
° . ) - - " - ’ § )
— - >

: ? ' o8 ]
4 ! | ?.
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when sending Data Entry Sheets to ‘the computer two addition®l forms must accdmpany
them: a Batch Control Sheet and d Run'/Request Sheet. A Batch Control Sheet must be
attached -to each batch of not more than 10 Data Sheats; its function is to control
thg numﬁ%r_of Data Sheets. A Run Request ‘Sheet gives the keypunch operator details

- about the job and what the institution is requesting the computer to do.

1.3.

Each space record on a Data Entry Sheet is eflited by the computer. Only those rec-
ords that pass the edit test ate registered in the Master File; those that fail are
rejected and must bé resubmitted with the mistakes corrected before they will be
accepted by the doméuter; It should be npted that the computer is programmed to de-

tect only- some errorsj other errors it¢is unable to catch. Therefore, much of the’

responsibility for wn accurate, Master File xests with the institutions taking' care

to correctly code their facilities data. -

. L ) : /
After the institutions have submitted a’ batch(es) of Data Entry Sheets, thdy will
feceive back from the computer (i) a pre-edit, the &ey*ppnched list of all " gpace

records they have submitted, (ii) an edit-update, a list pointing ocut which records
have been rejected and thg reason, and (i1i) a post edit, a check to see if prorated

spaces (discussed later) ad up to 100%. Rejected records must be corrected and re-
submitted on a new Data Entry. Sheet. The computer will again send back to the insti-

tution the three edit printouts on the resubmissions letting them know if everything

is now correct. -
- -

Printout Reports

The code tables (the Universal Code Tables from the ministry and the Discretionary
Céde_Tables from the institutions) and the Data Entry Sheet space records make up

the input into the computer. Output is produced from this ‘input in the form of
printoutk which detail, correlate and summarize the facilities information. Two main

categories
for, reports a

made on' Run .Request Sheetd. -5_

~
.

. 1
Detailed Reports axe intended primarily as a working tool for institutions and will

not normally be reguired by the ministf%. These reports can be very useful in the
day to day administXation of the' institution furnishing detailed information that

will aid in sScheduling spaces‘and in managing telephones, maintenance and security.
D led reports can also be useful in analysing the use and allocation of facili-
tias and in planning for future facilities needed. There are four Detail Reports:

<

Report A: gjives a complete’ list of the institutions space file

4 . e L,
Report B: is a simplified versiof giving only.  the information relevant to-the
. N T, ’ ’ .
; management gf space . ~

.. . o

Report C: lists separately the spaces SE;riButed to each administrative unit

Report D: groups all similif spaces within edch separate buldding. |,

Summary~Reports are intended primarily for the ministrf and its Advisory Councils to
provide them with information to help make financial decisions on a consistent and

equitable basis. Institutions, however, may, alse find summaries useful. The summar-

ies agye divided ipto two series, an E-Series ang an F-Series.

. | . - :
The E-Series relates space, types to the functions which they "serve, giving the num-

ber of spaées and their total square footage. The‘fHSeries relates sgpace types to |

the educational programs which they accommodate, giving the number of spaces and
their total squaré footage‘__;,z' : ‘

A . - . , :

' : » . e .

printouts are available: DeEQiK Reports and Summary Reports. Requests

5
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1.4.'Institutions Inventory Responsibilipies

«Q .

“ -

>

.Reviewing the 1ntrdauctlon, this is what the computer inventory system requires of

the individual ingtitution:
. ®

1.4, 1. The institution should be thoroughly familiar w1th the facilities inventory
. . compu&er system as it is explained’in this manual, knowing what has toc be put

into the computer and what can be taken from it.

¢
\

‘l\ * )
1.4.2. Most .institutiong” in B.C. have initially’ recorded their facilities inven-
tories on,the Makter File. The main job, thegefore, will be to paihtain or
«  Kkeep the 1nventory current. ‘Besides major changes to the inventories such as

3 size, user or function or in any other of its information categories on the

- . Data Entry Sheet must be registered with the computer. ;'

‘. -8 ventory must be. brought. completely up to date at least once every vyear.
' November 30th is recommended. It is strongly/recommended however, that in-
ventory taking wlll be mugh simplified if it is performed as an ongoxnﬂarou—

tine. Major additions to or deletions from the inventory should be passed sto
the Master File at regular intervals, for example, monthly or quarterl .

\ \ ¢

1.4.3. What is required to record facilities information: 4 \
{a) The manual for directions -
} § [N ¢
" (b) Code Tables ' : s

{ '

- & ~- Universal Code Tables 4in this manual ’
. - - Discretionary Code Tables (computer printout Tables Ligt)

L ' If additions, deletions, or changes are being made to the tables you will

need the appropriate code table sheets.

L]

tc) Data Entry sheets and to send in with them Batch Control Sheets and -Run
i £ [ & Request Sheets

. - » LR
AL

. (d) Printout Report A showing thé_orxglnals record of the spaces is required
if space records are being deleted or“¢hanged. y

(e) Building floor plans as well as using Iagency records, and any other
facilities = related documents are required to supply inventory

1 . information. ] .

3 - .

1.4.4. Respond promptly to the cgmputer's rejection of any incoqreqtlffcoded space
records that have been sumitted, Make the necessary correctlons and resubmit
the records.

*

adding or deleting,buildings or sections of" buildings, changes in a space's”

{
When should inventories be updated? As an absolute minimum the facilitieséin—,

N

' 1.4.5. Know what printputs are available and request the ones most useful for manag-
~~ 1ndh and f aking decisions.
. . . ) '

* * . * .

o ,’ A )

~
¢ : ' ¥ X

- ) 3 -~
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; » . L )
Using an%ﬁljﬁi&ng_ Universél Code Ta\bles - . .
14 4 -

'{i‘\q )s, as irlas mentioned in the introduction, have been Eormulated by

' '“y contain ;codes for the seven informatibnal fields. disted below
l‘p f1111n§‘ out Pata Sheets. Accompanying the codes and- clear langu~ ‘
are dxscusslong that clearly set out what the '‘code applies to.

the/ mini ey .
that  are ed

aqé descriptio}nf/

- Ujversal Code Apglxcatlogs, ' . -
o ,7* coe N ‘ L .
. /{ *»f{ 7" InStitution - each institution in B.C. is given a unique code
.. ' - ’ ) ' ' N ‘ “.I J - * .
L, " ]'R‘értabil ity - facil ‘_ies can be eitth' permanent , demoantable, relocatable or @
. _ ) FIE ‘ .+ mobile ) . .
] K f’ “ P »
w1 ! .. E : . -
b /* dwne::\ship L. fac111 ies can be either owned, leased, shared or temporary
'/- o \&?;dpace 'rype - th many types of spaces are summarily listed by code and ¢lear *
language description. Follcieing the summary each gpace is de-~
. tailed in terms of its defihition, description, and limitatidns
_ so that there is no doubt as to what a particular space type
referg to. . . -
.? : - ] -«
“.. " Punction - = all the different functions that spaces are used for are sum-~
Py A~ marily listed by} code and clear language description.: Subse-~
rod " - quently, each functiop is detailed. ,
,"' . Program' - all programs in colleges in B.C. are listed by code and clear
' K ' " language description. ‘ A ‘ _ .
TR ' R
vja v Station Type - all types of work stations are coded, Eor example, tables and
Poge s , <chairs, carrels, lab. benches, and SO on. . g

.
2 ) -

The dniversal Code Tables ar&y founi in the appendi);’ ( L

-

1’.1 versal Code Tables are updated by. the ministry when existing codes and descrip-~
tions are no longer appropriate. The.dinistry, however,'wxll rely -on the colleges to-

recommend changes when they find inadequacies in the tables. The chart which follows ,
summarizes the changes that may be made to the seven unxversal codes.

. : s
. - —-ﬂ .
t . . l
b. ’,.
. ‘-
} i .,
4
L et A
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-y -~ *
+ r
¥ .
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>
0& - - -
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-
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\GODE TABLE CHANGES

-
LY

ERIC. *

e

:ﬁ§.‘ Code  } - Dat§§§i Col- what has toQ be angéd_and What Lnétitugions
:* " Ppable element - . o ‘when et must’da ~ 7 |-
AR C e P '\"-- : HR “f‘n- - -
, UNIVERSALlInstitu- ] 16%2 New code value ang, . clear C ’ AR ) ;ﬂ
CODE ' rtion ~_," . ﬁhlanguage descertlon to’ be Minigtry ' e .
.« TABLES, (cosIenst)| .  |pr8eided’ for each new - . : U *  Nothing
. 1o ' fnstitution aaded to the | appendix’ s )

BN R T -{invertory ' LT .7 <.
S - e T IO o
. . Poxt- - -V 7 A 1 Notif'y, the Ministry,

’ “a aPilifyx 1 «ludljkely to chafige but Facilities sérvfces .
(GQSIR)RT} 8, 9 always pvssiblg . . Ministry l' vision, as soon as it \
] ownership ;b .. R . to becomés apparent ’that
. { COSIOWNR) - , . appendix fcurrent godes and_de-
S - 3.2..and. scriptibns are inapproi
. , . y priate to:
: . S BN A new code value and 6lear -A newﬁxYHF of build—,
‘ language description %0 be ing
_ . added to the code table -New leasing‘or occu-
: Space type| 16, |for any new space type .\  pancy ?r%édgements '
(80sIsPrY)| 17, |wh Sh 1S acquired or crea— -An unusual or inmova-
' 18 |{ted to meet new education _ tive type of space .
' al. needs or programs and Ministry [Provide a description of
) for which there is no the new situation indi-.
. approprlate code or de- appendix (|cating specifically why
. scription in the existing it is “different” so
. - tables. A that the Ministry may
» ° raise a-new code and’ \‘//
' & associated descriptions
b ’ y) land inform 'all college
. of an amendment
( . . ’ manua%.' .
i ~ Using Unlikely to change but Notify the Minist Ye ‘—
Agency 38, |will be subject to review . \Facilxties Serviges
Function 39 periodically by the*Mlnis— Ministcey |Division if it comes
(COSIFUNC) | "~ ltry. Changes will only be™ .. lapparent that the bur-.
: . made after discussion with appendix rent- code and descrip-
. all institutions. tions¢are misleading or |
, ' inapropriate. n
N ) . e
Co. Using 40, |Program code tables will Notify the Ministry,
. Agency 41, |be reviewed, periodically Facilities Service Divi-
Program o | 42, |by Ministry, Facilities Ministry .{sion if existing tables
(COSIPROG)| 43 .[Services Div. with Educa- - lare found to be in-
tional Data Services, and | appendix appropriate. .
‘ amendménts ‘to the manual ) e
-+ fwill be isswed. 1
L. Station 49 = |Space type tables will be | Ministry -
Type’ reviewed periodically by .
the ministry. appendix
r —~

-1
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2:2. Coding Conventions -

. . ] - . .
o . - . . -

Before discussing the Discretionary Code Tables and the space’ data file it would be
appropridte to become familiar with the conventions used. when filling out the report

[ T
forms. L L - . P .
. . * : L]
: - ¥ . - 1
. - . .. » LIS

2.2.1, Coding.Repeating Field& ..

P . -

- ~ Lo, - . . .

\ . Each line coded.on a ta;;;qu.data*éheet is a sepa dte-entry'and'mﬁst contain
' a}l the fields of information necessary to it’ is\ recording method can Jlead
;igto code fields being repeated line after- 11ne. For ease of codxng, a .form of
ditto mark shown w can be usezgko sxmpllfy the recording of such repeti-

L

. tions.-
‘ NC15 0142 & 110 - o NC15 0412 S110
' . .NC15. = 0143 118 o . 0143 . 115
T NC15 0144A 210 is: coded 0144A 210 .
NC15 01448 215 . B 215 ; .
- "~ NC15 0144c’ 220 - C 220 ) .
_ I ' 2,2.2, Similar Numbers and Letters _
’ ! - . ) N ) . X Y .
. Coding is.,always done in PRINTED BLCCK CAPITALS.
- Some letters and numbers are.similar and can potentially be confused by key-
. punch operators. To avo;d any confusion, the following conventlons have been
‘established. ) . . '
(a) the letter o (oh) and the nhumber 0 (zero)
’ *shg" are crossed, "zevrbs" are not. '
‘ (b) the letter 2Z (zed) and the number 2 (two) ; - .,
: ) ) “zeds" are crossed, "twos" are/not. :
. : (c} the letter I (eve) and the number 1 {(one) ’
"eyes" are crossed tops and bottoms, "ones" are simply a vertical
. stroke. T e ‘
(d) sevens should not be crossed. S N
(e) there.is no convention for S (ess) and 5 (five). They must therefore
be written particularly carefully. :
' . Thus ¢ Space Designation: s3 2752 ° .
- : Space Type: ' 110

Clear Language Description:

. . Class Room Physics
- ) )\ *

is coded: S 2758 110 CLASS RfYM PHYSICS : N
2.2.3. Alpha-numeric vs. numeric fields:

On the. Table.DéfinitiOn coding Sheets as well as on thg Data -Entry Sheets

' . each item of informatiop.  to be recorded is’' separately identified and
allocated a “field" of one or more columns to ‘CArry the appropriate code.
Thus the field. for the code for Building, Ownership or Portability has one °
column, and those for- Institution and Campus has 'two columns each. The field

¢ ) .for Space Type h&s three colux&ns and so ferth. ::'

!;Bi(; | ) - . L. ‘o | -141‘ i )
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243, Filling Out Discretionary Code Table Sheets

.
*
v
T }
. [y

'l‘he f).elds are ot“wo types, alpha-numeric and numeric, and are determlned by

what the computer has’ been programed to accept. The instructions for setting
~.up the 5pac§ data file which follows (2.4.1) Lndicates which field type is to *
#

be used. . ‘ . . . N o
. \ _ .
. V4 . . . R
For a numeric field the computer will accept only numbers and blanks. A blank
wherever it occurs will ‘aut®natically have a value‘to the computer -~and forms

part of the. field identxfxcathnh The numeric fields are rlght-)ustxfled ésee'
beIOW) .

(‘., b

For an alpha-puneric fxeld the computer will accept alphabetxc characters, . -
bers'and symbols that appear opn the standdrd typewriter. As in the numeric
“field the blank has a value like any other chardcter. used to code. and forms -~
_bart of the field identification. The abgﬁh-numerxc flelds are left- Justxfled

"~ {see below) ..

.

KY * )
(a) Right-justified (numeric 'fields) medns that the last character of in-

formation to be put in this field must occupy the space ¥ to the
immediate left of the dark.line at the right extreme of the field.

. - : i B

right extreme _ .
For example: 1447 L
- ’ e t_/,last character : L
- . - . - -~ ‘ ! -
< In right-justified numeric fields blanks lead.

(b) -Leftijustified (alpha-numeric fields) means that the first'chafacter
of inforaation to be pué in' this 'field .must qgccupy the spacesto the #
immediate right of the dark line at the left éxtreme oE the field., h
~ left extreme .
For example: 3447 -
first characte;}

~

< ‘' In left-justified alpha-numerlc fields blanks trail.

- N

.

There are 3 piscretionary Code Tables, Campus Code, Building Code, and using Agency

_Unlt, and each table has a separate goding sheet. These tables are originally com-

piled by the colleges and are also updated by them. when creating new codes fill all . |
the columns provided for each cade. toe - ) - S A

¢ 2.3.1. Setting Up ) ' ' ' " 8

(a) CAMPUS CODE (COSICAMPTE) See sample Campus Codlng_sheet.

A table entry or record is required for each campus within each insti-
tute or college. This record is comprised of a Code and a Clear Language
name for each tambus. Colleges with only one campus will have a table
with only one entry. The mo common method of constructing the Campus
Code tAble is by numbering the main campus 0. and then sequentxally num—~
bering the other campuses 02, 03, etc. . \

To engure that the Campus Code ideptifies'a specific campus the College

Code, taken from the Universal Tode Tables, must also be recorded in
Columns 13 and 14 of the Campus Coding Sheet. The Campus Code is entered

\.

X «
/ . ’ . ’ v
1. E
N S s . .l 5 '

Ve AR , _ : .



<

. .
i . .
. .

Jan’ 1980 . “PAGE 2:05

-~ 2

olumns 15 and 16',and is alpha-numerxc. ‘The Campus Name is entered 1n

‘ . L . ]
BUILDING CODE (COSIéLDGTE)-See\samglé Building Code Sheet. - =, ’

\ *- -

‘Each.buildlng muet have a unlque code. Thus, on the Bnlldﬁng Code Sheet:,

~ to the College_gode and Campus Code repeated ‘as above, Bs added a Build-:
¢ ing Code 1n Columns A7 to 19. A clear language description of the build-

ings is also requ;red ln Columns 43 to 72. ¢ T

. hd ~ . ‘ i
The mOSt common methwd of conetructlng the Bulldxng Code TabIe is by
sequentially numberxng the* buildings w1th1n a campuys startinyg with 001.
This method es not allow for deflnlng sectors Wltth a, campus and
therefore the.college may find it useful’ to use one. ‘of the first twd

spaces of the Bulldldg Code to deelgnate a sector. .

-

*

* v Some examples: . . . i o .
»h;. ,“ H ‘ ’ R . ) . N X . ] . ]
. .o - Building Code Description * L
- 01a - - "sector 01 building A e .
' .t AT - "~ sector A building 11 , '
L, \ ' or sector Al building .l - :
;. ‘ .

aBy repeatlng the College and Campus Codes along with the Building Code
it is possible to repeat building codes. For example, "8uilding 001
Administration" will be Ldentlfied'%y the: computer .for College 31 on
- Campus 01 as beiné different from "puilding 001 Administration" for the
' same college on Campus 03. The Buidding Code is alpha-numeric.

{c) USING AGENCY UNIT (COSIUNfTTE)kSee-sample Using Agency Unit Coding Sheet

>

. The College Code is reéeated here and to it- is added a code and clgar

< . ' language description for each separate using unit. Using units are the-
administrative units that are  assigned Space and are responsible, for it.

'« Using Agency Unit Codes are alpha—numerié filling all of Columns 15 to

- 19. A clear language desqrxptlon of each using agent is given in columns
. 44 to 72: : . e '

The construction of the” Using Unit Code Table is generally determined by

the " numbering system «urrently used in the Ffinancial. system of the

college. If a Using Unit Code is not presently in use then any alpha-

numeric code may be constructed. It is advisable that the college use a

purely alphabet code only if it is sure that it. will not tequire md re

. than ten using units during its life. Abbreviated word codes soon be come
too cumbarsome to use as the quantity of code values increase.

-
- . -

v 2”é.2. Updating .

©
-

=
N Code Table Sheetgs are also used for updating any of the Discretionary Code
" tables. The instructions for updating Campus, Building and 031ng Agency Code
: < T&bles are the same: ,
- _ . o '

umns 43 to, 72. ’ . - . . e
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™ - ‘ . o B < : o
. . (a) Table Deletiofis- . - . . /~ N
- 7 . . . . . s . _. “ . i ‘u ./ ' .
o= (1)  Emter "y"’in column 1~2‘. . {o C :
. N 1 (Y

S(1ii) ‘Enter‘t\emexxsting code values up to the "DO NOT USE™ section.
. Take thede from a printout of the ekisting codé tables but do not
‘ © .transker the clear language descrxp ion- in columns 43 to 72.

/ o ‘., L ) ': . - s. . . LN . i .
’ L % S NOTE: When delet;ng E code table entry (such as removing a ‘4
e ' 1 e building) L o . Lo o
.. . .-., 1 . .’ e F‘ -: “\ - L. a .
A . S (1) firstk deletp the associated. ‘gpace data fxle éntrxes~ (x.e. -

remove aTl the 1nd1v1dual spaces) .

.

v ’ . (ii) then delete the code table entry

-
x

. . . -

(b)' Table Additions . S : 4 :
(i) leave column 12 blank.,q - .
- ' . D . . ..

(ii) enter the néw code valuds up to the DO NOT USE section. . ‘

T (iii)-enter a description of the new table item in columns’ 43 to 72.
] ; y .

- . .

.

NOTE: , When adding',a code table entry (such as adding” a » new
. building) ' <t o
» - PN : ‘ ‘ _ \ -

, (1) 'first add the new code table 'entry ..

LA . °

5

5 (aif thnZsubnit the detailed space recgr&s o 4
‘{c) Table Changes l . v .
) - In\ordér to change an; portion.of a tabie éntr; it is neceesary to
! A _) (1)  complete a ?able‘celetion for the existing table entry

(ii) complete a Table Addtticn$fo£ the revised entry.’ : .

NOTE: A change requxres two 1ines. j ﬁﬁf & .
3 . L)

- e

. oL A RUN REQUEST Sheet only must accompany the Table Coding Sheét(s) when
' the updates. are submitted to, the computegy agency. Request a Table List
on”the Run Request Sheet. No Batch’ Contfol Sheet, however, -is required

Eor Code Table updates.

-
.

The chart which follous summarizes Disctetionary Code Table updating.

s

3 . . * - . ’

o)
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e o ~ > Vous L4 D -
\ * a AN \ . -
. ’ - CODE TABLE UBDATES e X
. : \
— U P - - . AN T s
4 . Code pata Col.. |what has to be changed and| By whom* | What institutions must -
Table .| element when N ; - do. )

‘ ’ ‘“‘_\%‘-“‘ I" : . y H.. : : 7 T . ‘W—? ‘,. »

- ‘DISCRE- FCampus 15~ [Code wvalues ;and clear Institu- 1) ‘Fil‘l out the necas- i
TIONARY |(COSICAMP)| 46 |language descriptions must{tion or Ssary Code Table: |, |
‘CODE-\" . . |be added, Jelsted, or |College -~ sheets” as described ‘
TABLES Building .17- [chahAled witen: - Cot c 0t above and send them
¥ ., - J(COSIBLDG) |- 19 a) A cafpus is ,added or . to the computer. .

e -' Ny ' an existing campus . 2) Changes to the codé .
Usingy. 15— closed = _ N & tables automaticallyy |
, Agency 19 |’ b) A new bidilding is" mean that changes *
. Unit . acquired or an exist- have to be made to
(COSIUNIT)y{ .- ing one released . the Space File Data.
' N % «c¢) A change is made in Data Entry Sheets
the organization & ' ' would be filled out
. ‘ responsibility foY , i as instructed ind the -
T -, ~_ space reallocateq N ' following information’
: . . ) .
T - P S § - .
A i \
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2.4. Space Data File AP - . '
.. é . . \3 . '. ) o
2.4.1. Setting up the Space Data File : . ) -
The Space Data File contains a single record for each unique space in, the &

institution. The records are listed ‘on Data Entry Sheets (see sample) . Each
record takes one horizontal line and contains a number of separate pieces of.

- information called fields. A field can take up one column or a group of .
several columns on a Data tSheet. All columns are numbered. .Below is a -
detailed definition of each field and .the instructifons for.tilling out of
coding the field on the Datg Entry Sheet. ' )

- £
"y I
Fields in the Space Data File . )
. .
Column No.
1&2 Institution . .
definition: the college or institute that is administratively respon-
e sible for the.space. _ i
PR . - [ . /

instructions: the code is listed in the Universal Code Tables under
Colleges and Instltutea. The field type is alpha-numerig.

definition: = designates each geparate campus/SLtefsatelllte ‘under the
jurisdiction of the institution.

«
L -

instructlons’ the codes. are listed in, the Discretionary Code Tables under
Campus Codes.- The field is alpha-numeric. "
. . -

§ -7  Building
v definition: designates the specific building within which the ceded s

spage «is located.

indtructions: the codes are listed in the Discretionary Code Tables under
Building Codes. The field is alpha~numeric.

\ 8 "Portability -

definition: describesg the déqree'of permanence of each building. N

instructions: the codes are listed in the Universal Code Tables undey
Building Permanence/Portability.

9 _ Ownefshig . . <\\;;n‘f
definition:  denotes the ownership status of the building (or part of *
the bullding)' owned, leased, shared or temporary.

instructions: the codes are listed in the Universal Code Tables under
Building Ownership.

10 - 15 Space Designation
' definition: the distinguishing number, name, or title of the space. It
' always corresponds to the identifier (room number) found oOn
siteé. Its purpose is to identify each sepatate room or
space and its location within (or in close proximity to) a

building.
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: ot M - I S o -, L
' column No. ‘\ . R Lt D -

- ] ; 'In a case where theré .'is .no visitgle‘on-site‘ &iént‘ifier:,
. v . re%erencefblqe prints should be consulted or an, identiftier
- v R .mﬂp;befassigned for todingipurposgAby-thé institute. .

. ¢

N ' ‘ . .
| . - o-\ . . . . - - . . . - .
; - T ‘. . Open areas -(space types 280 and 28*) * not “have any

1 L S .association \with, a.specific building. In ‘thig -case.a dunmy
! X. ' space designagion code "OPA" iz used. . -

. - - .

¢ - . instructiods: the field, is 6 columms, columns 10 thfu 15. Columns. 10 an
. _ L " 15 are for alpha .characters . only which “may be Used as

. VT _+  prefix ot suffix to columng 11 thru 14 .which are for
. .o . _ numbexrs only, -with the exception of the letters OPA’ (which -
~ - . _ is used for open air instructiopal areas) . Columng 10 and”
: R 15 pay be  left blank. Ewvery Space record must have an

_ ideftifier entered in this fields . o
v L . . :

)  rhe following are examples of how these simple provisions
'may be used to develop a'.sys-tem for easy, identification of

¢ - spaces. -

!
.
2

alpha charadcters only) - . : .

" . L & humbers only
|

. B -

10 | 11§12 j13-|14 113 } column numbeYs

A)

S s
clojof{3adge]| - c wing; level 9: room.036

. R . 3 ' . L4

[y

\2. 3|6 . level 2: room 36 ©

room 36 - *

A unnumbered room contiguous -
- to room 36 o y
undesignated open area

—tae.

- 16 - 18 - Space Type | SRS L s
- definition: the type of space or room agg.categorized and defined Q the'
| Universal Code Tables. . - - .

. ' . instructions: the codes are listed in the Uni%ersal Codetf‘rables under -
e - : *  gspace Type in both summary and detailed form. "The susmary

1

i . gives all the space categories and -the detai}'diséusses.

dach category. .The €ield is alpha-numeric.
19 - 26 Space Length and Width ; ) e - _
g ' definition: *if the space is rectangular, the length refers to the long
- ' dimension measured between inner wa)l surfaces. If the
 space is not rectangular, the field is left blank. See

Space Area and Space Shape for further instructjons.

-
Ll

‘o
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Column No.

'27-31

33 - 37

‘38 - 39

' Space Shape

v B “
instructions: units are feet and a decimal is assamed betwee.n- the third
. and fourth digits of the field. It is' suggested that the
length be measured to the nearest one half foot (under the
metric system length and width will be measured to the
nearest one~fifth metre). In areas of whole feet, no inches .
_ .= a zero must be entered in the extreme right hand column.
- " This field jis numeric and therefore is right-justified.
& * " <
‘N.B. In some instances ar2as are available from earlier
existing records but not g’menSions. In this .case the dl-
mension: golumns may be left blank and the area filled in

Columns 27-31. g

-~

Smce Area

definition: ‘the area of the gpace in square feet.

instructions: when dimensions\';are available for rectangular rooms, ‘this
field is left Blank. The space area will be calculated Y
machine at the’' computer agendy. For irregular rooms, ::&s
arda is calculated at the time of the ingentory to the \
- nearest square foot and coded with the decimal assumed af- )
ter the last digit of the field. (Under the metric system
areas of irregular rooms will be calculated to the neafest’
one quarter Sf a sqguare metre with the decimal assumed

.. “ " between the fourth and: fifth digits of the field.) This

field is numeric and right-justified. For space types 280
and 297 leave the width and length blank and put a 0 in the

aextreme hght hand column of area.
- 4
+ : . . - LN

definition: denotes whether the space is rectangular or not.
. - .

instructiong: if the space ‘is rectangular the field is left blank; if -the’
* space is irregular the field is coded L LN \
Using Agency Unit
definition: the administrative unit that is gmgigned the space and is
‘ responsible for it, This data &1&@nt is used to.idegtify
administrative units respongible 'for designated bloc:!-:s'I or
groups of spaces. Making such units cost contrg:l centres

T has obvious advantages.

L] 4 . .
ingtructions: the codes’ are listed in the Di;scretiohary Code Tables under’
Using Agengy: Unit Code. The field _is alpha—numeric. All
columns are to be f£illed in. Lo !

1.

Using Agency Fupction

definition: identifieé the types oE activities that the Using Agency

uses the space fpr, e.ge instruction, administration.
F s

_inst;r;uctidns: the codes are listed in the Universal Code Tables under

.Uss.ng Agency Function in both a summary and detall form.
'I'hj.s field is numeric. .

N’

Id

Y
Li%)
ha¥
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- ’ COIU.mn NoO. A _ E . ¢
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' . ¢

40 - 43 'Using Agency Program «
. definition: the educational programs to which dedxcated spaces are
- -allocated.

7 _ . instructions: the codes 'are listed in the Universal Code Tables under
\ .. . Using Agency Program in both a summary and detail form. The
' field is numeric.

~
o

~

44 - 45 Use Ratio . - . .
definition: - used only when a 'space is physically shara% and therefaore
’ must - be attributed to more than one Space Type, Using
4 : Agency <{Unit Function, or”Program.
. ) . "
v instructions: a second and if necessary a third record is struck for each

unigue combxnatlen of the above data elements. The field is
- numeric and is therefore right-justified. The percentage of
space attributed to, éach of the sharers is recorded to the

naarest 5%.

' IS " .
Example: R C .
A space shared by " two different ptograms, Health Care
7 . Management and Health Data Technology, requires two records' A
’ or lines on the Data Entry iheet. Use Ratio is recorded as:

\

ot 45% - 1060 Health Care Management .
- - : 55% - 1070 Health Data Technology
. Note that the sum of the prdrated percentages/muét equal
.- ' g ' 100%. , :
. ¥ : . .
- ' : . Not more than three ptrorations should be entertained, If a
) space is subdivided into more than three Space Types,
°  and/oxr Using Agency UnltsL_Functlons or Programs it should
be attributed to the predominant users. The total area must
. be entered each time for each separate prorated space. The
. . computer will do the calculations. P
' - when a space is attributed’'&o one user or a ptedomhnant.
user these columns ate left. blank.

N -

-«

Posgsible Problems:

a . . s

Profating Constraint: R . ] . .

Y o : . ‘
' "Is the constraint of not more than 3 ptorations absolute? NO. It is inten-'
ded to avoid the complicatibns which arise from almest unlimited permuta-’
e *_ tions if this technique is used excessively.
_ “The rule was broken, for eximple, in the case of a tool room sérving four
o ' % jinstructional shops concurrently and equally as At Okanagan College.- %

, . Note, howevat,\that time sharing will not be prorated. Time—phated spaces
K - o 'should be attributed to “to the predominant user, program nor ‘function.

N .

L -
. . (8 [] -
. LAY . -

€ . N - \\'4“
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Solumn -No. : . .
. ~ .
c 46 - 48 . Scheduled Capacity. ' . . R
defipition: « The number assumed by the ‘institution as the maximum
. scheduled capaéity f?r that partifular room. ”
"instructions: figures are to be provided by the institutions. The Ffield
’ . ¢ is numeric and is right-justified. -
" Scheduled capacity must be completed €for ‘the €£ollowing
. / - spéce types, and only for these. The computer «2dit program
. * will reject records for thése space "types if it is not
‘ filled in, or where a capacity has been entered but is NOT
» called for. . i
’ - * ’ * -
. < 110 classrooms
: ) "210 class laboratory . :
N . 220 special class laboratory . *
. _ 230 individual study laboratorg }
. . 250 non-class laboratory
: -/ . 260 instructional shdp fixed equipnment
, - 270 instructional shop movable equipment v
. o . 350 conference rooms (office related)
_ _ 410 reading study room
W 430 open stack reading room
‘ . " - 7610 assembly )
. . . OO . 630 food facilities - dﬁfeteriarseating :
49 _Station Type . . )
- definition: the type of student station acgording to the given classi-
. 'f’icattm. " :
- - _
’ . lastructions: the* coﬂe5xare listed in the Universal uodo r"a\bles under
Statlop Type. The field is alpha-numerlu. !
50 - 53 For Institute Use ° ! .
. definition: these four columns ha&e been reserved Eur use. by the insti-
tutes{and colleges at their own descretion. ‘ _ .
" instructions: Notify the Ministry, Facilities Sexvicéds Division, of the
) proposed use of these columnns so that good ideas can be
J * _shared. - .
. - , .
: P . \
54 - 75 Space Description
- definition: a clear language description of the space's use or“ipecial
©_ attributes. A space designated by code sihple as "office"
) might here be termed general office, or the name it*actnal-
1y goes hy. Another space coded as offlce service mlght be
termed reception and wajiting.
]
“. instructiong: the field is‘alpha-anumeric and is supplied hy the 1nst1tu*
o ' _tion. The field is 1eft-juqtified.
. 7 Transaction = . : . )
o defin?tion:}dé;denotes whether the line recorded is an addition, deletion
or chang§> . - '
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t

Column No.

instructions: |

¢ Inventory Date

the codes

definition:

]

instructions:

" _.——-—-7‘-
J .
.
77 ""&;..0.:#
a
L.

‘ ~ , ‘

are as follows: A-add, D-delete; C-change. The
field is alpha-numeric. Each record must have a transaction
code. )

the yéar (two éolumns)\and month (two columns) in which the
current transaction is being done.

the field type is numerLc.~§3bh record must have a date.

< * s
. .
1
'
s
A
v
o W
.
A
. . . .
* ¢
L3
.
.
LN -
\
[ v .
. N
. - .
\
13
-
4
*
=
, .
A .
- ;
«
-
.
L
\
‘ 1
=
13
~ . .
. - : '
-y . -
.
ra . .
.
¢
b -
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2.4.3. updating ° . ) N
Changes to the Space Data File may be, made necessary by:
< adding new spaées. new buxgdlngs, new floors of etlstlng buildings,
extensions.
«— vavcvating spaces N
oL '= changing - -
! (a) space coatents to make a new space type; e.qg., labs to class-
' rooms N y '
{b)’ partitlgg layouts
(c) functiont or program for. which the space was used.
N Before ldokxng at the instfuctlons for %pdatlng the Space~Pile, a distinction
J must be made between key fields and non-key fields. Fields that control the
addition, deletion and change of. records 1n the Space Data File are called
key fields. The key fields ares e, . o ) :
Data Entry Sheet . - ' o,
L * Column ' Code _ ’
¥ ' 1 Institute ‘
N Campus ;
Building .
to Popégbility
v Qwnership
. Space Designation
18 Space Type °,
) - . . . " .
33 ) Using Agency Unit . € -
. WUsing .Agency Function
! * to ' :
©43. Using Agency: Program (only when skown’

}

All other ELelds on the Data Entry Sheet are called non, key fields- Non key

fields are:

Column
"19

to
. . 32

> 44

80 .

Insttq!;ions forvuPdatihg the Space Data Ffle

pata Entry Sheet

.
PER— e R - »

in the Report A otherwisg it is not,
part of the key field,) .

Py

Code B N
Length
width - €«
‘Area .
Shape . v

: . ,
Use Ratio . A
Scheduled Capacity > “
Station Type . : )
For Ingtitute Use
Language Description

Transaction
. Inventory Date

v . R °

. _'.'.I

.Space File Addition

a)
N the.Data Entry Sheet.

¢

raise a complete new record. Cpde all key- fields and other relevant columns on

) . N : ,
Y . . [ 4

.t . ..
N




" JAN 1

380 : . ; . - .. 'PAGE 2:19
D kY - - - L N

D) enter A in column 76.° G ' 'g

e
p

. . v
¢) enter the date of the transaction YY (year) MM (month) in columns 77-80.

Space File Deletion

)

:

2.5.

(a) copy from Report A onto the Data Entry Sheet all key fields (but ‘not the non-
'key fields) relevant to the space being deletedqd. -

(b) enter D ih column 76.

(c) enter the date of the transaction in columns 77-80.

. » -

Space File Changes to Key Fields « 4 -

)

_ e . . , .
(a) complete a Space File Deletion for the existing entry.

{b) complete a Space ¥ile Addition for the revised entry.:

. . . . “
- NOTE: a change requires two lines.

Sﬁace'File Changes to Non-Key Fields

(a) copy from Report A qll_the key fields of the space being changed.

(b) on the same line enter only the non-key field information that you are chang-
ing. Columwns jn a non-key field that are left blank will cause no change to the
record. Do not use N/A (not applicable) - simply leave a bladK.L

-~
-~

7 L. s o . . o .
(c) enter C in colupn 76 and the date of the Lransaction in columni 77-80.

“

Caveate .

*

1
&

when dhanglng a Dlscretlonary Code item, e.g. deleting or adding a. bhilding ‘for

' example, in order to bring the detailed sgace record .file into 11ne with this

change, remember:

e

(a) ola records to be deleted must be submitted to the computer BEFORE the bullding
is removed” from the Code Table. ~

(b new records to be added must be subgjfted AFTER the new building has been

entered in the Code Table. ’ . - . ,
. - # .

(c) The correct sequencing of this process is of paramount iwportance.
1 . R ' .

(d) A Batch Control Sheet (one for every ten or less Data Entry Sheets) and a Run
Request Sheet must accompany the Data Entry Sheet updates when they are
lsubmitted to the computer agency.

(e} at no time use N/A as an input value.

Input Sheet brccessing

- o s

A Batch Control Sheet must be attached to each batch of not more than 10 Data Entry‘
Sheetn. NO Batch Control sheet is required for code table updates..

. . ¢

. v -
A tlr : A

A
L)
L AN
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X3

» ) . . IS
'<: The Batch Control Sheet is cdmpleted as below: (see example Batch Sheet following)
N ‘.f‘ 3 -
: (a) ~ Batch Control Serial No. - supplied by the Institution to xdentify each batch.

-

(b) College Code - ¢odes for all cblleges_in B.C. are listed in the Universal ' Code
Tables under Colleges and Institutes. ’

.
28}

(c) Batch Name - the initials of the person coding the information.

’
- -

(@) .Batch number - used to indicate a particular batch within a series of, "n"
batches. The total number of batches is recorded at the bottan of the Batch ]

Cont'rol Sheet. L ®

(e) cCard Count - the number of r;%ords in the batch. The edit program will count
" the number of records entered and compare its Ffigure with the- Card Count. If
the Figur‘p are not the eame, the computer will printout a warning. '

(£) . Ignore the row of numbers, they are for keypunch operators. .

b » ’ .
{g) Special Instructions - for Ministry use only. . -

(h) No. of Batches - helps the keypunch operators insure that all batches have been .
punched. “ * : .

(i) Date Submitted - the date the batch was sent. : . .

(N Date Required - the date by which the 1nstitution wants the batches punched and
' returned.

> . - . . .

2.6, Batch Control ng ' : . 3 . _ -
¢ -

The“Batch Cbntrol Log is used by the institution to keep track of the flow of
material to and from the computer centre. This log is retained by the institutijon
and is not forwarded with other forms. An example is given. ( -

/

.o~

eF ﬂ,;;‘./
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a , COLLEGE BATCH
. o .. CONTROL SERIAL NO.
& ! - ,_i L ‘ l H X ; . d
¢ &
.l _l L l\, )
CONTROL DATA TO BE PUNCHED INTO: \ o N
. BATCH HEADER CARD . (.3\ _
Coe N ) ¢ 'Y '
f—dx. _'_. \\ ' I
- toLibe  savcH )
S IDENT SYSTEM . CARD COUNT
p)
. . ees | | '\‘ . L [ S R A ¢
ouone LS coted o Lo d
1 [ [} 9 ‘10 1" 12 13 14 |54Q N 2 DN
I
\
5 . ; B
2 SPECIAL INSTRUCTIONS (IF ANY) . ’
} ’ A
‘. ' J [§ -
; ~
- ‘ ) ' E .
: & a|
T R é
. . o «
g o _ - | ~
ROUTING INFORMATION ) ’ * ‘ 1]
. _ .
o . m
v COLLEGE SPACE INVENTORY SYSTEM .
5 MASTER FILE UPDATE . ()]
} &
JOB NAME: . . EDCSO10 5 & 8 g )
*° DATATYPE: 101 P 5 §_ B =4
- NO. OF BATCHES: W § w % z X .
. DATE SUBMITTED: N I 5 o)
5 DATE AEQUIRED: ‘ o w
G N (17 ] w w .
g o gty O
b B “
ot B | 3 U =
A 8 8 gil@m X .
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x e P
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. 2.7. Run Request Sheet o ' ' .

2.7.1. Completing a Run Request Sheet L - _ .

_ N . .
A Run Request Sheet is sent. to the computer with. batches of Data Sheets ard
. “revised Discretionary Code Table Sheets to indicate which program is to be-
. run. The Run'Request Sheet is also uggd to request computer printouts:

’ &
. (a) when submitting Discretionary Coéde. Table Input Sheets, request a Tables
List. -

1S

- ‘ (b)‘ when submitting Spre Data File Entry Sheets request a Pre—Edit, :
: . s Edit—Update and Post-Edit.

(c) request the Detail Reports and the Summary Reports you desire.

2.7.2. The Run Reguest Sheet is completed as follows. (see example Request .Sheet
following) LJ y )

(a) CHECK IF REQ'D: indicates the code of the job to be run.

t

(b) JoB NUMBER/‘NMIE/DESCRIPTION describe in clear r’anguage the particular
* job(s) to be run.

A

[y

(c) 1INPUT: indicates whether new data input is required to run the job. N

1 ) ¥ -

(&) CONTROL CARD AND COLLEGE CODE NUMBER: insert the college code in the
appropriate boxes of the job(s) to be run.

. ]

(e) NUMBER OF COPIES: 1nsert the number of coples of each job requlredu

-

(£) DATE SUBMITTED: enter the date the request is submltted.

te 8

‘(g) ' DATE REQUIRED: enter the date by which the job is to be returned.

- (h) enter the institution's name and code at the bottom of the form.

Since the Table Update and Table List apply to all institutions, no

institution code is necessary when requesting either of these two jobs. Of
the above items; "items a, 4, e, £,'g, and h must have eatries; b, and c
require no entries. !

&
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. . _ _ CONTROL SHEET: 303 -
sl J08 ’ ) CONTROL CARD AND B DATE DATE . .
?,5‘2“ 10 n . DESCRIPTION WPUT COLLEGE CODE NUMBER ° $ SUBMITTED | REQUIRED . v
' } EOCSOM TABLE UPDATE UPDATE THE SYSTEM TABLES YES | NONE AR
. A
5 EDCS002 TABLE LIST LIST SYSTEM TABEES/DEFNS NO | NONE
4 _ B | _ ! o R . )
- EDCS010 EDITAPDATE PRE-EDIT YES | COSIONQ COLLEGE: SR S
EDIT-UPDATE NO | COSI020 COLLEGE:
~ . e
- POST-EDIT NO | COSIO0 COLLEGE: - )
" 1 epcsos REPORT — A | DETAIL MASTER FILE LISTG NO | COSION COLLEGE: : 44
. : . ‘ - .. - - ’ - ’
s EDCSO46 REPORT — BED DETAIL LISTING {SORTED) NO | COSID46 COLLEGE: 4 e —— .
£ | T . . -
N ’ . " i .t -’ )
$ . ) Epescio REPORT — E1 AGG. SP-TYPE VS FUNCTION NO | COSIO80 COLLEGE: Ly T .
. I - . ) . . ’ ) -~
EDCS0S6Y AEPORT - E2 el SP-TYPE VS FUNCTION NO- | COSIOSS COLLEGE: PR TR B
- 0 - . -~ \' .- ) ) -
. - . tr . N
. EDCS0d0 ~ REPORT - F1 AGG. SP.TYPE VS PROGRAM NO | COSION0 COLLEGE: N U N '
Y ' . : ‘ )
t : . . R . . R - . . r - S .
- EDCSO6S - REPORT - F2, SP.TYPE VS PROGRAM SUM NO | COSIO86 COLLEGE: - REENU S U SR
o - N h : - : ‘ " » . N ‘ - »
* ¢ - . ’ 5
. COLLEGE NAME: : : . N ' . COLLEGE COOE: : L
COLLEGE SPACE INVENT ORY SY STEM - .
RUN REQUEST SHEET . - 4
. Z
B . - ) . P -l
. . . . ¢ .o
. . ) St 1 Y LI §1d 8
. . - . T .- v . (=3
e g0 BT ~ . v. 44
. - . — .. . . : . . T - -
T - .
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2.8. Computer Editing . o

2.8.1. Rditing the Data Entry Sheets

The ‘inventory c&mputer system has an editing process that points out: some
+ coding errors. The types of editing and a chart explaining the computer's
error messages are given below. Before looking at these, however, it ‘should
be stressed that although the computer catches some coding érrors, it does
* © not catch them all. For example, the computer has no way of verifying the
code for a space S area or its clear language description. If im.tially the
wrong area of a space is recorded or the wrong language descr;.pt_lon, the <com=
. puter will catalog:. this information as valid when in fact it is incorrect.
Also, the computer hag no editing pracess to check the validity Qf the coding
on Code Table Sheets. It is obvious, then, that the facilities inventory sys-
tem depends on the institutions to pay close attention to coding corvectly -
their space file information.

2.8.2. Computer Editing Program , ' .

(a) Pre-Edit: Checks ko see that the number of rfecords‘put into the computer

‘ is the same as the number of records stated on the Batch Control Sheet.

If 4he numbers.are different, the error message "BATCH COUNT BAD™ will

be printed’ at the end of each batch 1listing. The’ college, when it

' " receives the list, must check its Data Entry Sheets (they are ‘returned
as well) against the list and find the inconsistencies. (see sample)

.

"(b) Edit: Checks to see that each recdrd is complete and correct in accor-
dance with predetermined rules, (see sample), such as:

N
. : (i)' each space is unique. No space is to be duplicated.

. (i) the ccde values for the institution, campus, bixilding and using
. : . unit entered on the Data Entry Sheet must be cons:.stent with the
' values recorded in the code’ tables.

Rl

" (iii) certain space types such as a classroom- must have a figure recor-
ded for scheduled capacity.

Records that pass the edit test are sent to the Master File; records
. that fail aré rejected and printed out on the "“EPIT UPDATE~ERROR
. LISTING". The computer marks réjections with .an asterisk, wunderlining
. t the in&rrectly coded field, and prints a message describing thg mis-
take. The’ rejected records are sent back to the institution who must

then resubmit a complete new record with the error eliminated.

o .

To help institutions make cor:rect:.onS,. a chart follows that gives the
meaning of the rejection messages and states. what- action the insti,tution
‘must take to correct the mistake. .

A

. .

. {c) Post Edit: aé:‘et the records have gone to the Master File the Post EAdit
' checks to see that proratedm spaces have been correctly apportioned.
N , ~(i.e., the prorations add up to 100%). If an error is found a warning is
1 . printed out on the "POSy EDIT WARNING LIST" indicdting that the histake
should be corrected next time updates are gsubmittéd. (see sample.) This
does not méan that this or these records have been rejected but that
there is a proration error. These errors could cause other errors which
- would appaar on the "EDIT UPDATE-ERROR LISTING" prxntout:. .
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Institutions must request Pré-sdi.t,. Edit, and Post EAdit printouts .on the Run
Request Sheet everytime ‘théy send space file information to the computer. The
Edit Program Rejection Message table follows. :
3
™ -
R '«,
&
“» - »
' ) J
Al - - “\‘ # \
- N\ -
¥ R )
. _ X |
e
»
L)
t . '-f"'\(‘
- i .
N 43 -

now



3

CQDE -

LN

K

not be found in
Universal Code
table COSI INST

"{Check Batch Con-

trol Sheet for
Punching Error.
Refer to institu-
tion if wrong
gode entered in
col. 10-11.

" JAN 1980 e * PAGE 2:27" .
§ £
[IE ) _
) EDIT PROGRAM REJECTION MESSAGES .
REASON FOR ~ ACTION BY : ACTION BY
- PROGRAM REJECTION MESSAGE MEANING COMPUTER AGENCY INGTITUTION
ON PRINTOUT T

CONTROL EDIT CARD|INVALID PROGRAM |Program number  |Job cancelled. NIL «
(checks Batch D - lon Control cCard: |Check correct
Control Sheet) 'Y does not match. “{Control Card was

. . - computer program |[selected.

' which was run.

INVALID COLLEGE\J-eGﬁ;ge Code can-|Job cancellpd. - NIL

Regubmit Ratch
Control Sheet
corrected.

-

° PRE~EDIT SIOIOQ

- {Audit Listings)
(Checks Header

Card) ¥

-

|BarcH counr sap

MNVALID BATCH
NAME

¢

BAD COLLEGE CODE

INVALID HEADER
COUNT

.

.
w?

Batich name on the
Batch Control
Sheet (col 12-13)

{has not been com-

pleted or was not
‘punched correctly

College codé’ on
Header Card does
not match code on
the computer pro-
gram QOntrol
Card.

v

YBatch number on

the tleader Card
is not numeric.

Actual number of

jcards read into

the computer ‘does
not match the
card count (col.
21-24) on Batch

Batch fejected,
Acheck Header Card

Batch rejected.
Rafer to institu-
tion. '

|Batch rejected.

Check Batch Con-
trol Sheet and
refer to institu-
tion if necessary

punching, refer
to institution
if necessary.

Nil action by
system which pro-
ceeds with update
and simply noti-
fies the institu-
tionh of the dis-

Resubmit Batch
Control Sheet if
necessary along
with instructions
to ré&-run batch.

Resubmit Batch
Control Sheet if
hecessary altong
with instructions
to re-run batch.

-.Resuhmit Batch

Contxol'sheet if
necessary along
with instructions
to re-run batch.

Checks Collection
Sheet counts num-
ber of records/
transactions,
checks Batch Con-|
trol Sheét and

‘Control Sheet.. crepancy. regubmits any
- - record which may
¢ ‘ . . have. been missed.
— —

44
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‘ T ™ S
~ £ - - hY ¢ -
REASON FOR - ) | 1
PROGRAM REJECTION MESSAGE MEANING -ACTION BY v ACTION BY *
on PRINTOUT ~ ‘ COMPUTER AGENCY INSTITUTION

———— —— - - —————

]

EDIT/UPDATE (01)
S1020. '
(Checks .edch line

record.on the
Colleges Inven-
tory Data Collec-

AR}

INVALID TRANS-

1 ACTION CQDE

- tion Sheet)
against:

(02)

(03)
i. UNLVERSAL
CODE TABLES
ON. THE
MASTER FILE

(04)

(0S)

(06)

INVALID INSTITUTE
CODE

INVALID PORTA-
BILITY COOE

-

-

INVALID OWNER-
SHIP CODE

INVALID SPACE
TYPE CODE

MINVALID FUNCTION

CODE

This particular
recoxrd:

Col: 76 has no
entry or some-
thing other than:

A o Add
B. Change
C. Delete

Cols. 1 & 2 have .
a numeric-code '
not found in the
Universal Table

§COSIINST-

Col. 8 has an
Alpha code not
found in the Uni-

aversalvrable

COSIPORT

Col. 9 has, an
Alpha code not |
found in the Uni-
versal Table
COSIOWNR

Cols. 16-18 have’
a nuneric code
not. found* in the
Universal Code
Table COSISPTY

F 4

fcols 38 & 39 have

a numeric¢ code
not found in the
Universal Code
Table COSIFUNC

Single record is
rejected, ldsted
on the error re-
port and referred
to institution
for resubmission.

Single record is
rejected, listed
on the error re-
port and referred
to institution
for resubmission.

single record is’
rejected, listed
on the error re-
port and referred
to institution
for resubmission.

Single record is
rejected, listed
on the error re-
port and referred
to institution -
for;reaubmiggion.

Single regord is
rejected, listed
on the error re-='
port and referred
to institution
for regubmission.
Single record is
rejected, listed
on the errorx re-
port and referred
to institution
for reéﬁbmission.

»

table in Manual.

-~

Prepares new
correct record on
Data Collection
Sheet and resub-
mits to the next
update run.

Checks code used
against code °?

table in Manual.
Resubmit new re-
cord to the next

#date run.

Chracks code uged
against code
table in Manual.
Resubmit’new re-
cord to ‘the next”
update rune<

s

!

Checks code used
against code
table in Manual.
Resubmit new re-
cord to the nest
update run.
Checks code used
against code
table in Manual.
Regubmit new re-
cord to the next
update cuf.

. ~
Checks code used
against code
Resubmit new re-

cord to the next:
update run.

|

n




-

TYPE COOE |

meric code not
found in the Uni-
versal Code Table
COSISTTY on the-
Master file.

refeéted, listed
and referred to

linstitution for

resubmission.

JAN 1980 . . PAGE 2:29 .
at R . '(
- REASON FOR | - :
N PRQGRAM REJECTION MESSAGE MEANING ACTION BY ACTION BY
ON- PRINTOUT ot "COMPUTER AGENCY INSTITUTION
'n.. . < - 4 . L -
EDIT/UPDATE (07) | INVALID Cols. 40-43 have (Single record is |Checks code used
$1020 PROGRAM COOE a numeric code rejected, listed |against code '
{not: found in the land referred to [table in Manual.
Universal.Code - |institution for |Resubmit new
Table COSIPROG on{resubmission. record to the
! the Master file. . next update' run.
.L (08) INVALID STATION Col. 49 has a nu-{Single record is |Checks code used

Against"code
table in Manual.
Resubmit new
record to the
next update run.

(10)

ii. DISCRETIONARY
' CODE
TABLES
ON THE

MASTER  FILE

)

p

THIS MAY

INVALID CAMPUS
*  CODE

INVALIPD BUILDING
CODE

f

Ay

BE
EXPECTED AS A
FAIRLY COMMON
PROBLEM y

Cols. 3 & 4 have
a numeric code
not found in this
particular .
College's Discre-
tionary Code-

Table COSICAMP, °

[ IS

¢

Cols. 5-7 have a
numeric code not

jfound in this

particular insti-
tution's Discre-
tionary Code
table COSIBLDG.

Single record is

jrejected, listed

and referred to
institution for
resubmission.

&

Single record is
rejected, 1listed
and referred to

institution for

resubmigsion.

I ad

i. Check code
used against own
listing of Campus
Code ‘Table.

ii. If a new cam-
pus, then check
that procedure
has been follow~
‘«@d to update code
table. ’

i. Checks cod®
used against own
listing of build~
ing and \odes.

ii. Cheoks, if a
new bui}ding,w
that procedure
has been followed
to update code
table.

e




(13)
Checks that each
line/record on
the College's In-
ventory Data
Correction Sheet
is complete and
corcect per se:

{ (14)

o . (4

L (15)

(16)

UNIT CODE

AREA F:EU)J!E;

NVALID

LENGTH FIELD IS
MISS ING

LENGTH FIELD IS
INVALID

WIDTH FIELO IS
MISSING

on this particu-
lar .institution's
Discretionary
Code Table '
COSIUNIT

Cols. 27-31 con-
tain a character
other than numer-
ic or blank.

7
Area field Cols.
27-31 is blank

and length field

Cols. 19-22 are

Length field,
Cols. 19~21 con-

tains a character
which is not nu-
meric or a lead-
ing blank (trail-
ing blank are
valid).

Cols. 23-26, same

as for length
fie_!.d. f

L]

and referred to
institution for
resubmissione.

Single recogd is
rejacted, listed
and referred to
the institution
for correction.

Single'record is

|Jrejected,, listed

and referred to
the institution

‘1for correction.

Single record isy
rejected, listed
and referred to
the institution
for correction..

b
Single vecord is
rejected, listed:
and referred to

the institution
for correction.

s

PAGE- 2:30 . JAN 1980
* - .
REASON FOR .
PROGRAM- REJECTION 'MESSAGE| MEANING ACTION BY ACTION BY
ON PRINTOUT : COMPUTER AGENCY INSTITUTION
EDIT/UPDATE = (12) }INVALID USING Cols. 33-37 have |Single recoxd is |i. Check code
31020 a code ot found lrejected, listed lused against own

listing of Using
Unitse.

ii.'Check there
has not heen a
lure to update
the ster file
code table to

‘ltake account of a

new'using unit orvr
a change.

~

Checks record,

corrects and re-

submits a new
record to the
next update .

Checks récord,
corrects and re-
submits a new
record to ‘the
next update,

checks recortd,
corrects, and re-
submits a new
record to the
next update.

Checks record,

corrects and re-
submits a new
record to the
next vpdate.

=3
g

weerye -



- JAN 1980

L)
- N s o
\‘k . ® .
) REASON FOR ‘ _ ' _ N
PROGRAM . |REJECTION MESSAGE - MEANING ) ACTION BY ACTION "BY s
‘ ' “{- ON PRINTOUT . _ COMPUTER AGENCY INSTITUTION :
| - —~ ' -
: . ' ¢ <y ) . « . ;
EDIT/ TR (17) |WIDTH FIELD IS . da!s. 23-26,_3&&% Single record is |Checks recoprd,
SJ020°« INVALID ° |as for®length ' |rejected, listed |corrects and re-
’\ ' field. and referred to |[submits a new

(21)

(22)

(23)

SRBACE DESIGNATION
IS BLANK

v

1ST QHARACTER IS
7 ALPHA
=

.
-

a . - s
LAST CHARACTER IS
‘NOT ALPHA

BAD SPACE TYPE
versud‘CARACITx

DATE IS NOT -

-

[ 4

INVENTORY YEAR
LESS THAN 1978

NUMERIC .

& . )

R&cord i%-incomh
plete in Cols.
10-15. (No space
on room number
entered.)

. .
Cols. 10-15 first
and last' charac-’
ters gF spapce
designation are,
not Alpha or
blaﬂ&.

T
Cols. 10-15 first
and last charac-
ters of, space °
designation, are
not Alpha or
blank.

This is a common
omission. For
space .types 110,
210, 220, 230,
250, 260, 270,
350, 410 & 430,
610 &'630, capa-
city Cols. 46 to
48 must be )
entered.

Date must be
entered numeric.
No Alpha or
blankas. .

Date 'is less tﬁan
78,

IS —

tﬁiﬁinstitutiow

for correction.

Single record is
rejected, listed
and referred to
the institution
for correction.

Single record is
rejected, listed
and referred to
Ithe institution

|for correbéiiﬁl

Single record is
rejecteq, listed
and referred to

Jthe institution

for correction.
‘ . .

<
“

rejected, listed
and referred to
the institution

"|for correction.

Single record- is
rejected, listed
and referred to
the institution
for correction.

Single 'recdrd is
rejected, listed
and referred to
the institution
for correction.

Single record is

record to the

‘Inext update.

Checks récord,
corrects and re-
submits ‘a new
record tojthe °
next_update.

Checks record,
corrects land re-
submits ﬂ_ggg
record to the
next update.

Checks reacord, |
corrects and re-
submits a new
record to the -
next update.

.

i
Checks recor§,
corrects and re-
submits a new’
récord to the
next update.

y -

Checks record,
corrects and re-
submits ‘a new
record to the
next update.

Checks record,
corrects and re-
submits a new
record to the
next update.




JAN 1980

PAGE 32
% .
i
REASON FOR . . )
PROGRAM REJECTION MESSAGE MEANING ACTION BY ACTTION BY
ON PRINTOUT COMPUTER AGENCY INSTLTUTION

———— . 4~ ————————— — —

s

'S

EDIT/UPDATE (24)
SI020

(50)

‘

Add finally
checks all
KEY FIELDS to-
" gether to ensure
ﬁat the whole
transaction is

valéﬁ. v

INVENTORY MONTH
INVALID

MASTER RECORD NOT
FOUND

RECORD ALREADY ON
MASTER

Month characters
are not between
01 ang 12.

An attempt'was
made to add a re-
cord -identical in
all key fields
to an existing
tecord on thé
Master €ile.

Single record is
rejected, listed

1and referred to

the institution
for correction.

Single ‘record is
rejected, listed
on the error list
and returned to
the institution
for correction.

Single record is
rejected and
returned for
correction.

Checks record,
corrects and re-
submits a new
record.

i. Check that
correct record
was called up by
the transaction,
ie, that the up-
date entry is
identical to the
original in all
key fields. (Col.

1-18 and 33-43)
and then eithérg
a) Corraect the
transaction
entry for
delete ox
change; or
amend it to
an add tran-
saction if a
new item is
being added
rather than
an old one
changed.

b)

Check again and
if appropriate,
alter transation
to “c* (ehange).

-

.~ EDIT/UPDATE (52)

- 81020 ,Q&

—+

FI ATTRIBUTESF

/ INVALID

o

-

Pre-defined field
attributes® have
been violated but
hdngﬁggvbeen
plcked up by the
edit program

such as a field

which must be nu-
-{meric but'con—

tains an Alpha '
character. )

~

Single record is
rejected and re-
turned for
corxrection.

1. k

e -

Check. the coding
instructions and
gesubmit .
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--30-0CT-1 979 : CC{LLEGES'SPACE‘!NVENTQRV S Y SIY E M. - PAGE 1
: - PRE-EDIT NOITY LISTING .
. PROGRAM'~ C€OS1010 ,
- i e aiaen e e o
———- ——— — - r—
SEQUENCE CARD MESSAGE
NUMBER IHAGE - . .
MHDRBEDCST6 IS _ 43 e : — HEADER CARD?Y OK
. 1 T60241000 Q01 660 864 41643 BO0K STORE PRINT SHOP D7910 .PASSED V0 EDIT N
P 766201090 Q0L 660 1008 41643 800K STORE ARINT SHOP ATSI0 PASSED TO EOIY .
3 24 .. e .. . STORAGE [ © ) o - PASSER TO SDRY N
) 4 muz& orQ | a3t 86 41771 aA_DG seavxcs DT910 PASSED ¥O EDIT .
3 T6024L0°0 lDSBJIo aas AL TSS J | (o AT7910° PASSED TO EDIT
/ ' & 750241080 107C310 60 * 43912 ~ 4 lustmcrm 0?9100 PASSED Y0 EDIY
: T T 3 W SR | NSERUCTOR ... . AZQLQ.__PASSED b 1) A
a T60241Q0P0 1072220 286 43912 t &K REFRIGERATION cOFQLQ PASSED YO EOIY
. 760241000 108 Yyyy 1671 2ar200 B ILER ROOM OT9LQ RASSED TO E£0IF
10 76024 10PQ L QOMYYY asi SP2TH K EAN R™ DF10 PASSED YD YTOIY
it 50 278 1752 X _LAUNDRY EoLrx
i &Q2410P0 [ OOKTG6O 619 4LTST . K LAUNDRY . AT910 PASSED TO EDIY
1.3 760241070 108760 124 41757 13 LAUNDRY STORAGE 2r9l0 PASSED YO EDIT
14 T6024L0P0 1L0D730 114 41751 K RECEIVER STOCK AM DTQIQ PASSED TO EDET
S Qs - AMS __QLTTR . _ﬂ%gi S.E.RVIRE - e _A?iim SSEQ ] & A,
16 TGQAZ61QP0 LLILINTID 1086 T 41TQ0 K DOCK TYI0 PASSED T.0 EDIV
‘'t T 76241 0P0 lllLiNU T4 2T 200 RRtJOR AUTO 8Q0Y unw ASSED TQ EOLTY LI Y
t8 T6Q241070 ll‘ 28 47841 432134040 12K UTRe0DyY REPALIR o7t ASSEQ TO EOLTY N
m-..csmum___ms_. LAMTORODY REPAIAR. . Q X
. - b4 602‘ [ ] 1145265 164 AUTOBCDY WELDING OTSL10 PASSEQ TO EDIY -
- 2% TEA241QPQ  117R21S 20 Qs&xa K STACK ROOM nrmo PASSED TO TORY
22 TGO&QIGPO "1LPCwvw . &4S 45212 Nﬂ.lc ikll’tNG DT9I0 9ASSED TO ) 84 -
ke 2 ROEYYY . . 194 27200. - O ‘C: R pro1a EASSEQ.ISL.ED{J_ KT
24 ?bGZQIQPﬂ 210FYYY . @1 a2ri00 ME HAN!CAL . AP210 PASSED TQ EOIY e\’.
s 76024 10P0 2196215 127 46521 - STOCK DTSL0, PASSED YO EDK
2 ;QOEQIOPQ 2!9821:. 19SS 46521 g‘l’DCK ATOL0 PASSED TO EDIY N
rd N 0 [EEE I pepom— 3
. 28 760241 219CYYY 2] 46312 JANITORS CLOSST orelo AS T0 EDITY
- 29 TH02410P0 221 530 128 . 22924 8 AUO10 Désun. DP?INQ PASSED,TO Eﬂ 0]
.30 ¢ T6Q241080 422 210 4202 463122000 - 80K NA €SS I NG OP010 _ AASSED YO T
1 R[22_200. ___ .._&292 .-....16&122&00_. 80K | hAKJI&ESSLNG . U0 ,.Aﬁ.iEQ.IL@ ¥ N
32 TGO242000 232C310 34 OTVI0 BASSED 10 EOLT
23 CTGORG10M0  222C210 89 Q6312 ’ . ATQ10° PASSED YO EOIT
. 36 T&OLGL 0RO 222€760 }gg 41787 CENYRA&i LAUNORY - D?gio PASSED FO &g};
. ) ¢ 1] SA21 80 Y]] K ROOM 3;910 S ; E iy
; 37 - TEGONLCO 3144210 SQ0 458122190 20K CLASS - - oTote ASSED TO EDIt
* 38 . 76502410370 ~ 314A210 900 46502122090 _20!( CLASS’ e - AT91O PASSED TO €O .
' 76 : Wew _-_?%._ 200 e LANROQQR U P2 MT
40 TGO 001 730 1 2%200™" K ST RﬂELL ‘STORAGE O7910 PASSED TO EOIY
! 41 T&Q244L0MOC 0Q1 730 322 27241 STAIRWELL STORAGE D710 PASSED YO EOITY | ¢
.42 760241080C 001 730 as 27241 STAIRWELL ATQ :AS‘S\ED T0 EOLITY -
L GATCH T T: 0K
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2. kL) ggogwg 097 ;Jl lt% 155 S13LG56 M#RDOUS SWS%;OIO PASSED TO EDIT
i | 7603001PQA 097 745 140 160 S13LGTS ‘GROUNDS CR PASSED TU.EDIV
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: B EDIT ¢ UPDATE <~ ERROR LISTING ’ S : : oo ™
— = -ty e oo e o et e —— = o Y Py S P . - -
BATCHS SEQ. 1 2 3 s s 6 T a ERROR NESSAGE
R . l21‘567090l23056?l§°l‘23056?990l234567590l2u§6?890l23§56?ﬂ‘90123‘567090!2“86?090 * ..
07040 1217 2T0101ARL  1RBNYYY 3 s 00 SIPE SPACE ALONG CORN AT906 (121TINVALID USING UNIT &doe
“ 070101APL  168MYYY 166 X 00 PIPE SPACE ALONG CORR A790S (13):AREA FIELD IS INVALID W
- arsio 122 D70101APL 170 110 570 300 -"'“‘noooo‘ .LECTURE TNEATRE T ATS06  (12)IINVALID USING UNIT COOE
—_ —AZRA0LARY. L7Q.AL0 S7 - © LECIURBE IHEATRE _ A7T906 (23)iBAD SP-TYPE VS, CAPACINW
. L 21 ] s .
oralo 123 Q70100APL  170PZ2Z 100 1 .20 LEC THEATRE DEAD SPACEATQ06 (12):INVALID USING UNIT COOE
- < OT0I01APL 1T0PZZZ 180T 0 LEC YHEATRE UEAD SPACEAT906 (ISVIAREA FIELD IS INVALID
——RZA10 124 Q701Q1APL__ATL_115.290 110 21 IHEAYSE PROJ SOOM _ APSOS  (12)IINVALID MSING UNIY COOE
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2.9. Using Prin‘téut Reports

.

} . - - \ . <
<o p

N - . I'S

‘Connges should know what each Printout Report contains so that they can roquest the
repotts most useful for thém..

2.9.1. Detailed Reports _ ' “.

) 2.9a'2¢

Note on access to Coméuter.lnformation . :

(a) Report A’ .Space File: Llists the complete contents' of the cowputer

- space file for a college, room by room, building by build-

) ing, giving a clear language description. for each space.

. The spaces are ‘listed in the order xhat they are numbered
or designated. '

-

(b) Report B " Simplified Space File: lists all the spaceéubuilding by
' ' ' building as does Report A, but 51mp11fies the " information

,about each space, giving only the data eleéments that would .
"be useful for day to day managgment of the college.

t

-

’

(c) Report C Using Unit Lists: is a separate listing of the spaces under
the coatrol of the varidus Administra;ive units in the

institutiqn.

‘

\ A} ) . .
(d) Report D + Space Type Analysis for the Whole Institution: groups to-
' "gether, building by building, all the similar spaces in
~ ' "institution; for example, all the ‘classrooms, all the

laboratories, offices and SO on. * \\\\‘_*;

Examples of Reports A, B, C, and D follow.

$

Although the data for all ingtitutions is stored in one Master file, access
to the file is limited to a single institution at any given run and is con-

trolled by a Selectipn Control Card bearing the particular institution ]
code.

-~

Summary Reports

As was mentioned earlier there are.two series of. summary reports. The E-
series correlates the space type with the function that the space is used
for, and the F-series:correlates the space type with the educational program
that uses the space (see example summary "reports following). Within each
series the information is summarized in a number'ofpdiffereht permutations.
The pattern of the(permutations can be_seen in the analysis below of the E-
series. < \\_

(a) E-series Permutatiéhs

E.1 Totals and correlates the main categories of space types with the

¢ ‘main categories of space functions at the first level of detail;
d Q. g..
- Labs &.shops with Ingtruction
- -in general R ' in dgeneral
- -~ -General Use -~ with ; Student Support
. Fapilitiek . ﬁnk
Y | . .
T ™




N et M s -

w -

-

JAN ,1980° | o S S . . paee 2:377 N\

programs which they accommodate. It does not incluyde classrcoms.

: : _ 4 } . Y
E.2 Identifies specific space types within the main space categories
. '~ and correlates them with specific space functions within the main

function categories at the second level of detail; e.qg.:

650 Lounge - with 32 Soctal Cultural and -
) Recreational Development

¢

.

And Eurther still: ' "

321.1 Provides the information building by building.

i\ s ..
E1.2 Provides t same information’in tetal for eEEh)EamEu .

L r s - . ‘
Finally, in each subsection E1. 1, E1.2: s
4 N
E1.1 Part 1 Identifies first the Function category -
: ' and

- Lists second the Space Type categories attributed to it.

E1.2 Part 2 Identifies first the Spece Type category .

and . _ .
)?_ ' Lists second the one or more Functidns to which it has been

applied. ; ‘ . .

)

The "F" sgeries is similarly structured to correlate space types and the educationalv

4
LI

The matrix which follows will help to identify which summary is mosﬁ appropriate to
answer any particular question. Examples of the Computer print-outs will be found in
Appendix A.

The llowing chart lists the various'E.and_F Series Summaries showing ;he.informa-
tioh each summary-contains and the questions that the summary will answer. Note that
both Detail Reports. and Summary Reports may be changed if.they are found to be un-.

satisfactory. Colleges ,should notify the ministry of any proposed charges.
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PRESENTED RY SUMMARIES

Q

ERIC

Aruitoxt provided by Eic:

-

(In all casas total nusher of spaces and/total area in square feet are reportad) ,
RDUCATIONAL 7 M - ‘ﬂ\r
SPACE TYPR FRXCTION PROGRAN MILDING CAMPUS
SUMMARY PIRET SECOND FIRSYT SRCOND FIRST SROOND ‘BY : . ’
[0 ] LEVEL LEVEL LEVEL LEVEL LEVEL LEVEL BUILDING TOTAL ANSWERS THE QUESTION
B.1.l. Part . kL a 1% ‘ Yes ¥hat are the main functions accommodated
4 *2 « Data Element #] = Data Rlement in a particular building and vhich sain
. &ilt«l Againat It © Identified 1 space types are attributed to them?
B.1:1. Part 2. -1 2. Yeb What are the main space types in.a parti-
. cular building apd to which main functions
are they allccated?
£.1.2. Part 1. 2 1 Yes As E.1.1.1. - Total for all buildings on
. a particular Campus. .
E.}.2. Part 2. 1 2 Yes As E.1.1.2.~ Total for all buildings on
a particulaxr Campus. . ‘
1 E.2.1. Part 1. 2 1 Yes . . What ars the individual functions acoomso-
- N dated in a particular building and which
- ipdividual space typss are attributed to
5 . them? '
E.2.1. Part 2. X L1 2 Yea ¥hat are the individual kpeace types in a
- paxticular bullding and to which individual
functions are they allocated?
E.2.2. Part 1. 2 1 Yes As B, 2.1.1. - Total for all huildings on
a particujpr Campus. .
R.2.2. Part 2. - 1 * 2 You As E.2.1.2. - Total for all buildings on
. ~ a particular Caspef, :
< v . " 1
F.l.1. Part 1. 2 4 1 Yes ¥hioh main
dated in a
N . vhich main dategories of spece type are
. they
.—-—-"j .
F.l.1. Part 2 1 2 Yoo e W¥hat are the &I._n_ space types in a parti-
R ’ ’ cular building M in which main categor-
ias of spéce type are they accosmodated?
e SN —
. . N s

8t 17 IVVE
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Aruitoxt provided by Eic:

m

. no EDUCATIONAL )
SPACE TYRE FNCTION PROGRAN BUILDING CAMPUS
SUARY FIRST SECOND FIRST EECOND - FIRST SECOND Y
conE LEVEL LEVEL - LEVEL LEVEL LEVEL LEVEL BUTLDING TOTAL . AMSWERS THE QUESTION
< -
P.1.2. dartl. 2 . 1. Yea As F.1.1.1. ~ Total for all huildlnqn on
a particular Campus
F.1.2. Part 2. 1 ! .2 Yoo As F.1.1.2. - Total for 1l buildings on
a.particular Campus ~
F.2.1. Part 1l . 2 . 1 Yes shich individual prograns are accommodated
‘ in a particular building and which indivi-
! dual space type & they upe?
r.2.1. Part 2. 1 2 Yoo ¥hich individual space typea sre located
in a particular building and to which
findividual programe are they applied?
t
r.2.2. Part 1. 2 b Yes As F.2.1.1. - Total for all buildinga on
- : a particular Campus.
r.2.2. .Part 2. 1 ) 2 - Yes As F,2.2.1, - Total for g1l buildings on
a particular Campus.
~ x o A S sk

MAIN FUNCTIONS ARE:

MAIN SPACR TYPES ARE:

MAIN PROGRAN CATEQORIES ARE!

Managerial and Administrative Relatad

Section 3 of this Manual.

12,

(.

antinq

1x. Inatructional 1xx. Clasaroom Pacilities 0.
2x. Instructional Support 2xx. Lab and Shap Facilities 02. Becretarial, Clerical Related 13, Electrical Electronics Related
Ix. Studant Support Ixx. Office Facilities" 03, Nedicine and Health Ralated 14. Metal Trades Related
4x. Genaral Support 4xx. Btudy Facilities 04. Teaching and Ralated 15, Mechanics Related (light and hnvy
5x. Management and Administration Sxx, Special Use Facilities 0s. Ar(:. Lit., Perf. Artid Related equipmint)
6x. Special 6xx. Ganaral Use Facilities 06. Services Related 16. Transport Equipment Operative
, 1x. Building and Campus Service 7Txex. Supporting Facilities 07, Farm, Mric. Hcrucultunl & Dairy 17. Bumanitiea and Social Sciences
8x. Research 8xx. Health Care Facilities Related < 18. ¥atural Sciences (Blological, Phyaical
9x. Unasaigned » 9xx. Residential Facilities 08, Ranewable Rescurces Related , and Life Soiences)
Ox. uon—uu.lqmb‘ Oxx. Unclassified Pacilities 09. Mining, Quarrying, 0il, Gas and 19. Raeligion .
WW¥. Circulat Areas Polution Control Related 20, Basic Ekills Orientation and
_ XAX. Custod oas 10. Construction (Building/Housing) Related o
YYY. Mechanical Aresa Related ’ : »
: 222. Structural Arsas 1l. Engineering, Heavy Consfruction -
* = Related:
Detailed codes for individual items under each of theas Main Categoriea are as listed in’ v

b

z

0861 NYL

‘¢ IoVd

6t



MaDPr 1M CANACA

[E ©

Aruitoxt provided by Eic:

L

RIC

' " . {
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21 sEP 1s78 ' CGLLEGES SPACE AVENTORY SYSTEMN PAGE 11
ol : ETALIL MASTER FILE LISYING - GEF CAT
' SYMMARIZED BY BUILDINGs CAMPUS £ CDLLEGE .
. . <<
e C O LEGE N\ - .
/ ! y ’
N—FTUﬂsf”"“““" o -t - B ™
{ ROATARILITYI(P) PERWANENT . .
- . - . .
i OWNERSHIF: - (C) CuNED
: SPACE  SP—=TVYPE SPACE Leué7h RIOTH AREA = SPACE  UNIT FUNCTION USING
|, ~lMBER “cCOE Tyee C (FT) (SQ.FT) SHAPE . COOE CCOE FUNCT ICN
'_ . il T = "
. PROGRAM USING N uSE _ NET SCLECULEC  STR=TYPE - INST.  SPACE ’ INVENTORY
CGOE PROGRAN RATI $Qe FTo CAPACT CCOE ~  USE DESCRIPTION = oAvE
| . - _— A
| ®u3 €(21C) CLASS~LABCRATOAY - 30,5 - 23,3 TI6e () (STUDS) (13 OCCLOATIONAL & VOCATIONAL INST
i $05)0) BUS. OFF TRAINING/BUS, CAREERS _ 1400 . _ TAQ 020 (X} _ LAE BUSIMESS MACHINES 78707
‘ " ®213A (215) CLASS-LABCRATORY SERVICE . 228 1.0 276 ). (STWS) a1 INSTRUCTIONAL SURPCRY GENERAL.
[ -~
. (0610)" AUS. OFF TRAINING/BUS. CAREERS e 00 are N/A €) LAE STORAGE _ ... _ . _. T8r07  __ .
T 8°170C  (www) CIRCULATIEN AREA T 23.0 12.0 282 € ) (MAINT) a0y NON-ASS IGNABLE
| °© 1 UNIOENTISRLED FROGGRAM . 1,00 ... . 2853 NeA . £)_ . __  CORRIRAR 18287 bt
8 1706  (www) CIRCULATICN AREA 1160 2.0 8¢ () (MAINT) €00) NON=ASSIGNANE
€. ) UNIDENTIFIED FROGRAM 100 a8 nea TN 0y ENYRY. . . . __ 1l .2807
8 nou/ (www) CIRCULATION, AREA 1940 1140 208 () (MAINT) o) NON=-ASS IGNABLE
J4 ) UNIDENYIFIED FROGRAM 1200 208 NeA ¢ ) __ MUC BQCM . 78701
8 17  (www) CIRCULATICN AREA 1775 11,8 2.041 0 ) (NAINT) o) NON-ASSIGNARLE g
/ £ . 1) UMIDEMYIFIED PROGRAM " 16400 2,902 N/A 1 CORRIROR .. ... ... _. .. _IB0T _
e yl;a (o) CIRCULATICN AREA 1440 118 161 € )} (NAINY) (o) NON=ASSIGNABLE
N L ) UMIQENTIFIED PROGRAM 1200 i V) W V7 | N CNERIDOA : IRQT
e/xras (www) CIRCULATICN AREA u.s £.0 E7 U ) C(MAINTY (08) NON-ASSIGNADLE
. . - _ .
£ — ) UMIDEMTLFIED RROGRAM - 1000 ° 57 N/A .t ENTAY. . ... .78407
1 8 173 | (wwe) CIRCULATICN AREA v 2. 115 /362 "€ ) (MAINT) tca) NON=ASS IGNASLE
, t 1aa0 362 _MA 42 _CORAIOON 78407 .
/8 181 (wun) .CIRCULATICN AREA 1545 110 176 € ) . (NAINT) €00)  NON=ASSIGNABLE |
€ .._) UMIDEMTIFLIED EROGAAM 1400 TA70  NeA ) STAIRMY .. ImseT .
. .. \
e ~ : { J ,
. ! o ~ - . X
: . | LN . '
L '(513 . g - } \
'u ¢ ' \\\ . 2 M

oVt #oVd
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21 58P 1978 CULLEGES' SPACE 1AV SYSTEM " PAGE 3 h
OETALIL SPACE FILE LISTING ) |
SUMMARIZED EBY BUILCING, CARPUS. € EPORY 8 :
. CELLEGE . ?
' ﬁﬁ xﬁé“ c%%ﬁf TE?TET??RA?:ON aungotse i Tt T T —~
'SPACE _ $P=TYPE SPACE AREA uSE NET SCHECULED  UN1TY < SPACE o
ANUREER CQOE TYPE ‘SQ;?Y)‘ RAYIOQ SQs FT. CAFACITYY CCCE CESCRIPTION . |
3 5
AP 14_ $660) MERCHANDLSING FAGUITIES .~ . '.ng 1400 Y 7Y N/A. . _ (BURSA). QOCKSTQRE _ o . 1’
A 18 (YYV) MECHANICAL AREA ‘F 49 1.00 « a8 A (MALINT) MACHINE RCCH BLEVATOR i
A A8, (Wew) CIRCULATICA AFREA 15 1.00 T NsA (MAINT) ELEVATOR i
A 2 (XXX) CUSTODIAL AREA ITS  1.00 ' a3e N/& (MAINT) JANITCRIAL STORAGE |
A 3 __t018) OFFIGE SERWICE . : . 564 1a0¢ +  see N/A (STAPS) XERCH NCCN - ;
A 3A (310) OFFICE Y s 100 118 N/a ' (SYUDS) OFFICE COUNSEELING
A 3B (730) STCRAGE _ 24109 1400 20108 N/A . (MAINT) BULK STOFAGE GENERAL
A 4 (440) PRCCESSING RCOM T 762 1.00 762 NsA (STUDS) L18 pn?ﬁesszuc AND AV .o
A  aA (2102 OPFICE | . 138 1.06. 138 A (STLOS) QFeICE LIERARIAN _
A S LYYY) MECHANICAL AHEA 24419 1.00 2,438 N/A (MAINT) MECNAAICAL ROON i
A o €4 20) OPEN=STACK READING ROOM 2912 100 2:912 Q350 (STULS) Ll!ﬂlﬂ? QREN STCK S$TWO
A 7  (310) oFFice , 1.062 r.0c ‘1,082 NsA (STLOS) OFFICE FACULTY con AN
A8 _ (YYY) NECHANICAL AREA . . ___ _ 580 . 1.00Q 580, S NZA . (MAINT) GLRCTRECAL ROQM 2
A 10 (YYY) MECHANICAL AREA 270 1.0¢ avo nsA (MARTAT) TELEFFONE ROCH -
A 12  (720) STORAGS _ ) 273 1.00 273 N/A (MAINT) ELECTRICAL STORAGE |
A 071C  (Wuw) CIRCULATION AREA 2.400 1.00 2.400 N8 (MAINT) CORRIDOR '
- A QT2 __ twaw) CIRCULATICA AEEA . . _ 232 . 1.00 N+ U2 ~MeA . _ (MAINT) STAISRELL _ .
A 081  (WWW) CIRCULATICN AREA 165  1.00 168 N/A T (MAINT) STAIRWELL E '
" A 091 (¥YY) MECHANICAL AREA 186 1.0¢ 10¢ NsA (NAINT) NECHANICAL ACLESS
8 100  (210) ORFICE b 965  1.00 ‘oes N/A ' (BURSA) GENERAL OFFICE
8 ADOA . 3100 DEFJCE . . . __ 156 1.00 156 y 7 (BURSA) QFFICE - : .
'® 1008 (310) oFFICE 192 1.00 192 NeA  '(STLDS) OFFICE STLD $VCS COORD
@ 100C (310) OFFICE 184 1,00 164 N/A "{BURSA) DFFICE STUD COUNSELLNG
. N .‘ J

65
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.21 SEP 1678 cnuuec\gs' sPACE INVENTORY sYsTeln . PAGE 6
A - - OEVAIL FILE LISTING BY ACMINISTARATIVE UNIY .
. . SUMMARIZED 8Y BLILDINGe CAMPLS. UNIT & CCLLEGE = GEPCRT C -
— ——— CCLALEGE
.__,Jémn__uumg._nmmm_mnnwmﬁ__ e e <
? CAMPUS® — : Y
$PACE  SP~TYPE SPACE AREA usE NEY STN-TYPE SCMEDULED | snss
NUMBER  cCDE TYPE ($0.81) FATIO §Qe FTe CCDE  CAPACIYY DESCAIST IO
| sun. - . : K_ o e . !
B 1COE- (310) CFFICE 130 100 13¢ (N N/A OFFICE CHIEF VCC INST.
l BUILOING TOTAL 1.00 132 0
e ' x
_SUTLDTMGT (GOs) GAS (IL $TCRE I U -
. A 101 (731) STORAGE. HAZARDCUS VATERIAL 8o, 1.00 86 () NvA GAS- OIL STQRAGE
A 102 (T31) STORAGE, FAZARCOUS NATERIAL 12¢ 1,00 12¢ ¢ NSA GAS CIL STORAGE
BUTLDING YOTAL . - . I 2.00 1Té ) b
BUILDING: (STQ) STORAGE BUILDING ' ' ‘ L e e e e e
- A 10 (265) INSTR. SHCP~FIXED ECUIP. SER. 108 1.00 08 ¢ ) NSA DOCKENG AREA .
A 101 TT30Y SYORAGE T 14269 .00 T3T ( ¥ T NZA _ OPEN SYORAJE
A 102 (265) INSTRe SHCP-FIXED EQUIP. SER. L8687 1400 es? () N/A | STEEL stcu'se\ ,
A 103 (731) STORAGE: HAZARDOUS MATERIAL $1  1.00 81 () T Nea TTOxVGEN stGRAGE
. A 104 (731) STORAGE: MAZARDOUS NATERIAL 91 1.00 o1 L) (V] ‘ACETYLENE STORAGE
' B3
BUILOING TOTAL o 5.00 20283 Q .
BUILDING: (wKS) WCRKSHOPS &F T Tt Tt T
_QPAL (280) OPEN AJR INSTRUCTICAAL YAGR . 1e00 i ) NeA . CARBENTRY AREA QUTQQOR - |
. . €.
oPAZ (287) INSTRe SHOP~V OPEN AIR SERe 100 () N/A RADIAL ARN SAW SHED '
6{.} --QPA3 (280) OPEN AIR INSTFU YARDF 1.00 ¢ nva ceEd AIR INSTRUCTIONALS | ~
| VI ' ‘ .
. . . i | 9
- e’
- ~ . . ,"
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[“ 21 s@m 1978 coLLt ? XL SPACE INVENTCARY SysTtTenw . PAGE 9
» N ‘ DETAIL rf;z LISTING BY SPACE TYPE WITHIN BUILDING -
. SUNMARE ZED BY BUILDINGe CAMFUS §& CCLLEGE = KEFCAT,D . Y
_ _ ) Q!if‘
' . - CCLLEGE
I T S R . -
) SPACE  AREA use . MET  STN=-TYPE SCHEDULED UNIT UNIT . . sPACE
NUMBER (SQ.FT) &ATIO  SQ. FY. CCDE  CAPACLTY ccoE . . DESCRIPTION
SO-THEED __(219) CLASS-LABOFATOHY SERVICE ... .. . . e —— N . .
) e 1094 120 1400 120 ¢ N/A TUSTLOS)  STLOENT SERVICES CCCROINATCR  Lae® arqgaee \
R 111a 230 1.00 230 ¢ A/A ASTLDY) STUDENT SERVICES CCORDINATOR  LAS STORAGE
) 8 113A 270 1.00 are ¢ NZA (STLDS) STUDENT SERVICES COCROINATCR  LA® STORAGE
. - ¥ U7 W & 7 M v N Anar's T R A ) T NZAT T TEEYURS) TSTUGENT TENVICES COOAOINATOR  SYORASE tAd _
: ' » € 2108 188} 186 ) MA N\ (STLDS) STUDENT SEAVICES CCCROINATCR  STORAGE NAZRD MAT CHEM
I . “ _
H seirvPc  TOTAL €e0¢ 1.09¢ ° e . a
H . S ) ) e Z e D . ;
i N SeSTVRED (310 OFFICE
* &
‘A . 3A 115 .00 118 (B NA (STLDS) STUDENT SERVICES CCORDINATGA . OFFICE COUNSRLLING
, . : A &A 138 1}06 138 tJ) N/A . (STUDS) STUCENT SERVICES COORDINATOR  OFFICE LIBRAREAN ~
) o AT 2.082 1500, | . _LeGBR_ (M) . . AA | (STAOS) _STAPENY SEAYVICES CCCRDINAYER OFPICE FACIALTY CPN PAN
A 8 100 sas 1.00 ces €N NA (EURSA) BUARSAR GENERAL OFFICE
[} . . . .
- “e 8 100A 1S6. . 1e00 1%¢ (4} /A . (BUFSA)  BURSAR . CFPICE .
~ 8 1008 192 1.00 \ 192 . (N NAA (STLDS) STLOENT SERVICES CCCRRINATCR “CERICE STUC SVCE COCRD
e e i __n_mnr._.fm_;m.a_ﬁ e A% . L) . . NA . -mr-m_mau._- —_— . QFEICE STUD COUNBELLNG .
. . * & r1ooc 192 1e00, 192t N/A (RURSA]) BURSAR _i& CPFICE CASHIER |
8 100 ' 138 1.00 138 (9 NA (DIMVG) CIRECTOR VOCATIONAL TRAINING .| OFFICE CnIEF VOC INST
0 1Q0F 138 1.00 138 () NAA (OURSA)  QUREAR CENERAL OFPICE . .
4 ——— B ARG A3R  L,Q0 .. . 13IR tJ) hAA - (EYRSA) BHF!AR: e e — “-_,_______nsuc:_mna___d._.__
) 8 100H ~ate 1.00 210 (P N/A ({BUKSA) BURSAN . OFFICE PRINCIPAL v
. 8 1009 138  1.0¢ 138 (J) NZA _ (BYRSA) BURSAR OFFICE SECRET TO PRINC
. L &y, . . .
ey \ LA
- < N 3 -~
68 , \
& . . *
. : ) B *
A . K .
Q - - - (;E)
ERIC ' : - - |
o ) ‘4 b ) . . *
e . .
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Aruitoxt provided by Eic:
.

[0 see 1ome COLLECE L BAACE 1L ey SV T ace 4 .
. SPACE TVFE TCTALS WITEIN FUNCTLON
o ) BREAKDCEN BY ELILDING
- lk ' < CCLLEGE
. ( C.s'x':g{:c. SE6) ACHMINISTFATION EUILCING i
SP=TYPE sPaCE USE NEY SCHECULED
cCCE TVYPE RATIC "$Ce FT, CAPACITY
T . Y ToK7 RCN~-ASSTCNARLE A
SA~TYmE TCTAL (WXX) NCN=ASSIGNABLE AREA 40,00 14,008 o -
FUNCTLICN TOTAL ' 4a.00 144045 0
j (15} INSTRUCTIONAL — : -
SPh-TYPE TOTAL (1XX) CLASSROOM FACILITI1ES 11.00 7.68% ars
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. * SUMMARY REFORT Flal = PART 2 CF 2 . .
* ' PRCGRAM TCGTALS wlITNIN SFACE TYPE ‘. .
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. . SUMMARY GEPORY F2.1 = PART 1| CF 2
iIC SPACE TYPE TOTALS WITHIN PROGRAM .
. . BREAKDCEN 8BY BUILDING
L COLLEGE i
(. CAMPUS 3 (TE ¥ oo T e e g\‘
: S0TLE186: (L3R} aowINTsTRATION BUILDING : .
v $P=TVYRE SPACE USE ) HEOULED
i ceoE TyeE RATIC  $Ce PY. RACITY
T (0A00) BOOKKEEPING e -
\ ) B - “
(OAF0) INQLSTRIAL RECORDS & FIRST AIC . °
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. 3 e % ' . ' o i L o
- 1 €1230) EARLY CrILCH PRESCH TEACMER TR ¢ N &
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BFEAKDCWN BY BUILCING %
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- N SPACE TVYPE TOTALE wiTHIN PROGRAM !
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; COLLEGE . ~J
f" Cavbus: CTED Sl —- b St
‘ $P~TYPE SPACE " USE NET SCHECULED
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EREAKCCWN B8Y CANPUS . .o A .
4 CCLLEGE i !
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Y e - - N - l
PRCGRAM USING LSE NET SCHECULED :
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"2.9.4: Sample Reports. MINISTRY OVERALL SUMMARIES

~

N - . L N LT

. : ; o d . -
From these -"computer Reports two .ovgralll summaries .are prepared by the-

Ministry to provide an overview picture of tHe whole ‘post-secondary’ system,'

and useful, Lompar1sons bet ween institutions._ These are updated annually and
pubished for the benefxt of all 1nst1tut10ns as well as for .Ministry staff

¢ * -

Samples of these two summarres‘;follow. "The figures 6 are typical but any
resemblance to a particular facility .is purely accidental. "

Sets ovut total net square feet attributed, at. “eéach 1nst1turlnn, to each
of the prxncxpal types of instt'uctional use, and also to the Suoportan

(a)

functions Ldenblfted by the general grodpinq codes for using agency.
Function e.q. Student Support C o o e
General Support )
Manaqement and. AdanLstratLon «
Specialk : o )
Building and campub servxce
Research
Unassigned . .
NonQSSiqnable : S ) L

3 N ‘.

. 4 .

[3

also sets out

\ Tt.

¥

brackets)

(Ln brdckets) the total- scheduled capac1ty student
' stations in claqsrooms, labs and shops. . b
(b) Makes use of the same Fiqurés to indicéte: . . .

[
..

the average 'aepsity of 'occupancy esge.,

(i}, (in average
qquare feet per student station in Plassroomq, labg. and shops
. . A
{ii) The relative distribution of instrietinnal qpace a$ bhetween

classrooms;,
percentage of total

labs, shops, gymn, and faculty offices in terms of the
instructional space (=100%) attrxbuted to each.

*

V4 of theqe principal space types.
(iii) The oaverall amouQﬁ' of space attributed to instruction as a
) " percentage of TOTAL assignable'space at the institution.
(iv) The relative amount of sﬁace attributed .td each supporting
. r .
funct.inan as a %.of total instructiondl space, €.q9., instructional
- ° support is equal to x% of instructional space. :
- i :
Samples of these two summaries follow: .
L ] N ; .
> P ¢ .
‘ \
4
. Py
L4 ? [y
..
e - * .
¢ /' o
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4 N . .
B =
IONS :
- % - 1., 1 15 16
INSTI 3
- L R ] . ) q . -’
CLASS LAES SHOPS | GYM ONLY| FACULTY | TOTAL TNSTRN.| STUDENT | GENERAL | MANAGEMT| SPECYAL | campus | Nor  § toran NoN TOTAL
COLLEGE ROOMS NEX.SUPP.| OFFICES | INSTRNL.] SUPPORT | SUPPORT | SUPPORT AND SERVICE :ASSIGHED| ASSIGN- | ASSIGN- NET
' SPACES) SPACE ADMIN. ! 4, ABLE ABLE SQ.FT.
(Student | (1286) | (1088) | (209) e ' ‘
- Stations) * ' ‘
‘A, . _Sq9. Ft. 42,158 | 47,761 | 45.281 | 16.8 12,875 {171,915 § 39.273 | 18,410 | 43,296 ] 17,544 4,815 112,227 5,400 [222,890 | 68,430 | 391,32
\ (student | (2568) (978) » ’ *
Stations) . P ) .
h_a,_:,ﬁ_wSQA . | sa.m04) sS2 4000 =} o 14,815 121 _n2e 35‘253__tlﬁllad 18,293 ] 15.108 - 380 1.200 |203.202 1 61,421 | 274,633
(student (082) | (615 | (131 . ~ /
Stations) . : o .
' B. ., sg. Ft. | 24,980 | 36,4151} 47,821 | 17,620 | 11,9020u38. 438} n.a0et 70821 1 12.3us) loegol 541 ] ea0a = 211,809 | 75,416 ) 287,315
- LgAﬂnJ@ﬂ:ﬂmmm&miyuuzmﬁgmémﬁﬁjmwwuL__&nmsbLunumm#&smgm;ﬁna;ammuﬁnnu
Ny 6 ' : N 2 d
DISTRIBUTION OF INSTRICTIONAL SP g . SUPPORT SPACE AS A OF TOTAL INSTRICTIQNAL SPACE
Y .
1 2 3 4 5 TOTAL 7 8 9 1 10 11 12 13 14 .
: INSTRNL. ) '
INSTITUTE SPACE ‘ - o
OR . AS \ OF : -
CLASS ‘| . LABS SHOPS | GYM ONLY| FACULTY AsStGya—t [NSTRN.| STUDENT |GENERAL | MANAGEMT| SPECIAL | CAMPUS N8r RATIO ASSIGNABLE TO
COLIEGE ROOMS ¢ KEX.SUPP.| QFFICES |7 0 ™ ° | SUPPORT | SUPPORT | SUPPORT AND SERVICE |ASSIGNED| TOTAL NET SQUARE FEET
. . SPACES) ‘ADMIN. .
‘ - . 3
(Av.Station) (33 (44) (217 _6 x 100§ 7 x 10018 x 100 e¢tc, 14 % 120 {
N Sq. Pt. ! J14 6 6 / - e ) A
[} L . ) .
LA a'sx 25 28 26 10 Al 53 29 | 11 ;'/ 25 .1 10 3, 7 ~ 83 :
(av.station)| (21 (53) ' ‘ :
sq. Ft. ) . ;
B, vy 45 42 - - 1y a2 1 a2 13 15 12 ° = .-_.L_____./~,- 78
- (Av.Station)| (25) (59) (365) ’ ~
5q. . [ ’
' ' T “ N
| €. Ve 1B 26 a3 13 9 65 . 23 6 _9 1.8 __ ' 4 4 = 74
e iy .
) 103 - ' '
- , . L :
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SECTION 3 ‘

APPENDIX - UNIVERSAL CObES' .
L) . ~N a

3.1. Colleges and Institutes

LISTED ALPHABETICALLY . LISTED NUMERICALLY
NAﬂ? CODE CODE NAME ‘e
B.C. Institute of Technologqy 07 07 B.C. Institute of Technology
Camosun College 15 . 13 Pacific Vocational Institute
Capilano College . . 21 15 Camosun  Collegée
Cariboo.College 24 21 Capilano College -
College of New Caledonia 45 24 Cariboo College
Douglas College . 27 27 Douglas College
E. Kootenay Community College 30 30 E. Kootenay Community College
Emily Carr College of Art 70 33 Fraser Valley College
Fraser Valley College 33 ¢ 37 Justice Institute
Justice Institute . 37 39  Mdlaspina College
Malaspina College + 39 42" Pacific Marine Training Inst..
North Island College - 51 45' College of New Caledonia®
- Naorthern Lightg College 48 48 Northern Lights Colléqe .

. Northwest Community College 54 51 North Island College : .
Okanagan College © 57 54 Northwest Community College
Pacific Marine Training Inst. 42 57 Okanagan College b
Pacific Vocational Institute 13 61 Selkijk College . '
Selkirk College 61 70 Emily/Carr College of Art

» Vancouver Community College 76 16 Vancouver Community Ceollege

' L
,
v .
L ) &
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, $.2. Bulldding Portability .’ '§f ™ ¢ ¢ ; % .
) . o} ¢ A
o it ! 4

COLUMN_NO. I RN -

8 ‘o :ﬁéo@gsﬂ = Permanent -
. >y 'f’ = Demountable
! ”~ sii ) ! . R = "Relocatable
” - . .
L . M = Mobile
’ I ! N
. . * . { 71\ . ;l ‘ [
Discussiont IS ¢ 1
- 'o"-;“' ! Q‘ B vt 3 . -
L I B [ 9% ' ! ‘l t

~—

¢ ¥ b

Pegmanenf:' : fixéqz'built—on—éiteéstructure that is non-demountable.

b ' . ey "‘; ) . .

Demounﬁéyleﬁ J& pottable structure that is not easily taken apart in uniks and re-
{;: v/ ' located, i.e.: wifh considerable inter-connections between the origi-

. J/ ® . nal units and complex internal configqurations. -

L] . a0 ’ ‘ S . -
Rplncatahlﬁgﬁ a portable strucﬁfre designed in %qular units that has not had com-
' o {fn plex ingernal interconnections an * configurations and the units of

! 0 which can be easily taken apartr and reconnected into a structure
o ror similar to the original. -
Mobile: _:?f a trailer or highly portable uni® of dimensions not exceeding those
' 4“ :“J permitted by the Ministry of Highways.
' - '3 ' . . X
R L
P i . .
{ .
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3!3. Building Qwnership . - P . . , .
s » . . . . - . ' . . . ~. e
2|l - ccoLumw wa. | - . -~ ¢ .
-9 . Codes <O' = . Owned . o e T
a2 o : S ~ L =, ° Leaged - .o :
NI CoL ST e § .=~ shared L ke e _
SR U o T ‘ I, =, Temporary Lo .
c . o Ve - . N ‘ - .
. | Discussion: : : v o _ L . , . i
[y . N v T .. ° Lo . . Do 'y . \ . - .
"_.' «Ovmed:‘ . - A bullding or part-bulldlng, ‘the title oft which is- held by the mstl—

tution ,or by gome “other public - body (see Mfgte) ' without rental
arrangements. ReSponsiblliby for maintenance of structure and protec-

) _ e - ét.kon of . cap1ta1 Finvestment is- generallx that of the insgtitute or
‘ . college but may be that of thé. public body. . :
Leased o PR bulldlng or p:;‘t-bulldlng, the title to which_is held by the land-
. B ‘,«" ~ lord of owner, who agrees to the use of the bulldmg by the J.nst}.tu—@
- . ot tion - for a specified term, usually at a defined, rental .« rate.

Responsibility for maifitenance of structure and ‘rotection of the
capital- investment is fhat of the lessor. .

Shared: A building or part-building, the tttl.e to which is held by another"
agent@ which is used in whole or part by the institution under some *

arrangement other than as in owned or leased buildings nutually
agreed with the agency. Respons:.blllty for maintenance of structure

1 ’ and routine. preventatlve maintenance and repair - and general admini-

stration is ncrmally the responsibility of the- other agency which
will list the building in its own lnventory.

. e®

. . - .
: .* This only includes space which for the term of the‘ arrangemen

under full-time adminigtrative control of the institution.

ig*

- -

- The agency concerned sh?)uld be shown in the descrlptlon
' (B.C.I.T. Bldg.). .

<

-

Temporary: A building or part-building (i.e. roomg .or spaces) n owned or
leased by or on behalf of an institution, but used on a‘flimited time
basis with considerable fluctuatlons - week by week, [.semester by

semester or year by year. . . . . .

. (NOTE: Public Body - a Ministry of the Provincial Government or a local authority.)
¢, '

o
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" +3.4.1. pefinition of building areas. - : : . . ’

&7 N . " S

o (a) - Gross Area . oo o
. —_— . - . z -

. . . e

befinition:. the sum of the floor areas of the building included within
- e the outside faces of exerior .walls for -all stories, or areas that have

floor surfaces. - . o

[y

-
Basis for Measurement:.gross area should be ‘computgd by measuring from

the outside face of exterior.wali disreQArding cornices, pilasters,
buttresses, etc., which extend beychd .the wall face. Measuré in terms of

. gross square feeg (GSF).- :

- Gross area is not recorded in the inventory and is mentioned here for

" information purposes only. '
. " Pescription: in addition to .all the internal floored gpaces covered
above, qraSs area should include basements (except unexcavated por-

- tions), attics, garages, enclosed porches, penthouses, mechanical~
equipment floors, lobbies, mezzanines, all balconies (insideg or outside)

utilized €or *operational functions, and corridors, provided they are

within the outside ' face lines of the building. Roofed loading or ship-
ping platforms should be included, whether within or outside the ex-

terior face lines of _ the building. Staifways, elevator ghafﬁs,

mechanical-service shafts, and ducts are to be counted as grosg area on
each floor through which the shaft passes. Unfinished areas at least

6'0" in height are also included.
. _ v 4 .
' Limitations: Exclude open courts and light wells, or portions of upper
floors eliminated by rooms or lobbies that rise above single-floor
ceiling height. . ' '

. (b) , Net Assignable Area

Y
N

i Definition: the sum of all areas on all floors of a building assigned
- to, or available for assignment to, an occupant, including every type of

space functionally usable by an occupant (excepting those spaces defined
as custodial, circulation, mechanical, or structural Qreas).

Basis for Measurement: all assignable areas should be computed by
measuring from the inside finishes of surfaces which form the boundaries

- of the designated areas. Do not include unusable areas having less than.
. 6'0" clear head room. )

Description: -included should be space subdivisions for offices, class-

roomg, laboratories, seminar and conference rooms, libraries, file
: rooms, storage rooms, etc., including those for special purposes (e.g.,

. auditoriums, cafeterias, TV studios, faculty and ‘student locker and

shower rooms, malntenance and repair . shops, garages) which can be put to
useful purposes -fn accompgnying the institution's mission.
L had

Limitationg: deductions ahould not be made for necessary building
\ columns and projections. :

“ N |
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(c)’ Nonassignable Area .

(d)

+

<+

. That pbftionvof the building area not available for assignment to.build;

ing occuparts, but necessary ﬁof general oéération. By definitién:.non-
assighable area consists -‘exclusively of: circulation, custodial and
mechanical area. These are coded XXX,” YYY and 7ZZ as explained in the

section dealing with space types. . . . -

- -

Area D?finitioh Summary . o~ . B
CLASSROOM * =~ A N
. ""p‘,. ’ . .
, LABORATQRY
. C
OFFICE .
\
STUDY
MAJOR . . NET :
SPACE| SPECIAL- USE ASSIGNABLE : L
TYPES AREA :
SUPPORT '
A . L ’
HEALTH CARE .-, .
) NET
'RESIDENTIAL ) AREA A
. A ' GROSS _ ’
UNCLASSIFIED ‘ AREA
CIRCULATION ‘ _ .
NON- ) . '
CUSTODIAL ASSIGNABLE
AREA - .
MECHANICAL
R - J
STRUCTURAL AREA ¥

GROSS AREA = NET AREA + STRUCTURAL AREA

NET AREA = NET ASSIGNABLE AREA + NONASSIGNABLE AREA .

[

NONASSIGNARLE AREA = CIRCULATION + CUSTODIAL + MECHANICAL %
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| . . JSTRUCTURAL AREA (NOT RECORDED)
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. "3.4.20 Space ‘Type Cate@ries " L S <
R k",e/ :
(a) Summary (Column No. 16-18) ‘ . b %V } )
’ !Q\g '4“
CODE ASSéQNABLE AREA‘ iR )
« - - . . ,F x
.. 100" CLASSROOM FACILITIES . -
- , v 110 Classroom . ) !
- ‘. 115 Classroom Se§v1ce \é.
.'- ‘p‘ ' 1. "
200/ LABORATORY AND INSTRUCTIONAL SHOP E‘ACIL I‘ES -
' 230 “Class-Laboratory ‘> | '
- , 215 Class-Laboratery. ice .o
220 SpeCLal—Olasé\ At\oryg{
225 sSpecial-Class ratory Service 4 .
X 230 Individual- Stuﬂy aboratery
v [ 235 Individual- St:m;l% Lpboratwry Servig '
' ’ 250 Nonclass- Labogatory . Ao A \&
- 255 Nonclass-paboratory Servige Lo
260 Instructional éhod E‘lxetgl Equ, pmént '
~ 265 .Service to above \ (]
270 Instructional Shop, Moveablé Equxpment
- 275 Service to¢ above j‘ i ' .
- 280 Open Air Instructional Yatd . :
285 Open Air Instrdct ional Yard Ser\u]ce ’ L
l o 287 All Instrdcp_)._ al Shops and Yards - Open Air Service
. C . L 2
) .300 OFFICE FACILITIES S v .
+ - . s . <. !
K vas \ .
. / kY v, . vy
310 Offd.ce A ‘o \?' e
. 315 Office Service, d > _
350 Confetence Room (Office Related} T,
355 ConferenceOR@on\‘Servme (Office;Re}‘ated) .
. -
400 STUDY FACILITIES ' R
* 4 . 3 } ]
) - (3% ! T a
: , 410 Reading/Study Spac?- oo ! .
420 Stack . ) .
430 Open-Stack Reading Space
“ 440 ‘Procéssind space . Al
' 455 Study Service * . T . ’
$ e .
LY N ‘ ~
¢ ’
A
g . ~ { . R . “
Y. . X :
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. . 500 SPECIAL-USE FACILITIES ~ A " ’
. d N Sl Y - A
. 510 ", Armory _
515 ory Service <l L
. 520 Athletic/Physical Education »
N . . 523 Athlettic Facilities Spectator Seating .
. 525 AthleticAPhysical Education Sexvice .. s
' %30 paudiovisual, Radio, TV "
- ©35, Audiovisual, Radio, TV Service
+540  Clinic (Nonhealth Professions) v
545 Clinikc Service (Nonhealth Profegsions) .
550 Demonstration '
. \~ 555 Demonstration Service
: 560 Field Building
N " 570 Animal Quarters -
575 Animal Quarters Service )
, ~” 580 Greenhouse
585 Greenhouse Service
: -7 4 590 Other (All Purpose)
- * 591 Daycare
: 592 Educaticnal Support Special Facilities
. . 600 GENERAL—USE FACILITIES .
610 Assembly
- . ' * 615 Assembly Service
620 Exhibition — .
p - 625 Exhibition S&JBLCG
% 630 Food.Facilities
" 635 Food Facilities Service
| - 650 Lounge
}' 655 Lounge Service )
. ” ' 660 Merchandising Facilities
. * 665 Merchanising Facilities Service .
- 670 Recreation .
i . 675 Racreation Service 3
—~ 680 Meeting Room (see also 350)
. 685 Meeting Room Service
r 690 Lock&r Room
‘ L. 700 SUPPORTING FACILITIES )
710 Data Processing/Computer °
715 Data Processing/Computer Service
720 Shop ' '
. 725 Shop Service ¢
%F 730 Storage
- . 731 Storage, Hazardous' Materials
t 735 Storage Service
' 740 Vehicle-Storage Facility . g
745 Vehicle-Storage Facility Service
750 Central Foods Stores '
_760 Central Laundry
(l
\
\ &
e 3 )
. . i
R *
F o 1 1 8
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800 HEALTH CARE FACILITIES
. 810 - Patient Bedroom, ‘ .
et 820 Patient Bath
' .. * 830 Nurse Station
s -“ 840 sSurgery
. 830 Treatment .
! o ‘855 First Aid {entrxe * JRERY 8
860 Service Laboratory Toan .
' ~. . 870 Supplies .
- , 880 Public waiting .
895 Health Care Service
* ' 900 RESIDENTIAL FACILITIES
910“Q Sleed/Study without Toilet/Bath
919 Toil t/Bath
o, 920 Sleep/Study with Toilet/ Bath
. 935 fep/Study Service
. P50 Apartment ‘ LY
- - 955 Apartment Service
. 970 House . ) -
000 UNCLASSIFIED FACILITIES
¢ 050 Inactive Area . v
) 060 Alternation or Conversation-Area
070 Unfinished Area
.
. : . CODE NONASSIGNABLE AREA ‘
.t R . Lo R ...
. WWW CIRCULATION AREA. 'p\ ,
‘ XXX CUSTODIAL AREA
, YYY MECHANICAL AREA
227 STRUCTURAL AREA

Lt
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‘Péssible Problems

4 — \3 4
The following are cases in which there has been some doubt as to the
most appropriate coding. The codes which were recommended as being the
most suitable are listed hereafter to provide a useful precidence and to

ensure consistancy.

Space Description Recommended .
' ' Space ,Type -
. v - : 1
\ Av. Media Production Centre ) 530 tf *
Av. local storage éerving classrooms or labs 115/215 Y
* ¢ Archives: Live bulk file storage space . 315 J
' = Public Accessible Archives 410
. Dead file storage (central) ’ 730
Coffee lounge for Faculty and staff : 650
Data processing space sarving administration 710
. Data prodessing space - mylti use service ' 710
Day-Care facilities : 592
° Grounds Maintenance shop (includes garden sheds) 720
Loading dock serving central stationery store - 735 -
Loading dock serving a particular instructional shop . -
(e.g. Woodwork) 265 ) '
NB. The clear language description identifies both '
these as loading docks.
Learning Assistance space . 592
Lockers aad washroom adjacent te an ingfructional shop
and specifically for use by the occupants of the shop: 265
Mail room (a function of administration) 315
_ Office (faculty) serving an instructional shop _
. : {e.g. Woodwork) . 310
Open-plan areas adjacent to "Humanities" & "Social
Sciences" (Capilano) . ’ . . 650
Photocophying: Central multi-use ' ) 720
Local~depending on users 115/215/315
Printing central campus-wide service 720
: Reception areas adjoining lobbies , ‘ 310 .
.Registration space (affice) ' 310 N
Student society (office) . 310 .
Typing - central campus-wide service 720 -
Women's Resource Centre . 592

-t .
[ . ¢ 4
e : R :
. . .
. .
P
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- o M . S L A ) L o ' . R -
(b) betail . oD _ Con o,
. ‘110 CLASSROOM' FACILITIES L \ .
- [ - ¢ - ! - ‘. . - .
' N . . ] : . - .
* oot ' To0 classroom «
) ST "t!h ' T : ; - 3 . . .
N.B. - s o 7 e - ‘Definition: A gpace used by clé‘séﬁs“that”does not

THis spacexhas, been 1aft blank L

v £&x notes to be made in the evest
any difficulty is. expreSse& in
selecting the most apbropfiate .
—~ . spate type. Thus the reason for
the decision' that is arrived at ~
will be paced on record. -

-

'

1 4
@

230

re&ui"re. special“purpose equipment * student .use.

L3

De'sc-ri_.g'ti‘on: *Included are spaces .zye:nefai'Ly “used

fox schedulgd ingtruction requiring ‘no special
_equipment and . feferred, to as lecture rooms,
.‘lecture-demonstration ‘rooms, seminar rooms, and

A classroom may. be
(fixed to the

general-purpose c}assrooms.
‘equipped with tablet arm chairs

floor, joined together, in groups, oOr flexiblée in
arrangement), tables and chairs (as in a seminar
room), or similar’ types of seating. A classroom’

may be furnished with gpecial equipment appropri-
ate to a specific area of study, if this does not
render the room unsuitable for use by classes in
othér areas of study. -
Limitations: Does pot 1include conference rooms
(350), meeting rooms (680), auditoriums (610), or
class laboratories (210). Conference rooms and
meet ing rooms are.distinguished from seminar rooms
on the basis of primary. use; spaces with tables
and chairs that are ‘used primarily for meetings
(as opposed to classes) are conference rooms or.
meeting rooms. (See categories 350 and 680" for the
distinction between ‘conference rooms and' meeting -
roofs.) Auditoriums .are distinguished from ‘lecture
toods ‘on the basis of primary use; a large space
with" seating oriented toward some focal point
whigeh i&:d for dramatic or musical productions

or ral meetings, is an assembly facility
(ia8%% an®auditorium normally used for purposes

other than scheduled classes.) A class laboratory

is distinguished frem a classroom on the’ basis of
equipment - in the réom and by its limited use. A’

space with specialized equipment, such as labora- -

tory Dbenches, typewriters, desk . calculators,
drafting tables, mus ical” equipment ~ (instruction-
al), shop equipment, etc., that “is _used for

instructional purposes is a class laboratory, a-
special .class laboratory, or an individual study -
_laboratory.

o - ’
\ ]

Possible Problems:

Distant Class Rooms: . !

How are classroomgs coded which for distance or

other reasons are not available for campqs-wide
scheduling?

'

\

-

z

-
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All ¢lassrooms must be coded' Space. type 110,
function 11 and program 0000 . : ‘

u

In principal the user unit will be the nominated

¢central scheduling authority - in most cases. How- -
ever, classrooms not available in practice for,

campus-wide scheduling can be identified by attri-

g buting them to a different user—u@it, e.g., one in
‘the immediate vicinity. The “campus" data element

will also identify such classrooms as belng on a
site other than the main campus .

_ 4>f i Several Space Types in one physical space:
. v .

. . How is a lab at one end of a space and a classroom -

at the other end of the same space coded?
, Assuse an imaginary dividing line and prorate
' ) to 3 accoxdingly - 110-210 space types. -
) . _ &\%L
115 Classroom Service : . LA

~
g

. . Definition: A space that directly serves one or
' more classrooms as an extension of the activities

1 _ : in .such a room.

~ L Description: Included are projection rooms, cloak-
rooms, preparation rooms, closets, and storage, Jdif
» they serve classrooms. . "
#

Limitations: Does n&; include projection rooms,

cloakrooms, preparaticn rooms, closets, or stor-

age, if such spaces serve laboratories, conference

ot rooms, meeting rooms, assembly facilities, etc. ‘A
projection .booth in an auditoritm (not used pri-

marily for schedule classeg) is classified a
) assembly facility service. /—L\

, 200 LABORATORY FACILITIES @

-

v - 210 Class Laboratory '_ : c _ '
. . . Definition: A Space used primarily by regularly _
- ! _ . scheduled classes “that require special-purpose =
. N ‘ equipment for student participation, experimenta-
. - ' : tion, observation, or practice .’in & field of
' study. » T e :
o . Description: ‘A class laboratory is designed for

and/or furnished with equipment to serve the needs
of a rparticular discipline for group instruction

., in reqularly scheduled classes. 'The design of and/
. or equipment in such a space normally limits or
- precludes " its use for other disciplines. Included

R in this category are spaces generally referred to
' - , as teaching laboratories, typing labeoratories,
) - i : drafting rooms, pand rooms, choral rooms (group)
A R _\‘ .
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215

[

. .- L .
music practice rooms, language- laboratories, -

(grolp) studios, and similgr specially designed
and/or equipped spaces, if they are used primarily

for group instruction in’ regularly scheduled
classes. Computer processing rooms used primarily

to dinstruct students in the use of EDP equipment

are <lassified as class laboratories, if that
instruction is conducted primarily in regularly

scheduled clagses.

Limitations: Does not include lahoratory spaces

that serve, as individual (or independent) study
(230 or 410). It does not include laboratories

d for group instruction that are informally or
irregularly scheduled *(220). This' ‘category does’
not inelude spaces  geperally referred to as
research (nonclass)  laboratories (250). It does

not include gymnasiums, pools, drill halls, .

"laboratory schools, teaching clinics, demonstra-

tion houses, and similar facilities that are in-
cluded under special-use facilities (500). Compu-
ter processing facilities used jointly for

.instruction and/or ‘administration are coded dQata

processing/computer (710).
- 4 . -

Y

Class Laboratory Service

Deflnltxon. A space that directly serves one or,
more class laboratories as an eéxteansion of ‘the

. activities in those rooms.

220

Description: * Included *are « balance rooms,~ colad
rooms, stock rooms, dark rooms, equipment. issue
rooms, and similar facilities that serve a class
laboratory, except animal rooms and greenhouse. '

Limitations: Does not include halance rooas, cold
rooms, stock rooms, dark rooms, etc., that serve
special class laboratories (225), individual study

laboratories (235), or nonclass laboratories
(255.). Spaces that provide housing for laboratory

animals are classified as animal quarters (570).
Greenhouses are separately categorized {580).

¥ v .

Special-class ﬁeboratof;

Defimition: A space. used primarily by informally
{or irregularly) -=scheduled classes that .require
special-purpose equipment for  student parfic1pa-
tion, experimentation, obbervatlon or practice in
a field‘of study. d LN
Description: A special-class laboratory is desig—
ned for and/or furnished with equipment to serve

the needs of a particular area of study for grOup
instruction in informally (or irregularly) schedu-
led classes., The design of and/or equipment in °

1

-
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sucﬁ”a‘space normally limits or precludes its use

for other areas of study. Special. class labora-

‘ ' * .. tories typically (but not necessarily or exclu-

' - sively) include such spaces as language labora-

tories, (grBup) music practice rooms, (group) stu-

dios, etc., if they are used primarily for group

instruction in informally (or irregularly) schedu-

led classes. Note that the criteria for differ-

entiating between special-class laboratories is

/ & T ’ the irregular or informal nature of -the schedul-

B ing, and not the specialization of the ‘equipment
or instruction.

c ' Limitations: Does not include class laboratories

- _ (210),. individual study rooms (230 or 410), and

) . ' research (nonclass) laboratories (250). It does

: not include gymnasiums, pools, drill hallk,

‘ - laboratory schools, teaching clipics, demonstra-

- : ¢ tion houses, and similar facilities that are: in-

. cluded under special-use facilities (500). Compu-

, - ter processing - facilities used jointly\ for

‘ ' instruction and/or research and/or administration

¢ - ' are coded data processing/computer (710).

225 Special-Class Laboratory Service

A : . )
;%ﬁ;h Definition: A space that directly serves one ot
. - Jmore special-class lagoratories as :p extension of
- , ~ the activities in those rooms.
. o .
N : “; ..», Descriptien: Included are tape storage rooms,

' © " . équipment storage rooms, stock rooms, and similar
.« rooms which serve’a special-class laboratory, ex-
- cept animal rooms and greenhouses.
Al ~ .
Limitations: Does not include spaces that serxve
¢' Class laboratories (215), individual-study labora-
tories (235), or nonclass laboratories (255).
Spaces that provide housing fof laboratory animals
. . are classified "as animal quarters (570). Green-
k ' houses are separately categorized (580).

.
. L4

[ .
230 Individual-Study Laboratory

Definition: A space used primarily for ingividual
'student . experimentation, observation, or fypractice
in a particular field of study.

Ny _
Description: Included. are music practice rooms,
indindual—study laboratories, and similar spaces

that serve a particular subject-matter area.-
. 7 Stations may be grouped (as in an individual-study
© ' laboratory) or individualized (as in a music prac-
‘ . . tice room).

»~
v .
or.™
-
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235

250

255

Limitations: Does not include individual-study

facilities intended for general-study purposes.
Study areas not related to a specific area of

study are classified as study facilities (400).

Computer processing facilities used jointly for
instruction and/or research and/or administration
are coded data processing/computer (710).

Individyal-Study Laboratory’sé;vice

Definition: A space that directly serves one or
more individual- study laboratories as an extension
of the activities in those rooms.

. Description: Included are equipméﬁt storage roows,

stock rooms, and ;tmilar rooms which serve an
individual-study laboratory facility, except ani-—

mal vooms and greenhouses.

Limitations: Does not include spaces that se@rve

‘cldss laboratories (215), speclial-class labora-

tories (225), or nonclass laboratories (255).
Spaces that provide housing for laboratory animals
ard classified as animal quarters (570). ‘Green-
houses are separately categqorized (580).

L 4

Nonclass Laboratory

Definition: A space used for laboratory applica~
— . N
tions, research and/or training ~in research

methodqlogy that require special—purpose equipment
for staff and/or student experimentation or obser-

vation.

Pescription: Included are sbaces generally refer-
red to as research laboratories and research
lahoratory-offices. '

Limitationgs: Does not includé_ spaces generally
referred to as teaching laboratories, such as
¢lass laboratories (210), ‘special-class labora-

"tories (220), or individual-study laboratories
(230).

Nonclass Laboratory Service

Definition: A space that directly- serves one or
more nonclass laboratories- as an extension of the .
activities in those roomws.

~Description: Included are balance vooms, cold

rooms, stock rooms, dark rooms, etc., that serve a
nonclass laboratory, except animal rooms and

greenhoused.
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Limitations: Does not include balance rooms, cold
v ‘a * I rooms, stock rooms, dark rooms, etc., that ‘serve a
E clags laboratory (215), a special-class laboratory
' (225), or an individual-study laboratory (235).
Spaces that provide housing for laboratory animals
. are classified ag.animal quarters (570). Green-

N ‘ ' , . houses are separatély categorized (580).

' 260 Instructional Shops - Fixed EQM . '

Deflnition. A workshop primarily used for'nsﬁruc—
tional purpeses in which fixed special purpose
, machinery or equipment is installed to provide for
X - v the development of related practical skills in
: trade, technical or artistic fields.

> e . - Description: Egquipped to provide for specific
' ' trade, technical or artistic disciplines. Ingtruc-
} tion will focus on, the development of. individual
. .~ skills of high quality. Such shops are generally
- ' suitable only for instruction in such skills or in
specialized related fields such as the organiza-
tion of production which requxres the skills -and
equipment.

. g ~ - Examples include welding, millwork, pottery, tex-
o C . ~° tile machinery shops, using, respectively, fixed
oA welding ® benches and generators, machine tools,
kilns, or other such static>equipment requiring

permanent location due to weight, structure, ex-_
haust or service provisions.

Limitations: Does not include workshops used for
maintenance or production purposes (720), indivi-
dual art studios which provide a.service and pri-
oo vate work areas for an instructor (265 or 275), or
‘ ' workshops in which most of the equipment used for
instruction is by nature portable and must be
moved from place to place (270). -

265 Instructional Shop - Fixed Eﬁuipment-- Service

’ " ' Definition: A space that serves an Instructional
P ’ : -gshop directly by providing support without which

the shop could not - Eunction.

Descr;ption: Spaces such as equipment and material

. Storage, tool storage, stripping, and de-greasing
- . spaces, changing and washrooms, ingtructor's

: . 3 ' individual and studio or work areas adjacent to

. . . ' ' . and supporting related instruct ional shops.

~

-

. . Limitations: Excludes classroom or laboratory ser-
. . * . vice spaces within the same instructional shdp
. ‘ . ' building or apparently related to the shop (115,

¢ . 215, 225) and vehicle storage areas (745) other

' than for individual material moving vehicles sole~
ly committed to use in the particular shop. o
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Instructional Shops - Movable Equipment

pefinition:® A workshop ﬁrimarily used for instruc-

_tional purposes in which movable special ,purpose

275

280

machinery or equipment is used to provide for the
development of related practical skills in trade,
technicdl or artistic fields. : )
Description: ‘In such shops, work stations may be
located according to the sjize, shape, lighting or
other condition affecting the"'work to be done.
Machinery or equipment is not normally permanently
ingtalled although items - such as ‘band-saws,

- grinders or vertical drills may be .in fixed loca-

tions for use as required. Such shops are ggneral—
ly suitable only for the specific trade, technical .
or artistic and, instructional purpgses intended
because of space figuration and mode of use.

. 4

Examples include bricklayers, sculpture, tele-
vision répair shops. The feature which particular-
ly distinguishes this category from 260 is that
the equipment can be moved quickly, cheaply and

easily.
- .. N

a
Limitations: Excludes workshops used for mainten-
ance or production purposes (720), instructor's
individual art studios or work areas (265 or 275);
shops in which the bulk of instructional equipment
is, permanently located (260).

Instructional Shop - Movable Equipment - Service

Definition: A space that serves an Instructional
shop directly by pf%viding support without which
the shop could not function.

Description: Space such as equibment and material
storage, tool stoyage, stripping ahd de-greasing
spacés, changing and washrooms, inst;uctor's in=-
dividual and studio or work areas adjacent to and
supporting related instructional shops. :

Limitations: Excludes c¢lassroom or laboratory ser+
vice spaces within the same instructiogal shop
building or apparently related to the shop (115,
215, gzs) anék vehicle storage areas (745) other
than for indi¥idual material moving vehigles sole-

ly committed to use in.the particular shop.

-~

QOpen Air Inst:uétional Yards (No net assignable
square feet)

pefinition: A workshop area outside a building

e * gtructure primarily used for instructional pur-
. . poses in which special purpose fixed or mobile
o .

127

g
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-machinery or equipment is used to provide for the
development of related practical skills in trade,

. : - ' "technical or artistic fielgs.

b '

Description: Characteristically buildings con-
strain and prevent full development of relevant
skills. Specialized machinery or installations may
be required; erection of materials to form struc-

///J(”\ tures may require spaces and heights not available

n closed shops. _ A

Examples include'landséapg and hortieulture-areas,"

+» steel t&rades construction yards, pipe welding

vards, heavy duty equipment operating tralnlng

\ o . areas, stone mason and sculpture yards.

5

)

Limitations: Excludes agricultural production or
horticultural production acreage, work areas for
the development of permanent stroctures, driving
practice areas and storage areas for equipment,
track ways ‘bet ween storage areas and training

~\areas, areas used for ' training purposes ghilst -
‘ producing a permanent facility. é

* - ) . 285 Open Air Instructional Yard,- Service

» Definition: - A space that serves an Open -Air
Instructional yard directly by providing support
without which the yard could not function.

. : " Description: Space such as equipment andematerinl
storage, tool stores, stripping and de-greasing.
_ .Spaces, changing and washrooms. Includes storage
A . ' buildings, areas forxr wvehiclegs and equipment used
forniqstruCtional purposés in the open air yards.

Limitations: Excludes classrooms or laboratory
. service spaces adjacent to or apparently related
to the areas (115, 215, 225) and vehicle and

¥ - eguipment storage areas other than those used for
instructional purposes in the open alr yards.’

s
\.;‘
) _ - 287 All Instructional Shops .and Yards - Open Air Ser- .

J' : v1ce {(No net aasignable square feet.)
Definition: Ancillary spaces, adjacent to enclosed
. shops or open air instructional yards, not com-

v ' ‘pletely enclosed” by walfs although frequently

roofed, (e.g. an open fronted lean-to) providing
essential support facilities.

Description: Outside atorage for wnrking equipment
materials and wachinery, space for preparation of
equipment for instructional purposes, spaces such
' as welding generator shelter, fertjilizer and hor=

. ticultural equipment -« storage, steam cleaning
) ' . .

'.( ' - . . areas. <(~ .

3
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1' : , L 'ﬁimitations;. éﬁructurally open at least on one
- . face to the elements, not used for primary pract%—.
- ’ . cal work by students. « R M

300 OFFICE FACILITIES " - \

\
‘310 office
. N . pefinition: A, space used by faéulty, staff, or
; students working at a desk (or table).
. * o\ ‘ .
y Description: An office typically is equippéd with

one or more. chairs, tables, bopkcases, ‘and/or
filiag cabinets. Included.are faculty administra-

~ tive, clerical, graduate and teaching assistant,
' and student 'offices etc. Included is a studio

Imusic, art, etc.) if that space also. serves as
A the office of a staff member.

Limitations: Special note should be taken of

spaces equipped both asg office. and “research
laboratory*. A space equipped with laboratory:

, g _ benches specialized scientific equipment, and/or

/2*/ . ' . auch utilities as gas, water, steam, air, etc., is
classified as a nonclass laboratory (250). Note

that this distinction rests on equipment rather
than function. It is recommended that those spaces

' ' that have office-type equipment apnd fixed
, - ) ‘ laboratory-type equigment (primarilytin the, bio-
.. logical and physical science) wi in the same

space bé classified as nonclass laboratories
" (250). Large spaces, such as glass shops, printing

shops, reading rooms, rgsearéh laboratories, etc., *
that- incidentally contain' a desk space for a tech-

. ‘ nician or staff member, are classified according
to the primary purpose of the space, rather than
as offices. : ' ' ’

Possible Problems:

Coding Opén Plan Office: .

How aréilarge open-plan office areas coded? .

Two isgues arige:

El

(a) The overall space may be occupied by different
functions or activities and call for separate
..records appropriate to each. Dividing lines to.-
separate the several different areas should be

} . . “ aggumed and the total ‘space prorated into its
o ' components for each of which a separate record

is raised.

I
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315

»

{b) Main circulation space should not be coded as

assignable'space but recorded separately under
space type code WWW. Main circulation corri-
* dors can ugually be readily identified by one
or more of their characteristics: .

i) they are usually 5'0" or more wide
ii) they provide. main' thoroughfares for
through traffic ,
iii) they lead to/from main entrance points,
‘ exits, fire exits, etc.

A

and are Elearly distinguishable from the

narrower feeder routes (3'0" wide) which pro-
vide access to work group and work stations.

- The latter gshould be included in offi&isiiﬁce.
Office Service R, o

Definition: A space that diréctly serves an office
or group of offices as an extension of the activi-
ties in those spaces.

Deécrgg;ion: Includeq_are file rooms, mimeograph
rooms, vaults, waiting rooms, interview rooms,

* clogets, private toilets, mail room, records

350

rooms, and office supply roofss.

Limitations: Ceniralized'himeograph and ‘printing

shops that are. campus-wide in scope should be.

classified as shop facilities (720).

.«

Conference Room (Office Related) . !

-

- Definition: A space serving an office cpmplex and

used primarily for staff meetings and mental
activities other than instructional actiMities.

[

Sescription: A conference room may be equipped
with tables and chairs, lounge-type furniture,
straight-back chairs, and/or tablet arm chairs.
Normally it is used by a specific organizational
pnit, whereas meeting rooms (680) are used by any
group or groups. It is distinguished from facili-
ties such as seminar rooms, lecture rooms, and
general classrooms (110) because it is used pri-
marily for activities other than scheduled
clasgses. Spaces -that, serve both as conference
rooms and meeting rooms should be classified
according to their principal use.

i . s
Limitations: Does not include clagsrooms (110),

seminar rooms (110), lecture rooms (110), auditor- ,
iums (610), interview rooms (315), or lounge

facilities (650).°

B %ﬁy~ .

a_
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355 Conference Room Service (Office Related))

Definitioh: A space that directly serves'one"pr
more conference rooms as an extension of the
- activities hn those rooms.

. Degcription: Included axe kigphenettes, . chair
' storage rooms, projection rooms, sound equipment,

etc.

Limitations: Does not include kitchens, dining

rooms, and similar facilitigs in a centralized

P /. conference-type building (685). Dining rooms open
. N : to the student body at large and/or the public are

categorized as food facilities (630).

P

400 STUDY FACILITIES

410 Reédingfséudy Space

e A 1!5 i
Defi on: A space used by individuals. to “gtudy

' bookskor audiovisual materials. oo _
Description: Included are library.reading rooms,
carréls, study oms, individual-study stations,
study booths an 'imiLa;\?Boms(ftha are intended

* for general study purposes. Study stations may be

-grouped (as ,in a library reading r ) or indivi-

o dualized (N in a carrel). tions in .a
reading Space may include t renfote ter-
minals of a computer, electronic disp ay equip-
ment, etc. (See also 430). Reading spacq need not
be located only in 1libraries, but may be found
also ih residence halls or academic buildings.

v -

Limitationg: Does not include individual-study

. ‘ : laboratories (230) limited in use to a particular
) area of study. This category does not intlude

Er- ) classrooms (110), «class laboratories (210),

. ’ spe ial-class laboratories (220), nonclass labora-

ieg (250), offices (310), sleep/study rcooms in
residence halls or other housing units (910 or

920), waiting vrooms (315), ?:“izjzag facilities
(650) . ' ] -

Posgible Problems:

: B
How are study carrels in a corridor coded?

Study carrels, in use, may be found in a wide’ cor-
ridor simply because there: is no other place for

them. Likewise 1lockers. In both cases they are
LS free-standing. ’

™

-
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. The space is prorated on a square foot basis and
attributed:

‘ . - % to ¢orridor coded WWW. Function 00
% to carrels coded 410. Function 21

‘ 420 stack

Definition: A space (or portion of a space) used
to provide shelving for library or audiovisual
materials. ; ' :

1

Description: Included arxre library stacks (See also
430).

A

Limitations: Does not. include bookshelf space in
classrooms, labOtatorihs; or offices. Audiovisual
¢ - : . film and tape ., libraries that generally serve
' groups (rather than individuals) are classifieéd as

audiovisual' X radio, TV facilities.(530).:

‘f ‘ ' % Separate tape-storage spaces for language labora-
) ' = tories , should be. clagsified as special-class
1aboratory service (225) or individual-study

\ ing musical scores, records, and tapes are classi-
‘»fied as stack space, if the primaxy purpose of the
"materials is for instruction or research (as in a

ibrary or music building). Spaces containing auch

materials and intended for listening enjoyment (as
in a student union) should be classified as rec-

reation facility servide (675).

- (

= 430 Open-Stack Reading Space )
o . _ pefinftion: A combination reading rocom and stack,
. ' : ' generally without physical boundaries between the

e ¢ stack and reading areas.

1

¥ . rooms.

. Limitations~ Not used if the area of an open-stack
reading space can be prorated to reading room

(410) and stack (420) at the time the phygical in-

ventory is made. This category might be used as a
™working-purposes" category, if proration.on some

" appropriate basis is anticipated. Further limjta--

tions are defined under rg?ding room (410) and
stack (420).

4
-

440 Processing Space .
Defiﬁition:'A spaée‘which serves a reading/study
space, stack, or gpen-stack readieg room ags a sup-
porting service to such spaces.

laboratory ser¥ice (235). Separate spaces contain-:

Descrlption: Included. are open-stack reading

e

dié?é;. ‘ . «
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Description: Included are areas generally used to
house card catalogues, circulation desks, book-
binding, microfilm processing, and audiovisgal
record~playback equipment for distribution to
individual-study stations. ' '

‘ Limitations: Does not include such library space
! ' as .offices for staff (310); acquisitions work
‘areas that are to be classified as offices (310);
.campuswide or centralized audio‘.risual preparation
areas, bookbinding and microfilm processing areas
thidt are to be classified as shop facilities:
(720); instructional facilities for 1library
¢ science staff that are to be classified as classc
: rooms (110), class laboratories (210), special-
. class laboratories (220), offices (310)," or other
' appropriate designations.

455 Study Service

pefinition: A space which directly serves reading/
study rooms, stacks, open-stack reading rooms, OX

processing rooms as a dire€t extension of the
activities in those rxooms.

5 ' . ' pescription: Other categories in these definitions

' ' : have provided a “sérvice" category for each type
of space. Because such facilijties are minimal +in
library-type spaces, this one category of study-
facility service space .is provided for all types *
of study facilities. Included are such -areas as
closets, locker space, coatroomsg, etc. '

Limitations: Does not include _card catalogues, )
circulation desks, and other areas designed as
processing rooms (440).

500 SPECIAL-USE FACILITIES
510 Armory

L pDefinition: A space (or area) used by Reserve Offi-’
" ,cer Training Corps (ROTC) units.

Description: This category includes. indoor drill
. areas, indoor rifle ranges, and special-purpose
military-science Yooms .

Limitations: Classroom (110), class laboratories

- / (210), and offices (3%0) in an armory facility are
) designated as such, even though they are lccated

in an armory building. .

515 Armory Service

x

& Definition: A sp\.ace that' directly serves an armory
. facility as an extension of the activities of that .
C facility.

= o —— - *
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Description: This category includes supply rooms,
weapons 3 rooms, coatrooms, etc.

- . Limitations: Classroom service rooms (115), class-
N ‘ .. laboratory service rqoms (215), and office service

rooms (315) are so classified even though they are
"located jin an armory building.

520 Athletic/Physical Education

Definition: A space (or ared) used by students,
-staff or the public for athletic/physical educa-
tion activities. '
Description: Included are gymnasiums, basketball
courts, handball courts, squash courts, wrestling
rooms, swimming pools, ice rinks, indoor tracks,

' ' indoor *fields", and fieldhouses.

_ Limitations: No distinction by space-use category
is made on the basis of .instructional versus

> intramural or intercolleﬁgiate use of gymnasiums, -
swimming pools:, etc. The programme dimension of
this classification structure provides the capa-

F : ' bility of making those distinctions. . /

- Institutions that- wish to study the utilizatlon of
' such facilities will need to subdivide this cate-
gory further; it -does not include classroom
facilit kes (100), laboratory facilities (200), or
office facilities (300), even though they may be
. located in an athletic building. This category
\J Co . . does not include the ' spectator seating area

associated with athletic facilitjies (523); outside
fields, tennis courts, archery nges, etc., and
rooms- used for recreational purposes (670), such
as  bowling alleys, billiards rooms, 'ping pong
rooms, ballrooms, chess rooms, card-playing rooms,
or hobby rooms.

Possible Problems:

¢ . - Which function code should be used for the spaces
~accommodating physical education or athletic

. activities? For examplé, gymnasium, squash court,
. ' - - handball _court, w1th space type codes 520 and 523..

Such activities may be part of A a scheduled
instructional program or they may simply be proviz 8
ding recreational opportunities for all students, :

ar for students and staff in general.

'I‘he ‘appropriate functional codes to bae applied
would therefore appear to be:

. . ' ?1 .
. ¢ . Lt A 3( - .
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1.0 Instruction: when these spaces accommodate
instructional activities.

~

3.0 stud®nt Support: when they provide recreation-~
al opportunities for all st:u'dentsa.h

4.0 General Support: when they provide for stu-'

dents and staff.
Strictly speaking this is correct. However, to do

this creates thrée unacceptable problems.
<

(a) It leads .to inconsistencies and. confusion in
summaries and across-the-board comparisons
between institutions. Athletic spaces attribu-
ted to instruction are readily identified;
those attributed to student support or general

support are lost within the larger totals in
which they have been agsimilated.

(b) when one space js attributable to two or even
three different functions at different times
of. the day it becomes tempting to prorate the
space on a time-sharing basis which is con-
trary to the policys« which 1is universally
applied in all other cases. )

(c) Differences between ingtitutions in the szlec—
tion of the most appropriate functign cdde
digtort comparative analysis at the summary .
level. R '

o

Therefore to overcome these difficllties:

i,

In All Cases:

Space types 528 Athletig/?ﬁysical Ed.
523 Athleti¢/Physical Ed. Spectator
Seating

v, together with:

Space type 310 Offices used by hthletic/Phy31ca1
Education faculty memnbers .

are ° allocated FUNCTION CODE 1.9 Athletic
Instruction.

-

All other space types accommodating supporting
activities within an athletics building are coded
with the appropriate supporting - function code in

the 2.0, 3.0, 4,0, 7.0, 00 seties.
Athletic Facilities Spectator Seating

Definition: The “gseating areq&xused by students,
staff’, or the public to watch aggletic events.

-
re

-
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¥ _Description: Included are permanent seating areas
in fieldhouses, gymnasiuims, and natatoria.

. C s ‘ Limitations: Does not inblu@e temporary or movable
’ , - > ' seating areas. Stadium ‘'seating by definition is
h ‘structural area. )

52Sf§th1etic/Phy§ical Education Service

Definition: A space that directly serves an
athletic/physical education facility as an exten-
sion of the activities in that facility.

1 Description: 1Included are physical education
] locker rooms, shower rooms, coaches' rooms, ticket
booths, dressing rooms, equipment supply rooms,
first-aid rooms, skate-sharpening rooms, tqgel
rooms, etc. - .

Limitations: Daes not include public toilet rooms.

530 Audiowisual, Radio, TV

el _— Definition: A space (or group of sphces) used forz
B | B - . : the production and distribution of audiovisual,
) radio, and TV materials, and for the operation of
. r . equipment for - the comnunication -©of these-
- _ Q. _ materials. N
Description: Includes spaces generally refegred to
: . as TV studiod, radio. studios, sound studios,
by ‘ - graphics studios, and similar rooms. '

N

Limitations: Studios used primarily as part of an
inatructional program to train students in com-
munication techniques ghould be classified as
) _ - class laboratories (210) if -gcheduled, or as
‘ : ' ' special-class laboratories (220) if not scheduled.

»

.o 535 Audiovisual, Radio, TV Service o
- . * Definition: A space that directly‘éervqs an audio-~
b - S visual, radio or TV facility as an extension of
J ' . . the activities in that facility.

- Description: Included are film librg;ies, tape
libraries, .contrdly 'rooms, " videotape recorder
o o . Yooms, property storage, recording rooms, engi-
o - . " neering. maintenance raooms, darkrooms, preparation
° L . rooms, equipment storage rooms and'editing spaces. -

Limitations: éontrol rooms,'fecording TOOmS, and
similar facilities used primarily to train stu-
dents in communication techniques should be

. ' ) i . claigified as class laboratory service €215) or
: . - . . - special-class laboratory service (225).

.
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@ : 540 Clinic (Nonhealth Professions)
Definition: A space used for the diagnosis and/or
the treatment of patiéents in a program other than
medicine (human or veterinary), dentistry and

student health care.

Description: Includedg are patient examinati\)p

rooms, testing roomsg, consultation rooms. Clinics
- are typically associated with such educational
. ' ~ areas as psycholo spéech and hearing, remedial
- ' reading, and remed writings

- . ) : . Limitations: Does not incidﬁé clinics associated
with student health care or clinics for the medi-
cal or deptal treatment of humans or Ziimals.

545 Clinic Service (Nonhealth Professions)

' [y

Definition: 'A space that directly services a
‘clinic facility as an extension of the activities
in that facility.

Description: .Included are waiting rooms, obaergg—
4

. . : tion rooms, control rooms, records rooms,
) siﬂ!lar supporting rooms.

- . Limitatidns: ﬁées not include spaces which serve
< \ _ health care facilities (800);6 '

. . 550 Demonstration
Definition: A space (or group of spaces) used to

practicé the principles of certain .disciplines
. ) ' gsuch as teaching and home economics.

Description: Includes demonstration  schools,
laboratory schools, preschool nu;series, etc. if
. e the facilities support the training of the
’ . o co}lege—level gtudents as teachers. This category

_ . includes home-management, houses that serve to
— “train college-level students in home écbnogics.’“

\ . . Limitations: Demonstration .schools, laboratory
\ . schools, praschool nurseries, and home management
o o " houses in which the students serve as the subject

for - a research study are classified as nonclass
laboratories (250). Spaces that serve nursery,

>, " elementary, or secéndary school students (in a

) laboratory school or preschool nursery) will not

) /’“ﬂ_._——- ¢ be ‘classified as classrooms, class laboratories,
or offices, etc.,. but rather as dgmonstration

: , facilities. However, classrooms (11Q) or class
< . , . laboratories (210) in such facilities used pri-
e ‘ , marily for college-level students should be so
: ‘ classified. Offices (310), conference rooms (350),.

: . and meeting' rooms (680) used by college-level
ot A - gtaff should be so classgified. .

- ' . ¢

~

IR TR T
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555 Demonstration Service

Definition: A space that directly serves a «demon-
stration facility as an extension of the activi-~
ties in that facility. .

Description: Included are facilities generally. re-~
ferred to as storerooms, laundry, etc., in a home-

demonstration facility, and kitchen, lockers,
shower rooms, etc., in a laboratory schogpl.

- ‘

Limitations: The distinction between a demonstra-
. tion facility and demonstration-facifgty service

is somewhat arbitrary. In general, the primary
. ' activity dreas - such as kitchen,, dining room,
living room (in a home-demonstration house), or
N . classrooms, laboratories, gymnasiums that serve

nursery, elementary,. or sécondary school students
(in a laboratory school) - should be designated as

¥ demonstration facilities. '

v 560 Field Building

Definition: A barn (or similar structurfe) for
animal shelter or the handling, storage, and/or

protection of farm products, supplies, .and tools,
and for field experiments.

Description: Field-service facilities include
. . ' ‘ barns, animal shelters, sheds, silos, feed units,
¢ . . hay storage, and seedhouses. Graenhouses related

to farm operations are included in this category.
. Structures are typically of light frame construc-
: ' tion with unfinished interiors, usually but not
- exclusively related to agricultural field opera-
tions, and are frequently located outside the
central campus area. Also included are meteorolog-

- ical field test stations.

Limitationg: Location of a building is not
y sufficient justification for classification as a

. _ Co . field~service _facility. Finished rqoms, such ~as
" ' . endocrine research laboratories, dairy research
| laboratories, etc., should be clasgified as non-
' . - class laboratory facilities.(250).
"W . . . .

®. | . 570 Animal Quarters ‘ - ' ; ,

“

- pefinition: A space that houses léboratory animals
- maintained for the institution for research and/or
’ instruction purposeds.

Description: Includes animal rooms, cage rooms,
stalls, wards, and similar rooms ugsed to house
animals intended for class laboratories, nonclass

. . laboratories, gpeclal-class laboratories, or
: : individpal-study laboratories. . :

ERC C s 138 . R
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575

380

" rooms.

Limitations: Does nq;.include areas for treatment
of patient animals. (See health care facilities

*[800]}..)

Animal Quarters Service

Definition: A space that directly serves an
animal-care facility as an extension of the
activities in ‘that facility.

Description: Includes feed storage rooms, feed
mixing rooms, iage-washing rooms, and similar

facilities such as surgery, casting or instrument

3

-

Limitations: Does not include areas that directly

serve areas used for the treatment of patient_ani-~
mals. (See health care facilities [800].) :

Greenhouse

Definition: A building or space, usually composed
chiefly of glass or other ' light-transmitting
material, for the cultivation and/or protection of
plants. Y,

Description: Includes greenhouses,

 Limitations: Does not include greenhouse related

585

~

to farm operations. (See 650) . y

Greenhouse Service

2t

_Definition: A space that directly serves a green-

590

delainition
housé facility as an extension of . the activities
in that facility.

Description: Includes spaces generally referredrtp
as headhouses. ,

Limitations: Does not includg greenhouses related
to farm operations. (See 560).

Other

pDefinition: A category of last resort.

bescription: Included only as a category of last
resort to be used to agcount for and classify

those facilities that cannot be described, even
approximately, with otiér codes and defihitions.

Limitations: Should have very limited use, if at
all. . .

P
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591_Daycare

Definition: Spaces uséd wholly for the minding or

caring of children. \

Description: Includes all spaces used for a
- government certified Day Care program or child-
' minding operation, eg.: also Ihcludes washrooms,
kitchens, storage rooms, cloakrooms that are usged
in direct support to and are an integral part of

the day care or childminding operations.

AR

592 Educational Support Spécial Facilities

Definition: A space used pfimaril& as a resource
type area for student drop-in activities that are
support in nature to instruction.

N
Descriptiol: The functions in this kind of space
are regarde&\eih:irect support to the basic.educa-
tional program: However, the space is distinguish-
able from classrooms and labs or from offices in
~ that it is not regularly or irregqularly scheduled

- for classes, or it is in large part 'a staff area.

: Rather it functions more as a drop~in area with
. certain  special educational resources both
t * _ materials/equipment and pefsonnel. .

Limitations: Does not include Library/Media Centre
study areas, reference/resource areas (400

series), Group Counselling reomg- (350), Media Pro~
duction Centre (530).

\ . v .
6 . : o 600 GENERAL~USE FACILITIES N,
- 19 .'I

‘ - 610 Aasembly

' Definitggn: A space designed and equippaed for the
assembly . of large numbers of persons for such

! : events - - as dramatic, musical, devotional,
P livestock-judg_ing, or commencement activities.

\ Description: Includes theaters, auditoriums, con-
.» cert halls, arenas, chapels, and livestock~-judging
pavilions. Seating area, stage, orchestra pit,
‘chancel, arena, and aisles are 4included in
asgembly facilities. Assembly facilities may also
serve instructional purposes to a minor or inci-

dental eptent. *

Limitations: Assembfy facilities used primarily

t . for instructional purposes ~ are classified as
¢ : : classrooms (110). :

4
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. ' - 615 Assembly Service

_\' : ' pefinition: A space that directly serves an
a . Y - assembly facility as an extension of the activi-
) ties in that facility.
Description: Incliudes check rooms, coat— rooms,
_ ticket booths, dressing rooms, projection booths,
a0 property storage, makeup rooms, costume storage,
green rooms, control rooms, etc. :

Limitations: Lobbies are nonassignable space
classified as circulation area-(WWW).

620 Exhibition '

pefinition: A space used for exhibition of

. : materials, works of art, artifacts, etc., and’ in-
tended for general use by students and the public,

. ‘Description: Includes. museums, art galleries, and
— . . similar exhibition areas.

- ) _ Limitations: Collections not primarily for general
: - exhibition, such as departmental displays of
' anthropological, botanical, or geological speci-
. mens, should be classified under an appropriate
, ' laboratory category. e

< 625 Exhibition Service

pefinition: A spfce that directlx serves an exhi-
bition facility as an extension of the activities
in that facility.

Description: Includes workrooms, for the prepara-
tion of materials and displays, v&ults, or other
- storage for works of art, check rooms, etc.

NN - Limitations: Research areas in museums are classi- -’
’ fied as nonclass laboratories (250) or nonclass-
laboratory service (255). . ) ¢

3
~

630 Food Facilities

Definition: A space used-for eating.
Description. Includes Jdining halls, cafeterias,
snack bars, restaurants. and similar eating areas,
including such areas "in residence halls, Ffaculty
clubs, etc. This category includes facilities open
¢ _ _ to the student body and/or the public at large.
e : Y Areas intended primarily as food- facilities, even
' though containing vending machines, rather than
“gerving counters, are included in this category.
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Spaces with vending machines other than for regu-
lar meal or snack service are classifiéd as lounge
facilities (65Q) or merchandising facilities

(660).  ~ _ e

Food Facilities Service \

Definition: A space that directly serves a food
Eacxlxty as an extension of the activities in that

facility.

Description: Includes kitchens/refrigeration
rooms, freezers/dishwashing rooms, areas for cafe-

teria ‘serving, preparation, cleaning,- etc.; and
similar areas in residence halls, also food stor-

age. ) . " :

-

Passible Problem

Production and Teaching Kitchens:

" How is a kitchen, serving a cafeteria, ,in which

students are also receiving instruction coded?_

Equipment, and éspecially, layout of a teaching
kitchen is markedly different from that for a
productlon” ‘kitchien. The answer to this question

therefore lies in the purpose for which the
kitchen was origlnally desi

If the kitchen was primar Adesigned for teaching
it should be classified~as. a class laboratory 210
and function 13. .

If it was designed as a Production thchen it
should be coded 635 and function 42.-“

Lounge

Definition: A space used for rest and relaxation.

Description: A loungehfacility is typically equip-
ped with uphalstered furniture, draperies, and/or.
carpeting, and may include’ vending machines.

Limitations: A lounge facility is distinguighed
from a conference room (350) and a meeting room
(680) by its more informal "atmosphere and its
general public availability. A lounge area associ-~
#ted with a toilet is non: assignable space and

- classified as mechanical area (see appendix 6.5,

item 3.3). A space devoted wholly to wvending

machi is classified as a merchandising facility
(660) nding-machine axfas in food facilities

“~

are.cl fied 630. g

JAN 1$80
‘ ~
~f_
635
I"\ 1
]
/ - .
) AN
[ - ’
,' .
-’ “
. ']
¢ . .
DT " 650
. . ‘
. . .
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655 Lounge Service .
' pefinition: A Space that directly serves a lounge
facility, such asﬂa kitchenette.
860 Mefchandising Fac;lities
pefinition: A space (or gfoup of spaces) used to
sell products or services.
Description: Inclﬁdes- bookstores , barber shops, -
. post offices, dairy stores, student union *desks",
2 and vending-machine areas devoted wholly to vend-
’ ing machines. X
Limitations. Does not | include dfning rooms ,
restaurants, snack bars, and gimilar’ food facili-
< ' ties (630), or vending-machine areas associated
_ with food facilities or lounges (650). It does not
< include meeting rooms (680), which are classified 4
s ° ~ as conference facilities. Hotel and motel roons’
: S 3 are classified in the appropriate category of"
residential facilities (900). X
665 Me;chandising Facilitiee Service
pDefinition: A space that directly sexves a N -
merchandising facility as an extension of the"
. activities in that facility.
' Description: Included are supply closets, sorting
. rooms, freezers, telephone rooms, ‘and private
) toilets. “
670 Recreation
I Definition: A space uged by-e!udents, staff, and/
a . or the public for recreational purposes.
3 . .
. . Descr;ption~ ‘Includes bowling alleyg/’ pool and
« billiards rooms, ping pong rooms, ballrooms, chesgs
rocms, card-playing rooms, (non instructional)
. music-listening rooms, and hﬁbby Yooms .
. Lot / ' N
Limitations: Does not inélude gymnasiums, basket-
. ball courts, handball courts, squash courts,
_ : wrestling rooms, swimming pools, ice rinks, indoor -
. tracks, indoor fielﬂs, or ¥ield houses that should
s - . v be classgified as “athletie/physical education '
¢ "facilities (520). It does not indlude outdoor
facilities such as tennis courts, archery ranges,
fields (football, hockey, etc.), or golf courses.
675 Racredtion Service _ -
Definition: A space that directly serves a recrea-
. tion facility as an extension of the activities in
, that facility. _ / , . _
) . - 3‘f
(€) + . V4 .
L

=,



JAN 1980 , \ i PAGE] 3:39

: ~ \Descx;gt{on. Irfclu@es storage closets, equi ent
issue rooms, cashiers’ desks, and similar x¢ ms. \

e Hr . - EE Limitatzons:, Does 'not include ki‘tchens, short-
S . ’ & / ) order kit:dhens, snack - bars, ©or other food facili-
/ _ ) ) ties. It doda not include athletic/physical educa-

- ) ) "\tion facility service (525), such as locker rooms,

?
,_,)Q . .. v shouhr rooms, ticket booths, dressing rooms, and
* \ ’ \ other similar servige 4areas. '

b A S - iy : '
’ - ﬁ\/{ . E 680 Meeting Roow’ \C
'd N

St -. 3 DefinPtion: A space used for a variety of nonclass
i I - . y . meetings. _ S

= , "' Description: A meeting room may be equipped with

’&u B N | "o tables ‘¢ ‘and - chairs A, lounge-type fugniture,

. stx&‘aight-back chairs, and/or tablet- armlchairs,

' although it may be assigned to a specific organi-

4 / " <zatdohal unit, it is used primarily by groups for

/"_” gengral, purposes such as student senate,}student

) s _ governmem:, con'gmnity groups, and short-term meet-

£ . ings conducted by an extension division. A meeting

' ) ' moom is distinguished from nference room (350)

) betause conference rooms a considered part of a

. office complex and are qenerally used for stoff

meet ings Y other departmental ‘nonclfigs
activities. "

L2
L

> . Limitations! Spaces serving an office complex and
“ used primarily for  staff meetings are clasgified
as- conference rooms (350): Seminar rooms used pri-

marily for scheduled classes are classifiefl as

N ' . : claggrooms (110).. . _
. | | ~ . . Q/’ , .
. ¢ ’ ° : s 3 R
e : - 685 eting-Room Service ~ "

_ 1
. Definition: A space that serves a meetifig room g‘s

an extension of the™wettvities in that robm.

: . / Descrlp;tion; Included are kitchenettes, chair

storage roomg, projection rooms, sound~equipment
¢ ' v fj‘«f‘ rooms, etc. -

) ' & Limitations: Does' not . include lcitchenattes and
chair storage rooms that serve conference , Fooms
) 5 - (355). ¢

690 Locker Room

R ' ,Definition. A space used for changing clothes and/
‘ P ' o« °F storing personal materials.
' Description: Includes service spaces intended for
student .and/or staff use, principally for storage
of clothing and/or indivigdual materials, e.g.,
" . : physical-plant locker rooms. -

.. . - -
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Limitations: Does not include physical education
or intercollegiate athletics locker rooms and
areas. (See 525). ’
' 700 SUPPORTING E‘&G{L;TIES
¢
710 Data Processing/Computer
pefinition: A spa.ce {or group of space?.) used for
‘ processing of data by computers.

- - pescription: Includes keypunch rooms, electronic
data-procegssing rooms, electronic computer rooms,
and similar data-processing. ’

’ . Limitationg: Does not include spaces containing

desk ‘calculators, post-billing machines, cheque-

. : writing machines, and similar office or office-
& _ servic . It is recommended .that the area

' occupiZd by‘:: keypunch machine, sorter, or other

‘- . ' EDP equipment in a space otherwise classifiable as
an office (310) not be prorated to this category.

_ . ' : A Qata-processing facility used only for instruc-
' = tion should be classified as .a class labordtory
/\ _ (210), special-class laboratory (220), or

individual-gtudy laboratory (230).

s

N

-5‘ -
1f a space, otherwise classifiable as an office
(310), happens to contain a keypunch machine,
sorter, or other small EDP equipment, do not pro-

. _rate the area in that space, but rather classify
. _ the entire space as office (310). '

. (1 \ .
- - : -
' » 715 pata Processing/Computer Service.
e , : ( Definition: A space that directly serves a ‘data-~ .
. ) . processing computer facility as .an extension of
the activities in that facility.
Description: Includés card-storage, paper-form
. storage, tape storage, and control rooms, plug-
board storage and wiring rooms; and equipment re-
-~ ‘ " pair rooms, observation rooms, and similar service
/ ' ‘ areas. L :
- - £ [ . .

o . ) : . Limitations: Does not include "spaces for data-
' '  ® pro_c'e_ssihg personnel. These spaces should be

classified as offices (310). .

\ ' ,
A , 3-,281 Shop '
a . T
.ot ' .. Definition: A space used for the manufacture, re-
- . \ ) pair or maintenance of grod_ucts or equipment.
¢ .t ‘ : .
.? - LY
~ .
: /
- - =
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.Dscriﬁtion: Includes carpenter pluml;ihg, electri-
cal, and painhting shops, and similar physical-
"plant maintenance facilities. It also includes

central printing and’duplicating shops, ané.ground

4k ‘ : maintenance facilities such as tool and equipment
' as Sheds. :
\‘><§§<// _ Limitations: Does not include instructional ghops;
, industrial arts and vocational-technical shéps -
used for instruction sghould be classified as
s instructional shops (260 or 270). Materials

preparation areas in audiovisual, radio stations,
and TV studios should be classified .as (535).
Maintenance and repair areas for vehicles, air-
- planes, boats, etc., should be classified as
' ) ' (745)." Engineering drafting rooms serving the-
. physical-plant operation are classified as officel
(310). Blueprint storage roomg are classified .as .
office service (315). '

725 shop Service .

Definitig A space that directly seﬁies a shop * ~

facility as an extension of the activities in that -
facility. 7 ) .

anciigtion:“ Included are tool-supply stogagé
rooms, materials storage rooms, and similar equip-.
ment or material suJpply and/or storage rooms.

/5 Locker, shower, and lunch rcooms, and similar non- °
é&« . public areas that serve the shop facility}shyuld'
be included.

‘ ] . ! ' Limitations: Does not include service areas rela-
k\‘7 _ ted to class laboratories (215) or nonclass

: laboratories (255). [t does not include vehicular
repair ‘facilities (g#rages) classified as vehicle<
storage facility sexvice (745). Blueprint storage
rooms should be classified as office service

(315). ./

~

730 Storage

Definition: A space used to store materials; \

o ' Description- Clagsification of a space as a stor-

: age facility is limited by definition to a central
storage facility and inactive stcrage. Storage re-
lated to other types of gpace follows ;he classi-

‘fidation of the type of space with a. "service"

designation. For ekample a storage ° cloget for
: _ office supplieg is classifed as office service ,

' f’*\ Co (315). The distinction between the “service" and
: - "storage" classifications rests on the posgibility

. - 8 ©f physical separation of the materials gtored. If
: ' ' ' ~the materials being stored could be placed in a

warehouqe, implying only occasional demand for the

a4 . . . A,

R .. 1 .
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- 731
, .
735
) \ o '
740
‘ -

materials, then storage facility is the appropri-
ate classification. Storage space that must be
close at hand to an instructional space because of

.the nature of the materials stored and the demands

placed upon them by the program shc*xld be classi-
fied in the appropriate "service® category (115,
215, 315, etc.).

Possible Problems:

Coding Multi-use General Storagé:

On a small campus or remote site; there is often
only one general storage space serving many uses.
How should it be coded? For example, it could be:

. « Space type 315 - Serving offices
Space ‘type 730 - Central storage
Space type 115 - Serving classrooms

Such spaces should be coded according to the pre-
dominant use. If in doubt, the instructional use
should take precedence. :

Storage, Hazardous Materials

Definition: A space used for central storage- of
hazardous materials. l :

_Desériptién and Limitations: In so far as “stor-

age” the same criteria apply as for 730. It is the
hazardous nature of the matelials stored which
dictates this classification. If the materials to
be stored are potentially explosive, corosive,
contaminant or hazardous to life, or emit danger-
ous or nokious fumes, then 731 is the appropriate
classification for the spaces in which they are

- stored. Open-Air spaces used to store hazardous

materials under tarpaulins should not be included.
Storage Service

Definition: A space that directly serves a storage
facility. ‘ .

Vehicle-Storage Facility

pefinition: A space.or structure that is used to

house, and/or store vehicles.

‘Descriptioni Includes parking structures and other

spaces and buildings generally referred to ,as
garages, - boathouses, airport hangars, and other
storage areas for vehicles (broadly defined).

A . ¢ t
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: Limitations: Does not include portions of barns or
- similar field building facilities used to house
_ : - faym implements. Uncovered exterior parking areas
“ . ‘ , are excluded. -

‘&

Definition: A space or structure used to.sgervice

745 vVehicle-Storage Facility Service

- . ‘ vehicles.
-
. Description: Includes any area associated with‘'a.
t" vehicle-storage facility used for maintenance and

‘ repair of automotive equipment, boats, airplanes,\
- and vehicles.

Limitations: Does not include service areas that

serve building maintenance: and repair, and are
4 classified as shop facilities (7207.

750 Central Food Stores’

. ' Definition: A dentral facility for the processing
- and storage of foods used in food facilities.

Description: Includes food-storage areas, lockers,

cold rooms, refrigerators, meat-processing..areas,
and similar facilities located in a central food-

stores building.

Limitations: Officeé (310) located in éentral

¢ ' food-stores building are so classified. Food-
storage areas, .freezers, lockers, etc., not loca-
ted in a central food-stores building are cldssi-
. fied as fopd-facilities service (635).

- 760 Central Laundry

Definition: A central facility used for cleaning,
washing, drying rooms, ironing linens, uniforms,

.etc. .
F I

. . -Description: Includes 1aundry roomsg, drying rooms,
- ' * ironing rooms, etc., located in a central laundry.

Limitations: Offices (310) located in a central
. : laundry are s0 clasgified. Laundry 'rooms, drying
: /4ﬁ:> rooms, ironing rooms, etc., not included in a cen-
Co tral laundry are classified as residential facili-
ties or as service sgpace. to whatever type oOf
facility they serve. )

. 800 HEALTH-CARE FACILITIES
. . .
NOTE: Includes the space uses listed below,located in stu-
* ™dent health facilities and in'healthﬂerofessions'clinica
and in hospitals. : .
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‘The codes and definitions 1in this series (800) are-
designed to describe health-care facilities for humans as
well as animals requiring health care. This category does
* : . not include nonmedical clinic facilities. Note also that
: - of fAces that serve in health-care activities are classi-

fied as offices (310). Therefore, a tabulation of all

facilities dedicated to student health care . may be
g - obtained by summing all room-use categories for function

‘ ' - .~\\\ subcategory 46 in Report E2.
810 Patient Bedroom

pefinition: A space equipped thh a bed and uSed
e ) ) for patient care. 4

-

Description: Includes general nursing care, acute
care,. semiconvalescent-rehabilitative adult or
pediatric bedrooms, intengive-care units,

progressive~-coronary-care .units, emergency-bed-
. . ' " care units, observation units, infant-care

nurseries, incubator units, wards, etc. Connected
clothes closets age included, as are stalls for
“ © animal patients.

* 820 Patient Bath i
. L4

Definition:e " space containinq patlent bath and

toilet faci ities. - .

' ' Description:7Iﬂcluded'ére toilet/ ' facilities
: ' adjoining or in conjunction with patient bedrooms.
, o o , ‘

. Limitations: Public toilet facilitias are exclu-

’ ded. : '
% ' e
830 Nurse Station b
\' “i 4 . : .
- Definition: A space or area used by nurses who are
supervising and/or administering  health-care
facilities. 7
- .
> A . Desdrlption' Included'gre areas devoted to records

charting, reception desks, admlssions desks, and
areas adjoining nurses stations, such as utility

roomg, work-storage areas, Eormulation-preparation

y area medications areas, etc.
’ - L “®

Limigations: Spaces that wan bd identified as
offic§3'shou1d'be classified 310.

840 Surgef§ : .

‘Definition: A spacé used for surgery. e
- , .
) Description: Includeq are major and minor-surgery
3 . ’ rooms, delivery rooms, special-procedures opera-
« 0% ting rooms, and rooms used in conjunction with and

[ . . ~ - .
' B
t . 9
' N

’\

: — . -
.:;i ‘ N | : e :l{! |
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" as a direct extension of the activities of a sur-
gery froom, such_&S‘labourProoms, recovery rocms,"
‘monitoring/observation rooms, 'special support-
equipment rooms (e.dg. anesthesia, heart, lung, X-
ray, etc.), dictation booths, scrubup areas,
ingtrument cleanup and storage, gurney storage,
and sterile-supplies storage.

. . A . |

850 Treatment - Gﬂt

Definition: A space used forfhiagnostic and thera-
peutic treatment.

Description: Included are spaces used for
radiology, fluoroscopy, angiography, physical
therapy, dialysis, cardiac catherization, pulmon-
ary function/vascular *testing, EEG, EGG, EMG, com—
bined . doctor's office and examination/treatmént
rooms, and spaces which support treatment rooms as
a direct extension of the activities of such a
facility, such as dressing rooms,wfilm;processing
and viewing rooms, work-preparation rooms, and
special-equipment storage.

[

855 First Aid Centre

Definition and Description: A space usually equip-
ped to WCBgrequirements, to provide emergency
first aid treatment.

860 Service Laboratory ¢

Definition: A space used to provide diagnostic
support services to health-care facilities.

Description: Includes ﬁatholdgy, pharmacy, autopsy
labs, etc., providing such segvices as hematology,
chemfstfy tissue, bacteriologqy, serology, blood
bank, bagal metabolism, isotope rooms and spaces
which serve service laboratbries as a direct ex-~
tension of the activitdes of sdch a facflity, such
as-pooms'generall§ referred to as cadavar storage/
morgue, autoclave and centrifuge .rooma, and warm
and cold rooms. , '

- guimitations: Does not include class laboratories
(210), special~class laboratories (220), or other
facilities used primarily for orgénized
instruction.

- ¥
870 Supplies
| .

N o 4
Definition: A" gpacte * uded “wveo ‘st ore supplies for
health-care. '

\

»

-
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Description: Central supply, pharmacy supplies/

-~ storage and dispensary,_misc%llaneous storage of a

relatively inactive nature other than that inclu-
ded in other primary and ‘service~room types.

880 Public Waiting

. ® pefinition: A space used by the public to await
admisgssion, treatment, or infoxmation.

Description: Included are 1lobbies, waiting and
reception areas, visiting areas, and viewing

areas, used in connection with a Health Care Unit.

Limitations: Lounges (650) are excluded fram this .

category.
895 Health-Care Service

Definition: Spaces used for housekeeping, and
linen storage and handling. Includes spaces used
by housekeeping staff for store rooms, closets,
locker rooms, etc., for building maintenance and
operation.

Limitations: Nonassignable areas are explicitly
excluded from this category; excludes mechanical

and equipment areas.

900 RESIDENTIAL FACILITIES

NOTE: Offices that serve residential activities are coded
310. Likewise, food facilities that serve student and
faculty housing activities are coded 630 and 635. There-
fore, a tabulatian of all facilities dedicated to student
and faculty housing may be obtained by summing all room-
use categories for function subcategory 62 in Report E2.

L4

910 Sleep/Study without Toilet/Bath

Definition: One or more residential spaces’ for one
6r more individual(s) typically furnished with
bed(s), wardcobe(s), desk(s), chair(s), without an
internally connected bath.

Degcription» Includes single or mu{tiple sleep/
study rooms. A sleep/study facility may be a room
for combined sleep/study, a room exclusively €for
'sleeping, or a room for living/study and includés
connected closets. g

Limitations: Study spaces for%general use, avail-
able and open to the dormitoﬁy.residents at large
and not part of bedroom or /Sleeping-room suites
should be classified as reading/study (410). Resi-
dential quarters equipped with coocking facilities
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919

920

935

are - coded as- apartment (950). Separate food-
preparation rooms serving sleep/study areas,
including small kitchens used by the occupants,
are coded as food service (635).

Toilet/Bath .

Definition: A toilet and?or_; bathroom intended only
for the occupants of the residential facilities
rather than for the general public.

Description: Includes common' or shared bathroem -
facilities which may consist of full or half-bath,
showers, or toilet/shower combinations, used by

the residents and accesélble from a corridor or
other general circulation area.

timitations: Does not include public rest rooms.
k;throoms- internal to a sleep/study room (920),
apartment (950), or house (970) are included in
those respective categories.

Sleep/Study with Toilet/Bath .
Definition: One or more spaces for' individual(s),
typically furnished with bed(s), wardrobe(s),
desk(s), and chair{s), with an internally connec-
ted bath. L

Description: Includb single or multiple sleep/
‘study rooms with bath facilities internal to the
suite and not separately coded 919. A sleep/study
facility may be a room for combined sleep/study, a

room exclusively for sleeping, or a room for
living/study, and includes connected closets.

Limitations: Study spaces for general use, avail-
able and open to the dormitory residents at large,

and not part of bedroom or Sleeping room suites,

should be classified as reading/study (410). Resi-
dential quarters equipped with cooking facilities

are coded as apartment (950). Separate food-

preparation rooms serving sleep/3tudy areas,
including small kitchens used by the occupants,

are coded as food-facilities gervice (635).

Sleep/Study Service

Definition: A space (or group of spaces) which
directly serves the occupants of an individual
sleep/study room with or without toilet/bath (310
and 920).

Description: Includes laundry and pressing rooms,
linen closets, maid rooms, serving rooms,’ trunk

Q& -
storage rooms, and telephone rooms which gexve the
occupants of sleep/study facilities.
S, Y
v &(;{'\ '

A5z~
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Limitations: Does not include food. facilities (see
630 and. 635), central laundry (see 760), central
food stores (see 750), toilet/bath (see 919),
lounge facilities (see 650), recreation or activi-
ty areas (see 670 and. 675), or nonassignable
building service areas. ’

Apartment

Pefinition: A complete living unit that is not a
separate structure.

\\_/"'
Description: This is the bhasic module or group of
rooms designed as a complete housekeeping unit,

i.e., contains hedroom(s), . living room(s),

kitchen, and toilet facilities. It is not intended

" 955

970

050

that individual rooms be specifically identified

within the apartment, but only that the total in-
terior space be accounted for. Includes apartments

provided for faculty, staff, or students; apart-

ments need not be 1located in a resgidential
building. '

Apartment Service

Definition: A space (or area) that directly serves

an apartment or group of apartments as an exten-
sion of the activities in that facility.

Description:: Includes laundry rooms, linen
closets, maid rooms, trunk storage rooms, and
telephone rooms which serve apartment facilities.

House

Definition: A complete living unit that is a sepa-
rate structure.

Description: This is the basic module or group of
rooms designed as a complete housekeeping unit,
i.e., «contains bedroom(s), living room(s),
kitchen, and toilet facilities. It is not intended
that individual rooms be specifically identified
within the structure, but only that the total in-
terior, area be accounted for. Includes houses pro-
vided for fa®ulty, staff, or students.

000 UNCLASSIFIED FACILITIES

LN -

*
Inactive Area

{ . ) .
Definition: Spaces available for assignment to an
organizational unit or activity but unassigned at
the time of the inventory. )
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‘Lihitations: Spaces being modified or not complete
~ at the time of the inventory are classified 060 or
070.

.

060 Alteration or Conversion Area

Definitioﬁi Spaces temporarily out of use because -

they are ing altered, remodeled, or rehabilita-~
ted at the time of the inventory.

Limitations: Spaces inactive or not complete at
the .time of inventory are classified 050 and 070

respectively. ’

070 UnFingshed Area

Definition: All potentially assignable areas in
new buildings or additions to existing buildings

\\not completely finished at the time of the inven-
tory. '

-Limitations: Intended only for éhe unfinished part

of a building or addition; the Rparts that are in

use should be classified elsewhere.

WWW Circulation Area (sce Section 3.4.1.)

Definition: Required for physical access to some
subdivision of space whether directly bounded by
partitions or not. '

]
Bagsis for Measurement: Should be computed by
‘measuring from the inner faces ¢f walls or parti-
tions which enclose horizontal spaces used for

such purposes. Deductions should not be made for.

necesgary building columns and minor projectiofs.
Do not include unusable areas  having  less than
6'0" clear head room.

Descriptioné Should include but not be limited to
corridors, elevator - shafts, escalators, fire

towers, stairways, loading platformg, elevator

lobbies, and tunnels and bridges.

Limitationg: when determining corridor areas, only
horizontal spaces required for genetal access

should bhe included ~ not aisles used only for cir-
culation within office suites, auditoriums, or

other working areas. Deductiong should not be made
fod netessary building columns and projections.

In, open landscaped offices and suitable spaces the
main thoroughfares, for general traffic and routes
to fire exits, are normally 5'0" or more in width.
These should be recorded as “circulation" and
coded WWw quer Space Type.

-

-,
\

154
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* - The distinguished criterion is the 5'0" or more
width. )

Sqcondary routes leading off the main thoraugh-~
%'t. fares to work group and individual work stations,
“» " will be included in the office area. -

' NOTE: The Using Unit for Circulation Areas should

4 .
ﬂ\-‘ be facilities services or the equivalent.

XXX Custodial Area (see Section 3.4.1.)

gefinition: The sum of all areas of a building
* used for its projection, care, and maintenance.

PR

) ‘ Bagsis for Measuremént: Should be measured from the
' ' inside surfaces of enclosing walls or permanent

partitions. Deductions should not be made for

: necessary building columns and minor projgctions.
- Do not include unuisable areas with less than 6'0"

L n clear head room.

S Description: Should inglude such areas as trash-
rooms, guardrooms, custodial rooms, oustodial
locker rooms, and custodial supply trooms.

- v

Limitations: Should not include cefitral physical-
plant shop areas, nor special-purpose storage or
maintenance rooms, such as linen closets and maid
roomg in residence halls.

YYY Mechanical Area (see Section 3.4.71.)

Definition: That portion of the gross area
designed to house mechanical equipment, utility

_ . services, and nonprivate tolilet facilities.
Bagis for Measurement: Should'be computed by
measuring from the inner faces of the walls, par-.

 titions, or screens which enclose such areas. Do
not . include unusable areas with less than 6°'0"

clear head room. p

Description: Should ‘include, but not be limited

to, mec‘hanical areas in central utility plants,

- air-duct shafts, boiler rooms, fixed mechanical
' and electrical equipment roaoms, fuel rooms,
mechanical-service shafts, meter and communica-

tions closets, service chutes, stacks, and non-
private washrooms (custodial and public).

Limitations: Deductions should not be made for
necessary building columns and projections.

- &
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Structural Area

Definition: Should be construed to mean that por—
tion of the gross area which cannot be occupied or
put to . use Dbecause of structural building
features. . .
Basis for Measurement: Precise computation by
direct measurement is not contemplated under these
definitions. Should generally be determined by

assuming it to be the residual area after the

assignable and nonassignable“areas (circu aﬁion,
custodial, and mechanical) have been subkracted

from thé gross area. :?pxi

Description: Examples of building features normal-
ly classified as structural ared are exterior

walls, fire walls, permanent partitions, and un-
usable areas in attics, basements, or comparable

portions of a building.
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l 3 5. Using Agency: Function

3.5.1.

w

' Summarx
. Column No. .
38 - 39 .. GENERIC GROUPINGS ' .
10 Instructional ? ",
20 Instructional Support -

30 Student Support

40 Ganeral Support
50 Management and Administration
) 60  Special
70 Building and Campus Service
. 80 , Research
90 Unassigned
00 Non-~assignable

Possible Problems:

The following are cases in which there has been some doubt as to the mogt
appropriate- coding. The codes which~were recommended as being the most
suitable are listed hereafter to_provide a useful precidence and to ensure
consistancy.

Space Use Recommended

' . Function

Av. Medical Production Centre : 24

Archives: Public Accessible Archives : 22
Dead file storage (Central) - 36 1

Coffee lounge for Facdulty-and staff 45

Data processing space serving administration "’ 56

Data processing space — multi use setvice -, P\_/g 41

y-Care facilities v . 31

Grounds Maintenance shop (includes garden sheds) 71

Loading gdock serving central stationery store 57

Loading dock serving a particular instructional shop (e.g. Woodwork) . 21

NB. The clear language description identifies both these

as loading docks. ¢

LY d -

Learning Assistance space 18
Lockers and washroom adjacent to an instructional shop and 1

specifically for use by the occupants of the shop 21
Mail room (a function of administration) . 51
office (faculty) serving an instructional shop (Wbodworking) 13
Open-plan areas adjacent to "Humanlties" & "Social Services"

(Capilano) - : 21
Photocopying: Central multi-use 56
Printing central campus-wide service ) : 41
Registration space (office) ' 5&
Student, society (office) 32
Typing ~ central campus-wide service - _ 41
Women's Resource Centre o 21

* ry
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3.5.2.

—F—

Function Detail

*

10

B

INSTRUCTIONAL TOTAL

1"

12

t -

Instructional General

-

Definition: The instructional function ésnsists of those activi-

tiles whose outputs are eligible for credit in meeting specified
"curricular requirements leading toward a particular post Secon-
‘dary degree, diploma or certificate granted by the insltitution

or which makes awailable to the public the various wunique
instruction resources and capabilities of higher. education.

Facilities Application: Areas housing activities of the instruc-
tional function are to be classifled here if they serve the en-

tire program or under one of the sub-categories listed subse-,
quently if they house specific- portions of ithe instructional

" function. All classrooms are to be coded with the function code

11 and with a program code of 0000.

Limitations: Areas. housing activities for any purposes other
than instructional should be assigned to the  appropriate

- categorye.

General Academic/Technical Instruction

Definition: Consists of instructional function elements opera-

ting during the standard academic term (as defined by the insti-
tution) that are part of a formal curriculum leading towards an

‘academic or technological degree, diploma or certificate normal-

ly reguiring a two year or longer fyll-time attendance. The
function elements are managed by reqular instructional depart-

ments.

Facilities Application: Areas housing instructidnal elements
operating during the standard academic term are classified here.
Typically, related instructional offices for Department Chair-
men, support staff, Ffaculty and- laboratories are classified
under this sub-category. ‘ :

In cases where an academic/technical discipline is offered pri-

marily for instruction to vocational students; e.g., mathematics

for auto mechanics, it is appropriate to identify the facilities
with the associated discipline having management responsibility
for the activities ‘and £o code them within the occupational and
vocational instruction "8ub-category ‘(e.g., 13....). The same
college may nffer 4 mathematicgs course for transfer students.
That course facility would be appropriately coded 12....

Limitations: Areas housing functions and/or activities typically
associated with vocational programs of less than two year

~+ime attendance should be included under sub-category 13.
reas that house special-session instruction (14) gnd extension

instruction (for credit) (15) are also excluded. All classrooms -
are to be coded with the function code 11 and program code 0000.
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13  Occupational and Vocational Instruction ‘

- ' . Definition: Consists of activities established primarilﬁ to pro-

! vide instruction in nonacademic disciplines. It éxistg primarily

for institutions offering less than two year full-time programs

- for vocational certification in the trades and paraprofessional
areas. } ) .

Facilities = Application: Areas hqusing ingstructional elements

. serving such -programs are classified here. Typically,: instruc-

. . tional staff offices .and laboratories that serve these programs

. are classified here.

It is appropriate to identify the facilities with the associated
discipline having management responsibility for the activities
and to code them within the occupaticnal and vocational sub-
category (e.g., 12....) if offered by a department from outside
the Occupational/Voca;ionél instructional division.

Limitations: Areas serving special-session instruction (14) and

extensiop intruction (for credit) (15) are excluded. All class-
rooms are to be coded with function code ‘11 and program code

0000.

L

14 Special~-Session Instruction.
r . .
Definition: Consists of instructional activities that offer
.credit toward a formal degree, diploma or certificate and are in
‘? Operati.on during summer ses‘eion, interim session, or other
period that is not common- with the 4nstitution's, regular term.

Facilities Agglication: Areas assigned specifically to special—
session activities are included; e.g., the summer-session office
that throughout the year is devoted to arr ing, admigsions,
scheduling,éand other matters for summer s;ggfgn. Off ices and
laboratories devoted ony to special session are also included.

-

Limitations: Facilities serving all elements of the instruction

function, regardless of the term, are more appropriately coded
¢ under general academic instruction (12). All classrooms are to

ba coded with function code 11 and program code 0000.

& ' 15 Céntinuinq Education
; ' ~ o
Definition: Consists of all instructional activities managed
a,__ﬁ__“\\\~\\separate1y by a Continuing Education Division (or similar agency
. within the institution) and applicable toward a formal degree,
diploma or certificate.

N

Facilities Application: Areas assigned to extension instruction
activities are included; e.q., the extens%pn officqs and associa-
ted m@eting rooms.

-

: : Limitations: Faclilities servlng all elements of the ingtruction-
) al function 'such as offiCes and laboratories, are more af§

. . . ately coded under general academic instruction (12).
F\\\\;‘//" also are facilities that house  activities that may

j;Bi(j-_w | ~e o -lfS£)
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credited toward formal degrees, diplomds or certificates and are
offered by an institution primarily as a public -service; e,g.,

- commumity education, short courses, etc. (16; 17). AllL class-

rooms are - to be coded with function code 11 and program code
0000. : . N °

*

Community Education-

.

Definition: Consists of activities managed within the instruc-
tional departments or elsewhere within the institution to pro-
vide rnon-credit Lnstructionql services to members of the comnu-
nity; e.g., short courses, professional review courses, etc.

Facilities Application: Areas housing noncredit instructional
services provided for members -of the community are classified
here; e.g., the %ffice or meeting rooms used only for community
education. N

- Limitations: Areas housing noncredit instructional servicés to

rovide supplemental or remedial services are classified under
18.‘ Al

17 eCo?perative Extension ég}vice . .

Definition: Consists of all activities established through co-
operative efforts bhetween the institution and outside agencies
(e.3., ijoint institute/community threatre; distance learning
facilities). The distinguishing feature of these activities is
that the program and fiscal control is shared by the institution
with one or more governmental unifs. These cooperative extension
programs are often a cross between 1ndependent operations and
publlc service.

Facilities Application: Areas housing actiwvities and services
agsociated with cooperative extension services are to be classi-
fied here; eege, facilities assigned to joint theatre programs

or service to industry. . .

Limitations: Facilities accommodating functions under the con-
trol of an agency external to the institution are t¢ be classi-

. €idd under Speciql-Functiong, Cutside Agencies (65). »

Supplementary Education Service ’ .

Definition: Consists of activities established primarily to pro-
vide students with supplemental instruction outgside the normal

academic program. Generally, activities within this sub-category
are established to provide remedial education service as

tontrasted with instructional activities that are a part of thé
degree, diploma or certificate curriculum.

Facilities Application: "Includes areas specifically assigned to
providing supplemental instructiop outside the normal instruc-
tional function. Some offices and classrocoms may be assigned
gpecifically for this type of usage.

. & .

~
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Limitations: If such functionsg form a. major part of the insti-
tute's instructional programs they should be included in (12) or
(13). Spaces housing instructional activities for the community
are excluded (16).

Athletic and Physical Educatieon Instruction
(N.B. See notes on Space Type 520.)

Definition: Consists of all activities which provide students
with scheduled physical education or athletic instruction or un-
scheduled, supervised or unsupervised, recreational opportuni-
ties for individuals or teams. )

Facilities Application: Includes areas specifically assigned to
physical education or athletic agtivities, (e.g. gymnasiums,
basketball courts, handball courts, squash courts,: wrestling
rooms, weight lifting rooms, swimming pools, ice rinks, indeor
tracks, and indoor ténnis courts) and associated spectator
seating. )

office spaces accommodating physical education or athletic
faculty members are also included. ’
Limitations: Spaces, other than the primary athletic spaces,
that house associated suppbrtinq activities are coded with the
appropriate support function code: 2.0, 3.0, 4.0, 7.0, 00.

INSTRUCTIONAL SUPPORT TOTAL e

o* -

21

22

Instructional Support Total : ¢

Definition: To provide support services intj?ral to the opera-
tions of the primary programs, through retention, preservation,

and display of materials, or to provide services that directly
- assist the institution's instructional functions.

Facilities Application: Areas housing activities of the instruc~
tional support function are classified here if they serve the
entire instructional program, or under one of the sub-categories
listed subsequently if they house specific segments of the
instructional support function. .

~

Limitations: Excluded are areas housing activities established
to maintain the organization and provide operational support for
the day-to-day: functioning of. the organization. Such areas are
classified under the general support function {fD).

Libraries

Definition: Consists of all activities that ‘directly support the-
operation. of a catalogued or otherwise classified collection of
-~ published material.

Facilities Aﬁplication: Areas housing activities supporting the

operation and maintenance of a collection of published material
are classified here; e.g., the general campus library, depart-

ment libraries.
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* . Limitations: m:eas that are intended to gerve as departmental
reading rooms should be classified under the apprOpriate cate-
gory of the instructional function.

!
) 23 Museums and Galleries
— Definitions: Consists of all activities established to provide

services related to the collectioh, preservation, and exhihition
of historical materials, art objects, scientific displays, etc.-

\
- /
~ Facilities Application: Areas such as museums, galleries and ar-
1 ‘j boretums are ingluded in this category.

Limitations: Resfarch areas in museums or galleries should be
classified under

/ 24 Audiovisual Services

Definition: Consists bf those activities associated with. provi~
: Jerinition
-~ ‘ ding audio and/or visual terials to support the instruc*ional
g functions of the institutigne. \

ﬁFacilities Apglication: Are housing activities established to
& provide audio and/or visual materials for use in the instruc-

& . . . .
tional functions are classifiieé here.

L
Limitations: Areas housing activities that use audiovisual tech-

nology as part of the instructional process; e.q., language

laboratories, are excluded. Areas housing learning resource
Centres are more appropriately coded under Supplemental Educa-

tion Services (18). .

'

25 COmpu%ing Support

Definition: Cansxsﬁg of those activities established to provide
computing support to the, instructional functions.

Facilities Appl on: Areas housing such computing support
activities are cl ied here. C ' /

Limitations: Excl 1 are areas that house administrative data
processing activities~wh1ch are included as part of the admini-
stration function (56). In the cas2 of 'a centralized centre ser-
ving both instructional and administrative needs it is recommen-
ded that the institute attempt to distinguish between the areas
required for supporting the administrative computing activities
- and these’ required  for instructional computer support activi-
ties: (If necessary ateas should. be proportioned 'between them
.under "Use Ratio".) Areas housing computer-agsisted instruction
: activities should. be handled in the same manner as closed-
circuit television areag; i.e., they may be.identified with
'course activities and should be coded under the appropriate
category of the instruction function.
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8 30  STUDENT SUPPORT TOTAL
v ) . ~
31 Student Support General )
Definition: To contribute to the student's emotional and physi-
. cal well-belng,'ogtside the context of the formal instructional
. function. : .
v Facilities Agglicaﬁioh: Areas housing activities of the student
. services are classified here if they serve the entire function,
. 2 or under one of the sub-categories listed subsequently if they
.- house .specific portions of the student services. Areas having
¢f the administration of student services are also included in this
¥ category.
_ o Limitations: Areas housing instrqctional activities are coded
L under the appropriate category of the instructional function
E (10, 11, etc.).
32 Social, Cultural and Recreational 5evelopment
pefinition: Consists of all activities established to provide
for the student's social and cultural development outslde of the
, instructional curriculum. . .
P Facilities Application: Areaegﬁlassified here include those that
house student activities, cultural events, student organiza-
tions, recreation, intramural athleti¢s, and intercollegiate
athletics. Includes areas such as student unions, athletics and
sports complexes.
Limitatiens: Areas primarily housing instructional dctivities
ace gxcluded. TS '
33 Counselling and Career Guidance
- Definition: Consists of activities _establl\shed to provide
. counselling services, career guidance, a aceme services
for the student body.
K :
Facilities and Limitations: Includes areas housing ivities of
placement bureaus, counselling centres, etc.
- Limitations: Areas used by faculty for infoga?l'st&den; coungel-
: ling are excluded. ;
34 Financial Aid
‘ Definition: Consists of activities estabilshed to provide finan-
cigl aid and assistance for students. .
Facilities Application: ¥hcludes financial analysis and counsel-
iing, work study and student employment, scholarships, loans,
grants and related records. Typically, such areas are offices
and associated conference rooms.
-
= e
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Limitations: Excluded are placement bureaus for students leaving
N - the institutioﬁK

40 GENERAL SUPPORT TOTAL

41 General Support'déneral -

Pefinition: Activit{és that contribute to the effectiveness of
the role of the institutipn by providing specific support ser-
vices. : ' .

Facilities Application: Areas housing activities such as food
services and cafeteria, bookstores, retail outlets, conce;sions;
asgistance to disadvantaged, Central Printing, Central Typing,

- . and Central, shared or multi-use computer facilities are in thing
" category.

, ‘1

Limitations: Areas housing_primarily-student oriented activities
(30) or administrative activities (50) should be appropriately

. _ classified. Student residences. are classified under Special
. (62). - '
2 _ :
: 42 Food Services )

3 . .“
Definition: Areas primarily intended ‘to prdvide food preparatien
and service facilities. :

% . .
Facilities Application: Includes kitchens, dining rooms, cafe-
. teria, snack bar, service outlets and food and drink vending
-machine spaces.
-\

Limitations: Excludes food prepafatioﬁ areas primar&}y used for
.instructional purposes. . .

43 Book Stores ) s
Definition: Areas used for the sale of text books, stationery
and other materials to students and‘sggff.

- . \
Facilities Application: Sale of materials must bhe ynder insti-
"tutional management. ¢

.

LiMitations: Areas managed by an Outside Agency should be placed
. ' ., in that ‘category (65)}; those managed by a body such as a student
agsociation should be placed in Retail Stores (44).

44 Retail étores .

a
H

t , .
Definition: General sale of goods.

Facilitiesy; Application: Convenience .s¢®res which sell general
merchandise and may include in their sales significant amounts
of study mapgrial. May be managed by a student association oz
the institute. o ) . .
Limitations: Ex¢ludes institute's booksﬁore (23) or a Erapcﬁise
managed operation (65). .

P e ) .
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45 Faculty and staff Services

Definition: Consists of activities established and intended to
provide support services for faculty and staff.

-

Facilities Application: Includes areas such as faculty clubs.

t g ) \

Limitations: Facilities'usad for  several component groups,
including s€aff (40), if primarily for students (30).
- /)' L. L e a

46 Medical Services

Definition: Activities associated with providing first aid,
) medical, dental, psychiatric and other retail services.
AN

Facilities Application: Spaces such as clinics, surgeries, con-

« .
sultingio.:ms, dispensaries, sick bays .and first aid facilities.
Limitations: Instructional and research operations “in these
fields should be placed in approprtate categories (10, 80).

. Lo +
50 MANAGEMENT AND ADMINISTRATION TOTAL .

51 Management and Administration General

Definition: Consists of activities that provide operational sup-

. port for the day-to-day functioning of the organization, main-
taining the ‘institution's organizational effectiveness and
continuity. '

-

Facilities Apglicatidh: Areas . housing administration functions
are classified here if they serve the entire institute.
3 .

Limitationg: Areas housing activities associated with mamagement
of‘spécific instructional depar;ments (12, 13) and Building and
Campus Services (71) are excluded.

- . s

52 Executive Management

‘ Definition: Consists of all central ‘executive !evel activities
and other activities concerned with management and long-range

planning of the entipg§. institution, as confrasted with any one
function within the institution.

v
-

Facilities Application: Includes areas housing such central
operations .activities as executive direction (the governing

board, the chief and senior executive officers), analytical
studies, instructional research, and long-range planning.

Limitations: Areas housify administrative data-processing
activities (56), fiscal operations (55) and physical ‘plant plan-
'nigg and operations (70} are excluded. :

\

<4

.
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53 Instructional Division Management .

Definition: Consists of all activities that provide management,
support, and direction for the instructional function. The in-
tent is to provide a well-defined identification of the manage-
ment function.

Facilities Application: Accommodation of ihe diraction of the

instructional functions of the institute and essential support:

operations are included, e.g., Deans or Directors of Instruction-
al dxvisions and Adirect shaff.

- -

-~

Limitations: Instructional department heads or chairmen (10) are
i excluded.

- 54 Instructional Program Development

Definition: Consists of those activities established to accomp-
lish the planning and developmental activities for future {i.e.
subsequent to the current buaget period) instructional program.
.The intent of this is to separate initially 'from the current
operatlonal aspects of the instruction progrdam those activities
that may result in’ instructional offerings at some point bheyond
the current budget periofd. This subprogram may be thought of as
reflecting investment costs for future instruction pragram ele-

ments. ]
" - E , Facilities Application: Areas that are 'specifically devoted to
o course and curriculum dJevelopment activities are classified
' here.

A 3

. &

: . . Limitations: Areas that cannot be identified separately from the
, ingtructional function (10) are extluded.

55 Fiscal Operations s

Definition: Consists of central operations and activities rela-

ted to fiscal control, investments, and functional elements
telatdd to the fiscal operations of the institution.

Facilities Application. Includes areas housing activttles ofaﬁhe
. fisc¢al operationg of the institution.

Limitations: Areas housing financial aid (3% - Financial aid)
for the student body are excluded.
> t

. . .56 General Management Services and Personnel

- Definition: Consists of activities established to provide

, cantral management services, e.g., administrative data proces-

. ' sing, functional elements related to student records, admissions

' and registration and all staff personnel functions including

. ’ contracts, gollective® agreements, benefits and conditions of
: employment. . * .

D Facilitdes Application: Areas housing general administrative
. . activities guch as listed in the definition are classified here.

-
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Limitations: Areas housiﬁa data-processing activities that serve
instructional functions explicitly are more appropriately coded
: under the instructional support function (24 - Audiovisual

Sarvices). N
- )

57 Procurement and Central Stores

pefinition: Consists of activities established to provide pro-

curement services, supply and maintenance of provisions.
i

Facilities Application: Includes areas housing activities such
as purchasing, central stores, central laundry.

1

Limitations: Excluded are areas housing the stores of specific
organizational units within the institution.

. 58 .« Community Relations . ”

Definition: Consists of activities established to maintain
relationships with the general community, the institution's

- ' alumni and other groups or agencies influencing or influenced by

. B . the institute and to conduct activities related to development
and fund raising.

Facilities Application: Areas housing community relatioﬁs,
activities shnuld be classified here; e.g., the alumni office,
the public relations office, information services.

!
Limitations: Areas housing activities established primarily to
provide public -service to the cOmmunity are excluded (16 - Com-
munity Education or 63 - Community Service).

60 SPECIAL TOTAL

61 Special General
[ 4

Definition: Activities which may be viewed as not directly rela-
ted to the primary role of the institution, which may form a
significant secondary role involving external agencies or which

are financed independently of normal institutional budgeting
procedures whilst providing a unique specialized service.

" Facilities Application: This is a catch-all for functions which
do not clearly fall inta the other categories, some specific
examples of which follow in sub-categories.

. Limitations: WhereJ#E possible Ffunctions directly related to

institutional functions should be pla&ed in other categories.
- i ". . .
62 StudenthResidencgs and Housing .

.
‘

Defiﬁ?%isn: Consists of activities associated with the student
residences and student housing office. .

Facilities Application: Includes areas designed to manage and to
provide residential accommodation for students.

- - . {

4
L
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‘63

64

65

Limitations: Faculty and staff accommodations are excluded.

Y AN

Community Service

Definition: Consists of activities established to provide
general community services, excludlng instructional activities.
Community-service activities are managed either within the
academic departments or elsewhere within the Lnstitution and
have been established to provide general services to the commu-
nity at large or special sectors within the community. Community
service is concerned with making available to the public various
regsources and unique capabilities within the 1institution.
Examples of community service may be conferences and institutes,
general advlsory services and reference bureaus, urban affairs,

international affairs, radio and television, consultation, and
similar activities. Community-service activities are those for

which the primary intent for establishing and maintatning‘the
activity is to provide services beneficial to groups and Lndlvi-
duals outside the Lnstltution.‘

Facilities Application: Areas housxng general community servi-
ces, excluding instructional actxvxt;es, are " classified here;

e.qg., offices devoted entirely to arranging such community ser-
vices and meeting rooms where such sServices are held or
*provided. ) T

.
Limitations: Areas housing a¢tivities established primarily for
the institution's staff or 'student body, and housing instruc-

tional activ1ties\, Wre exclhded. . )
\

Ingtructional Operations
) L

Definition: Includes activities that represent operatibhs ownad
or controlled by the institution ‘and are foreign to, or indepen-
dent of, the institution's mission.

Facilities Application: Includes areas such as commercial rental

prqperty for income’, a pancake house, or a spaghetti factory. \\

»

Limitations: Areas housing operaiions controlled by external
organizations are excluded. * )

Outsgide egencies . 4

~ N
Definition: Consists of activities controlled or operated by
outside agencies but housed or otherwise supported by the
institption. . :

Facilities Application: Areas such as those occupied by a bank
or a telephone company, managed by a company franchised to con-
duct its own business operations on campus or acgommodating an
extérnal agency with goals Lndﬁpendent of the institute are
included. '

{
Limitations: Operations ‘controlled by the ingtitute or by one of

its member ‘components are excluded and sghould be placed
appropriately. T .

—?

165 o
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‘plant departments, not the areas maintained ‘by them.
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1
70 BUILDING AND CAMPUS SERVICES TOTAL :
, 71 Building and Campus Services -

3 T .
pefinition?‘tonsists of activitieS established to provide ser-
vices related to the campus grounds and facilities.

. o Facilities Application: Includes areas hougsing activities rela-
ted to the management of development; planning, maintenance and

. operation of buildings and grounds, operating utility services

and modifying existing facilities, campus security and safety
services and the institute trangportation and material handling
services. Includes -all areas provided for servicing these
functions and for maintaining institute .facilities. '

-

Limitations: Includes only areas housing activities of physical

-
.

RESEARCH TOTAL

Research General \

Definition: The primary objective of a research function is the
creation and dissemination of new knowledge. It consists of
activities that have been specifically organized to produce re-
search outcomes commissidned by agencies external to the insti-
tution or authorized by uhits within the institution. '

Facilities Application: Facilities housing elements of the re-
search function are to be classified here if they serve the
entire function, or under one of the sub-categories listed below
if they house specific elements. '

itations: Facilities housing .-externally funded educaticnal
«
activities, such as workshop and short courses would normally be
considered as Cooperative Extension Service (17).

Institutes and Research Centres k!

Definition: Consists of all research-related activities that are

part of a formal research organization typically created to
manage a number of research efforts. e Lo

[

Facilities Application: Areas housing formal research organiza-
tions created to manage a number of research efforts within the

institution are-classified under'this category.

Limitations: Areas serving research activities normally managed
within - instructiondl departments are excluded from this
category. _ . ) I

. . . ' ke

Individual or Project Research

Definition: Consists of all research activitieé normally ‘managed

within instructional departménts. Includes the various research-

related activities created as a result of contracts, grants or

specific Aallocations of -instfuptional/ resources to conduct
L J : '

. . A

XY
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a0

00

specific allocations of instructionaltggesources to conduct
studies or inveztigations of specificf/§b$pe. Geneérally, such
activities may be identified with principal investigators and
should be coded within-assigned discipl¥nes. Activities within
this sub-category are 'normally of a te E?rary nature; i.e.,
contrastedfith the

hin the

created for a gpecific period of time,
more permapent nature of a research o ga%ization w
institute's and research centre's functionh.- '

Facilities Application:' Areas housing research-related elemerts
created as a rdsult of contract grants, or>specific|allocations
of instructional ources are classified here; e.g., faculty
offices and nonclass laboratories devoted to project research.
If the spaces have multiple uses, primary intent should be the
guiding factor in classifying them.

-

Limitations: Areasgﬁgusing research organizations are not to be
classified here. : .

UNASSIGNED TOTAL \

~

pDefinition: Limited to classification facilities not in use at the

time of the inventory. ' ») .
91 Capable of Use

Definition: Limited ﬁg rooms not in use but capable of use at
the time.of the inventogy.

92 Incapable of Use

Definition: Limited to rooms nots in use at the time of. the in-
ventory because they are incapable of use; for example owing to
structural condition or renovation work.

NON-ASSIGNABLE ) ‘

- Definition: Limited to.classification of non-assignable areas.

3

Facilities Application: Included only for purpéses of completing the
function-classification process. Spaces such as washrooms, stairways,

corridors, which cannob .be assigned to an operational department but
which might, conveniently be assigned to physical plant operatijonal
management should be ‘included. This. is useful for plant management

purposes. P
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3.6. Using Agency, Program : .

3.6.1. Summary

Column No.
40 - 43, PROGRAM ‘CATEGORIES -

0000 General Use
0100 Managerial, Administrative & Related
0600 Secretarial, Clerical & Related
0700 Medicine, Health & Related
1200 Teaching & Related : :
1300 Artistic, Literary, Performing Arts & Related
1600 Services Related
s 2300 Farming, Agricultural, Horticultural & Dairying
3y Related .
, 2500 Renewable:Resources Related
. 2700 Mining, Quarrying, O0il, Gas & Pollution Control
Related )
f\ 2900 Construction, Building/Housing Related
3300 BEngineering, Heavy Construction Related
3400 Drafting
3600 Electrical/Electronics Related
3800 Metal Trades Related .
4000 Mechanics Related (Light & Heavy Equipment)

i 4400 Trapsport Equipment Operating >
2 4600 Humanities & Social Sciences pes
- &P 4900 Natural Sciences (Biclogical; Physical & Life
Sciences) ’

5200 Religion
" 5300 Basic Skill Orientation & Related
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3.6.2.

v

.
P

.
»
()

e 2

Datail

0000 GENERAL USE

0100 MANAGERIAL,{AQNINISTRATIVE & RELATED
l
0110 Public|Administration
0120 Public Administration/Municipal Admxnxstpatlon
0130 Urban Planning
0140 Urban/Regional Plannxng Technician

0150 Finance/Banking

0160 Financial Management/Finance & Investment
0170 Purchasing Management

0180 Credit Management .
0190 Financial _Receptionist ’

0200 General Banking & Teller Training/Bank Teller

0210 Business
0220 Administrative Manggement ' *
0230 Operations Managam¢nt/Production Management
0240 Business Admipistration/Management
0250 Business Adginistration (Dogwood)
0260 Supervisory Management/Instructional Technology
0270 Principles of Supervision/Training Preservation Skills
0290 Industrial Managewment
0290 Merchandising/Marketing
0300 Marketing Management
0310 Salesmanship/Technical Sales Representative
0320 Cashier Training .
0330 Retail Sales
0340 Payroll Clerk
0350 Women in Management
0360 Problem-Solving /& DecisionZMaking
0370 Insurance Teghnology
0380 Realty Appraisal
-

£

0390 Accounting ~ . -
0400 Bookkeeping

0410 Accounting Clerk

0420 Personnel Management \ ,
0430 Industrial Records and First Aid *
0440 Industrial Hygiene Technician .

0450 bata Processing

" 0460 Data Processing/Computer Programmxng & Systems
0470 Computer Maintenance .

0480 Keypunch Operator/Data Eatry

-

0490 Other ,
0500 Freight Traffic Management
0510 Industrial Warehousing ‘

-
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0600 SECRETARIAL, CLERICAL & RELATED

{ : 0610 Business Office Training/Business Careers /
' 0620 Clerk Typist '
0630 Secretarial
0640 Bilingual Secretary
0650 Typewriting
0660 Secretarial Science (and upgrading)
670 Secretarial Basic
680 Junior Stenographer
0§90 Executive Secretary/AdTidistration Ass¥stant

-

0700 MEDICINE, HEALTH & RELATED

0710 Medicine ' .

0720 Medical Doctor/Physician

0730 Nursing/Registered Nurse (and upgrading/refresher)

0740 Nursing Access Program

0750 Psychiatric MMrsing

0760 Pogt-basic Psychiatric Nursing -

0770 Nursing Orderly '

0780 Practical Nursing )

0790 Physiotherapy (and upgradlng)

0800 Nursing Aides (general) \

0810 Maternity and Pediatrics/Obstetrics (upgrading)

0820 Operating Room :

0830 . Gerontology Aide/Geriatric Assistant/Intermediate Care ‘jdde_
(Gerontology)

0850 Health Care Aide

0860 Activity Aide

0870 Respiratory Technology

0880 Orientation for Hospital‘Care

‘08990 Dentistry '
0900 Dentist . - ~
0910 Dental Hygiene,
‘ 0920 pDental Technician/Dental Mechanic
0930 Dental Assistant/Intra-Oral
0940 Restorative Dentistry
v -

.

0950 Pharmacy
0960 pPharmacist
0970 Pharmacy Assistant

0980 Medical Technologists L ¢
. 0990 Nuclear Medicine Technology
: 1000 Medical Radiography . .

1010 Medical Laboratory Technology =~ .
1020 Biomedical Eléetronics Techhology

1030 Other B
1040 Environmental Health Technology/Public Health Inspector Training
1050 Hospital Supervision

1060 Health Care Management
1070 Health Data Technology

s -
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" 1080 Medical Stenographer/Medical Office Assistant
1090 Medical Record Science Program
' 1100 Data Entry
1110 Clerical Health Worker
t
v _ 1120 Community Health Service Worker/Special Care Aide/ Extended Care
' " Worker .
1130 Community Independence Training Worker/Developmental Disabili-
) ties
‘\\;\ 1140 Mental ‘Health Aide

1150 Program for the Developmentally Handicapped

1160 Vocétional\ééhabilitation Counselling

1170 Training P}ogram, IQPethete of Sign Language of the Deaf/
Para~-professional Worker wi¥th the Deaf

1180 Emergency Medical As
1190 DPietary Aide i
1200 TEACHING & RELATED

. ' 1210 Teacher Training (ELement&ry & Secondary levels)

1220# Teacher Assistant Program

1230 Early Childhood. Education & Care/Pre-School Teacher Training
. 1240 Meda Resoudrces Program

1250 Librarianship

1260 Librar‘i?echnician .

1300 ARTISTIC, LITERARY, PERFORMING ARTS & RELATED

- 1310 Arts in Merchandising ~
1320 Commercial Illusion -
1330 Visual Communications (Sign Painting)

©

-

1340 Fine Arts .
T 1350 Fashiog Design/Clothing
) 1360 Retail Fashions/Fashion Merchandising
1370 Power Sewing/Power Sewing (Production) {

1380 Applied_Co&kunication/Communications Media
_ 1390 Broadcast Communications
“ +» 1400 Journalism - -
1410 _Communications and Report Writing

1420 Theatre . {
1430 Theatre Arts/Drama—

- 1440 Film and Film Animation
1450 Photography -
T e, ' 1460 Photography Technician

»

e 1470 Qraéhic Arté/V?sual Arts ' .
. "*~~.1480 Graphic Design (and upgrading)
T,

S AN
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1490 Design & Design Research
1500 «Interior Design
) 1510 Music
1520 Music Teachers Program
i 1530 Wood Crafting J.
1540 Printing Trades / ol
' [
1600 SERVICES RELATED ,
\
1610 Protective }
1620 Law
1630 Crlminglogy Y
1640 Criminal Jﬁstice/criminology J
1650 Justice Training -
1660 Forensic Worker
1670 ‘Correctional Officer
1680 Law Enforcement. .
1690 Police Administration &
1700 Firefighting -
1710 Fire Science
1720 Court RecOrder
1730 Court Reportinq/Court & Conference. RePOrting -
' 1740 Legal Assistant” :
. 1750 Legal Stenography (and upgradini)
1760 Social Work & Related - S
1770 Social Work :
1780 Community Service Worker/Community & Family Aide/Family Care
Worker
1790 Homemaker/Trained ﬁomemaker
1800 Social Service Aide/Welfare Aide Program
~
1810 Child Care Worker/Child Care Aide
v 1820 Residential Child Care Program
1830 Home School Coordinator Program
.. 1840 Employment Counselling Aide .
' 1850 Counselling Skills
1860 Vocational CounsellianCounselling/Occupational Informat ion
Advisor -
, 1870 Alcohel & Drug Addiction
1880 Personal )
1890 Barbering (a¥d upgrading)
2000 Hairdressi
2010 Facials & Manicuring
2020 shoe Repairing
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2030 Funeral Directing/Embalmirg SN
2040 Room Maid

2050 Dry Cleaning

N

2060 Food & Beverage Preparation
2070 Baking (and upgrading) !

2080 Food Services Technician/Biol. Sci. Tech. ,
2090 Cooking/Cook Training (and upgrading) -
2100 Cook (Restaurant, Short Order)
2110 Cook (Chinese Cuisine) .
2120 Cook Helper

ac

2130 Bartending
2140 Beverages, Alcoholic

2150 Waiter/Waitress Tralning
2160 Retail Meat Processing (Butchering/Meat-Cutting)

2170 Hospitality Industry
2180 Hotel, Motel, & Food Service Management /Hosp. & Tour Adminis-
tration )

2190 Travel Marketing & Management

o _ 2200 Motel, Resort, Trailer Parg}Management

2210 Travel Counsellor

2220 Recreation .
2230 Recreation & Wilderness Leadership/Recreation Leadership
2240 Outdoor Recreation Management

2250 Equestrian Program

2260 Other .
2270 Building Service Worker (Janitor)

"'2280 Multi-Unit Housing PropertsgSupervisor

2290 Floristry
2300 FARMING, AGRICULTURE, HORTICULTURAL & DAIRYING RELATED

2310 Agriéausiness!Management/aiol. Sci. Tech.
> 2320 Agriculture (and Agricultural Specialties)
!

i 4

!
. 2330 Beef Production

2340 Practical Horticulture
\ : 2350 Horticulture/Landscaping Technician
- 2360 Nurseryman Training : l

. 17
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2400 Animal Husbandry

2410 Farrier Training {(and upgrading)
2420 Horsemaster Certificate

2500 RENEWABLE RESOURCES 'RELATED

-2510 Marine and Flsheries Skills/Marine Fishing Skills
2520 Network

2530 Fishermdn (upgrading)

2540 Forest Resource Technology ~

2550 Forestry (option) )

2560 Wildlife, Wildldand & Recreation (option)

2570 Logging

2580 Logging Basic (Interior)

2590 Log Loading & Shovel- Operator/Logging Equipment Operatot
(upgraded) ) a .

2600 Training for Setting Chokers/Logging Choketman )

2610 Log Scaling/Grading ~

2620 Log Sorting & Booming/Sidewinder/Falling & Bucking

2630 Logbuilding Construction )

2640 Lumber Grading

2650 Forest Products (Wood/Pulp & Paper)

2660 Sawmill Training/Orientation

2670 Circular Sa&filer/Sawfiling
2680 Fitter & Benchman/Sawfitter

=

2700 MINING, QUARRYING, OIL, GAS & POLLUTION CONTROL RELATED
4 - .

2710 Natural Gas & Petroleum Technology

¢ 2720 Mining Technology .
2730 Mining Equipment Operator .
2740 Underground Miner/Mining Underground

g 2750 Mining Open Pit _
2760 Diamond Drilling (and upgrading) ) ' . &\

2770 Diamond Driller Helper °

2780 Coal Mining .

2790 Prospectlng v

2800 Mine Mechanlcs Trainlnq/uining Industry Occupations

N v
2810 Heavy Equipment Operator '
2820 Chemical & Metallurgical Technology/Pollutlon Treatment
2830 Water & Wastewater Treatment . ¢
O
2900 CONSTRUCTION, ‘UILDING/HOUSE RELATED

2910 Bngineering (Agplied Science)

2920 Architecture ﬁ .

N

- PAGB 3272 . JAN 1980
2370 Milker Training _ -
2380 Dairy Herd
R .2390 Nutrition/Animal Health Care

N =
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2930

12940

2950

2960
2970
2980
2990

3000Q Benchwork & Jo

3010
3020

3030
3040
#3050
3060
30740
3080

3090
3100

3110
3130

3130

3140

3150

3160

3170

3180

3190

S

Ay
L
<
-
*
..
*
T
’
- ! L]
. ~
<
.C
i~
™~
. <+
»
o ~
-
LR N ‘.‘
-
»

1 @5
> . -~
." ’

- -
LI Y
4
3
¢ A ]
v

3200

$

/3@0

Buildinq Techn010g§%

Construction Industry/Estimetlng. Costing Superv1510n/ Material

Handlxng

-

Construction Management .

Carpentry
Building Construction
Construction Technician

Carpentry & Joinery

Bricklaying
. Yy
Plgmblnq *

Plumbing & Steamfitting
Pipefi

Gasfitter

Sprinkler Fitting

?ainting & Decorating

-
-

Glazier
A J

Drywall Installer .

Dr wgll Finisher .
uQ »

Lathing *

Plastering .~/

Cladding’

Floorcovering

.Insulation tleat & Frost

Roofer/Roofing -

Carpet Laying
RS
Tilesetting

Construction Millwright*

Ve

-

¥ S

Elgcﬁridigy/E}eptrician (and upgrading)

Marketable Skillé"Pyégrams

Engineefing (gpblied Science)

) [y A\l
330Q‘ENGINE§&ING,_HEHVY CONSTRUCTION® RELATED

]

“»

&

.3320 Civil ‘& Structural Technology/Civil & Construction Technology

3330,

Pre-Cast Mouldeér & Finisher
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-’ N . - ﬁ’
3340 Surveying Technology ) ’

3350 Survey
3360 Photogrammetry:

\ 3370 Boat Building (Wood) - .

N 3380 -Piledriver & Bridgemih

. 3390 Blasting Program

)

e 3400 DRAFTING
3410 Architecturé; g

3420 Drafting

3430 Architectural Drafting

3440 Architectural & Mechanical

.3450 Architec & Structural

3460 Civil unicipal Drafting

3470 General -Drafting.

3480 Map Drafting

3490 Mechanical Drafting

3500 Steel Design Detailer

3510 Structural Drafting :
3520 Computer As$isted Municipal Drafting

. 3600 ELECTRIC/ELECTRONICS RELATED . .
LY S
e R . L
. ' 3610 Electrical/Electronics & Instrumentation Technology Ve
) .+ 3620 Instrumentation (and upgrading) . >

3630 Telecommunf%atlons ' {
- 3640 Electronlc/Electrical Security SyStems

© T

3650 Electricity. & Industrxal Electronics " SN .
. : 3660 ‘Lineman .
¢« 3670 Tree Trimmers for Line Clearance

-4

.- 3680 Electronicé/Electro-Hechanics'
3690 Electrical Construction

3700 Electrical Industrial t .
3710 Electricalf Motor Winding

e s 3720 Electronics, Marine (upgrading)
" / ” oL o . \
Ol 3730 Electronics; ™ & Radio Technician .
3740 Community Antenna Television : .
o o 37%9 Electronxcs.TechntPian (and upgradtnq certificate program)

»

- L 3800 METAL TRADES RELATED S -~ ‘ a

‘<. 0 3810 ‘Metal Fabrication _ ° L
352% Boilermaker (érection)
3830 igoanrker

3840 Sheet Metal Work

y ¢ :\' ' U ) PO ' I
Eﬂgﬂg | - ' . - .1‘7&’ ///.*' .
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3850 Steel Fabrication _ .
3860 Steel Trades {(upgrading)
- . 3870 Steel Shipbuilding

3880 wWelding (and upgrading) ¢
3890 Welding Pipeline

f( 3900 Machinists & Related . \

3910 Machinist (and upgrading) .

3920\ Machine Operator (upgrading) - . - -
3930 Machine Shop N )

L

© 3940 Millwright . .

3950 Other \ :
3960 Foundry/Moulder . S .

°

4000 MECHANICS RELATED (LIGHT & HEAVY EQUIPMEﬁT)

g .
4010 Engineer (Applied Science) _l

. 4020 Aircraft Mainteénancefs Ngpair
-~ 4q§0 Aircraft Component(s) Maigtenance Training
, @ 4040 Automotive Body Repair .
! © . 4050 Autoframe Straiqhtiséng/Frame Straightening | .

13

:\\.
4060 Automotive Mechanical Repair - )

4070 Tire Repair & Sarvicing . ' ' . .q?

: 4080 Aéé iance Servicing/Repair
4090 Refrigeration , .
- 4100 Furpace Installers & Related

'4110 Small Engine Repair (and upgrading)
N . 4120 Inboard OQutboard Engine Mechanics

. ) : )

4130 Radio & Tplevision Repair

. T 4140 Office Machine Mechanics/Repair

< - 4150 Musical Instrument Repair Technician
- H #
. 1 . . ., - . . iy
4160 Motor Cycle Repair . §
4170 Motor Cycle Mechanics’

4180 Locksmith. Training

4190.Parfsman

. 4200 Heavy Duty Mechanics’
- 4210 Airbrake Certifigatgs ’
& . 4220 Heavy Duty & Automngﬁuzspecialiats
4230 Heayvy Duty Mechanics (Farm Mechanics)
. ' 4240 FParm Machinery Repair '

-

."- r~y — . ‘ Y i‘

-
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4400

4250 Heavy Equipment Maintenance Technician Training
- -Shovel Mechanics cs __* .
-Earth Moving Equipment Mechanics
-D-9 (and larger) Mechanics
-Transport Mechanics

4260 Marine Engineer Repair & Maintenance
4270 Marine Engineering (and upgrading)

4280 Mechanical Technology )

4290 Powei Engineering { St eam Engineer) (and upgrading)

4300 Power & Prpcess Engineering

4310 Diesel Engine Mechanic

4320 Diesel Engineering

4330 Electric Generator Systems Mechanic \

4340 Pxpeline‘nechanic
4350 Maintenance Mechanic (Pipeline Industry)

4360 Maintenance Machanic
4370 G nctal Mechanics
TRANSRORT EQUI}QENT OPERATING
4410 Aviation

4420 Nautical Training (upgrading)
4430 Radar Observer : w

4440 Dgckhand '
4 onversion
4 Ocean & Coast Navigation '

* 4470 Master

4600

4480 Watchkeeper Mate
4490 Traffic Control/Marine TraEEic'gonttollet

4500 Marine Emergency Duties (Firefighting)
HUMANITIES & SOCIAL SERVICES

4610 Archaeology
4620 Anthropolagy
4630 Sociology

4640 Archigecture

4650 Asian Area Studies
4660 Canadian Studies

4670 _Business Adminigtration

4680 Classical Studies . ‘ L “

4690 Communications

£700 English
4710 Linguistics .
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4720 Modern Languages & Literature
. ' ' 4730 Criminology : .

4740 Econonmics .
4750 Political Science . -
4760 History

47{70 Environmental Studies : . s
4780 Librarianship “
4790 Law
.48(.)0 Music
4810 Social Work

o 4820 Theatre il ‘ . \  _ c
4830 Philosophy ‘

4840 PéychOIOgy

aw . >

4850 Women's Studjes
. & . . )
4900 .NATURAL SCIENCES (BIOLOGICAL, PHYSICAL & LIFE SCIENCES) ) .

4910 Applied Science (Engineering) ;

4+ 4920 Astronomy
N . X
‘49 30 Bacteriology

4940 Botony F

4950 Biochemistry - ' [

4960 Biology Lo T -
4970 Computer Science * . . .
/Z. ‘4980 Chemistry ‘- |
& " "\ %
: v 4990 Ecology P . ) ' S .
) ) - P ' ) h ~.M
' 5000 Forestry _ \A ,::ﬁ

/ " . - '
5010 Geography ' \l ' )
, . 5020 Geology ‘ ) | | o
5030 anapl;’rsics . y
5040 Marine Sd%ﬂnces . '_

. 5050 MatHematics

-
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5060 Microbiology

5070 Oceénography
5080’Physics‘ ' .
5090 Physical Ed#d&tion'
5100 Zoology

5200 RELIGION
5210 Relig;ous Studies

AR} . i ¥ . N . ,
- 5300 BASIC SKILLSYPRIENTATION & RELATED

5310 Assessment & Orientatiod for Status

Assesament. Program

Indians/Nat ive

5320

- 5230
5340

5350

5360
5370

5380
\ 5390

. 5400
5410
5420

Collége Preparatory ¢
Basic Training for SKEll Development
Genertc- gkill/Life Skills

Lité(:;y .
Basic Job Readiness Training .

Reading & Study Skills “
Occupational Orjientation & Work Activity/Work Training
Social ‘Orientation

Employment Orientation f£or Women <
Work Assessment

wWomen's Apprenticeshig.§§glggahg;y Progfam

>

f 5430 English ianquage Tralning
- ; ) 7 . . .
. 5440 Vocational Orientation for the Deaf/Hearing Impaired
_t450 Vocational Orientation for theKQ?rd of Hearing

5460

5470 -

5480
5490

5500

-

. -
y

Assessment for the Handicappéq,

AdultASecondary School Complétion Program
General Education Development Testing:.Program (G.E.D.)

Pre-Technical Training - o
: . . ..

Metﬁ;c Systems . N

Indian
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Station .Type -

Column No.

49 Codes A = Tables & Chairs
B = Layout-tables (bigger than 30"x60" ) ﬁk
> C = Movable tablet arm chairs - .
D = Fixed tablet arm chairs '
1) E = Fixéd chairs -
F = Movable chairs ]
G = Drafting ls‘.ebles . N
H = Carrels ) *
I Laboratory Benches (movable & fixed)
J =_ Desks (with 1 or 2 pedestals) & chafrs
K = Other
NOTE: N/A is not an input value. It is printed by the program where a
blank was inputed. \ !
Possible Problems: . ,
< ' ¢
Mixed Station Types: . . - s )
' . " N = - ' ’ “ . .
How is a mixture of station types in one classroom coded? For ekample} tables and
chatrs mixed with tablet arm chairs. .

‘ T
. o .
. Take, by observation, the ptedominant station type and apply the appropriate code.-
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